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IMpeaucaosue

Meroauueckue pexkoMeHAalu pa3paboTaHbl B cOOTBeTCTBUU ¢ [lonoxkeHuem o
rOCyJapCTBEHHOW HTOTOBOM aTTECTalMu OOydYaroumxcsl Mo MporpaMMaM CpPEIHEro
npodeccuonansuoro obpazoranusi B AHO BO «Poccuiickuii HOBBIM YHUBEPCUTETY.
Meroanueckue peKOMEHIAMHM OTPaKaloT oOmme TpeOoBaHUA K  BBITYCKHOU
KBAIM(PUKALMOHHON paboTe BBIMYCKHUKA KOJUIeMKa (K €€ COoJAepX aHui, O0BheMY,
CTPYKTYpPE, PYKOBOJICTBY, KPUTEPUSIM OLICHUBAHUA ).

B pexomenpanusix c@opMyIHpOBaHbl TaKKe: MPUHUUIBI MOCTPOEHUS BBITYCKHOM
KBAIM(PUKALMOHHON pabOThl, H3JI0KEHbl OCHOBHBIE ATallbl €€ BBINOJHEHUS — OT
BbIOOpA TEMBI /10 3alIUThI; PUBEIACHBI MTpaBuia 0(OPMIIEHHUS TEKCTa, WIUTFOCTPALIHA,
Ta0JNMI, CCHUIOK HAa MCTOYHMKM HH(POPMALMM;, JlaHbl MpUMEpPbl O0(OPMIICHHUS
IIPUIIOKECHUM.

]_ICJII) JaHHOI'O H34JaHUA — 00eCIIeYnTh CAHUHCTBO Tp€6OBaHHﬁ, NpCABABIICMBIX K
COACPIKAaHUIO, O(i)OpMJICHI/II-O " Ka4CCTBY pa60T B IICJIOM.

Meroanueckue peKOMEHAAIMN MTPEAHA3HAYCHBI JIJIsi BBIITYCKHUKOB, OOYYarOIIUXCsl 110
CIENUATIBLHOCTSIM CPEIHET0 MPO(PEeCcCCHOHATEHOTO 00pa30BaHUsl OYHOM, OYHO-3a0UHOMN U
3a04HOM (popM 00yUeHUs, a TAaKXKe ISl pyKOBOAUTENCH, KOHCYJIbTAHTOB U PEIIEH3EHTOB
BBITTYCKHBIX KBAJTH(UKAIIMOHHBIX PadoT.



esab 1 32124 BBINIYCKHOM KBAJIM(PUKALNMOHHON PadoThI

BLIHYCKHa}I KBaJ'II/I(I)I/IKaHI/IOHHaH pa60Ta ABJICTCA OAHUM M3 BHJOB ATTCCTALIMOHHBIX
HCHLITaHHﬁ, 3aBCpIIAOIIUX 06y‘-I€HI/IC IIo IporpaMmc IIOATOTOBKH CIICHHUAJINCTOB
CPCOHCTO 3BCHA CPCOHCTO HpO(l)CCCI/IOHaJ'II)HOI“O O6pa3OBaHI/I$I.

L]envio BBITIONHEHUS BBITYCKHON KBaIM(UKAIIMOHHOM PalOOTHI SBIISETCS BBISIBICHUE,
U3Yy4YEHUE U CaMOCTOSITENIbHOE pelIeHre Npo0aeM NpoPecCHOHATbHONIEATENBHOCTH 110
M30paHHON CHENUATIBHOCTH Ha OCHOBE 00OOLIEHMS TIOJyYEHHBIX B IpoLEcCe O0yUeHUs
3HAHMM W YMEHM, aHajau3a CHeUUaIbHOW JUTEPaTypbl U COOpaHHBIX (PAKTHUYECKUX
JAHHBIX COTJIACHO TEME BBITYCKHON KBAIU(PUKAMOHHON pabOTHI.

3ammMra BBIMYCKHOW KBaJIU(UKAIIMOHHOM pabOThl MPOBOIAUTCS C yYeiblo BBISBICHUS
COOTBETCTBUSl YPOBHS M KadyecTBa IMOATOTOBKHA BBIMYCKHUKOB TpeOOBaHUSAM
(denepaibHOrO0  TrOCyAapCTBEHHOTO  00pa30BaTENbHOTO  CTaHAApTa  CPEIHETO
po¢eCCUOHAIBHOTO 00pa30BaHUs.

3aoauu BHITYCKHOM KBaTU(UKAITMOHHON paOOTHI:
— paciMpeHe, CUCTEMAaTU3alMsl U 3aKPEIUICHUE TOJTYyYEHHBIX 00yYaronumMcs
TEOPETUUECKHUX 3HAaHUM U MPAKTUUECKUX YMEHH 110 U30paHHON CIIenaIbHOCTH;
— pa3BUTHE HAaBBIKOB CaMOCTOSITENIbHON pabOThl, OBJIAJCHHE METOJIUKOMN
aHAJIMTUYECKOW Pa0OTHl MpPU PELIEHUU MNPOOJIEM U BOMPOCOB, PacCMaTpPUBAEMbIX B
BBIITYCKHOM KBaJM(PHUKATMOHHOW padoTe;
— BBISICHEHHE CTETICHU MOATOTOBICHHOCTH BBIITYCKHUKOB K CAMOCTOSITETEHOM
MpPaKTUYECKON padoTe Mo 30paHHOM CHEeUaIbHOCTH.
JIist MOCTHKEHUS! yKa3aHHBIX €€ M peIlIeHUs IMOCTAaBIECHHBIX 3a/lad 3a KaXKIbIM
00y4arImuMcs 3aKperIsieTcsl pyKOBOAUTENb, @ B OTACIBHBIX CIy4yasiX — KOHCYJbTaHTbI
M0 OTJEIBHBIM YacCTsAM (BOIIPOCaM) BBIMTYCKHOM KBaTU(DUKAITMOHHON PabOTHI.
OOyuaromuiics B MPOIECCe TMOATOTOBKH BBIMTYCKHON KBadU(UKAITMOHHOW pPaOOTHI
BBITOJIHSET CIAeAYIOUe (PyHKINU:
— CaMOCTOSITENIFHO ~ OLEHUBAET AaKTyaJlbHOCTb M 3HAYUMOCTh MPOOJIEMBI,
CBSI3aHHOM C TEMOU BBIITYCKHOW KBaTU(UKAITMOHHON PabOTHI;
— OCYIIECTBISIET COOp U 00pabOTKy UCXOTHON MH(GOPMAIIHH TIO TEME BBITY CKHOM
KBaTM(DUKAIIMOHHOW PAa0OTHI, M3y4aeT M aHAIM3UPYET IMOJydYeHHbIEMaTepUaIIbI;
— caMoCTOSITeNNbHO  (QopMylupyeT  medb W 3a7aud  BBIMYCKHOH
KBIM(PUKALIMOHHOMN pabOThI;
— MPOBOAUT OOOCHOBaHUE TeMbI (MpoOJieMbl) pa3pabOTKM B COOTBETCTBUH C
3alaHME€M BBIIYCKHOM KBaJIM(PUKALMOHHON padoOThl; JaeT MNpoQecCHOHATBHYIO
apTyMEHTAIIMIO CBOETO BapHaHTa PEHICHUS MTPOOIEMBI;

— TNPUHUMAET CAMOCTOSITENIbHbIE PEIICHUS C YYETOM MHEHUN PYKOBOJIUTENS U



KOHCYJIbTaHTOB;
- MOATOTABIIMBAET COMYTCTBYIOIIME CPEACTBA MPEACTABICHUS PE3YJIbTATOB
BBIITYCKHOM KBaJM(PUKAITMOHHOM PabOTHI (MMPE3EHTAIINIO, BUACOPOJIUKH U T. 1.);
= dopMynupyeT JOTHYeCKH OOOCHOBAaHHBIE BBIBOJBI, TNPEIVIOKCHUS H
PEKOMEHJAIMU 110 BHEIPEHUIO MOTYUYEHHBIX PE3YJIBTATOB;

— TOTOBHT JOKJIAJ JIJIsl 3aIUTHI BHITYCKHOW KBaTM(UKAIIMOHHON PaOOTHI.

OOyuaronuiicst HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTb 3a:
- CaMOCTOSITEJIbHOCTh BBITIOJTHCHUS BBITYCKHON KBaTU(UKAIIMOHHONW pabOTHI B
YCTaHOBJICHHbBIE CPOKH;

- JIOCTOBEPHOCTD MPE/ICTABJICHHBIX JIAHHBIX U PE3YJIbTATOB;

- opopMIIeHHE, CTPYKTYPY U COJEpKaHHME BBIMYCKHOM KBaIH(pUKAIIMOHHON
paboThI B COOTBETCTBHUH C HACTOSIIIUMU PEKOMEHIAIUSIMU;
- COOTBETCTBHE TPEIOCTABICHHBIX KOMHUCCHUU ITM(POBBIX BEPCUI BBIMYCKHOM
KBATH(PUKAIMOHHON padOTHI, MPE3CHTAIIMOHHBIX MAaTEPHUAIOB U JOKJIaaa — OyMakKHBIM
OpUTHHAJIAM IOKYMEHTOB;
- WCIIPaBJICHUE HEIOCTATKOB B BBITYCKHOW KBaIM(PHKAIMOHHOW padore,
BBISIBJICHHBIX PYKOBOJIUTENIEM U KOHCYJIBTAHTOM;
- JIOCTOBEPHOCTH TMPEACTABICHHBIX B HMH(POPMAIIMOHHBIX MCTOYHHUKAX CCHUIOK Ha
pecypesl UnTepHeT;
- KOPPEKTHOCTH U JOCTOBEPHOCTH MH(GOPMAIIMOHHBIX HCTOYHUKOB B COOTBETCTBYIOIIEM
CITHCKE.

TpeOoBanus, npeabsB/sieMble K BbIILYCKHOM
KBAJTU(PUKANMOHHOM padoTe

K BbINyCKHON KBaTM(PUKALMOHHON pab0OTe NPeIbABISIOTCS CleIyoUue TpeOOBaHNUS:

— COOTBETCTBHME TE€Mbl pabOTBl €€  COJAEpKAHMIO, 4YeTKas  LieJieBas
HaIPaBJIEHHOCTb, AKTYaJIbHOCTH;

— JIOTUYECKAasl MOCIEA0BATEIbHOCTh M3JIOKEHUs] MaTepuasia, Oaszupyromiascsi Ha
MPOYHBIX TEOPETUUYECKUX 3HAHUSX M0 N30paHHOU TeMe U YOeIUTEIbHbBIX apryMEHTaX;
— KOPPEKTHOE U3JIOKEHHE MaTepuaia ¢ y4eTOM NPHUHATON mpodeccuoHanbHON
TEPMHUHOJIOTHEN;

—  JIOCTOBEPHOCTb MOJIyYEHHBIX PE3yJIbTaTOB U 00OCHOBAHHOCTH BBHIBOJIOB;
—CTPOTMH CTWJIb HAlMCaHUS, OCHOBaHHBIA HA CBS3HOCTHU, LEIBHOCTH HWJIOTMYHOCTH
COJIEpKaHUS;

— o¢opmieHre paboThl B COOTBETCTBUH C HACTOSIIIIUMHU PEKOMEHIAINSIMH;
— T€Ma BBITYCKHOM KBadu(UKAIIMOHHOW pPaOOThl JOJKHA COOTBETCTBOBATH
COBPEMEHHOMY YPOBHIO pAa3BUTHsS HAyKHM, TEXHUKH, IPOM3BOJACTBA, HKOHOMHKHU,
KyJbTYpPbl U1 00pa30BaHus;

— HAJIAYME NPAKTUYECKUX PE3YIIbTATOB, TOJYYEHHBIX JIMYHO BBIITYCKHUKOM;



— aKTyaJIbHOCTb U MPAKTUYECKasi 3HAYUMOCTb;
— UCIIOJIb30BAHUE  COBPEMEHHBIX  METOJOB  pEUICHUS  YINPaBICHYECKUX,
HKOHOMHYECKHUX, MPABOBBIX, ICUXOJOTUYECKUX 3a/1ay U 00paboTKu nH(pOpMaIuy;
— MPUMEHEHUE KOMITBIOTEPHBIX TEXHOJIOTUH, peayCcMaTpUBaroIIee
MCIIOJIB30BaHUE U OMTMCAHUE UCTI0JIb30BAHHBIX MPUKIIAIHBIX IPOrpamMM;
— KOMILJIEKCHOCTh PEIICHHS 3aJa4ul, 03HAYarollas pacCMOTPEHUE, TOCTAHOBKY
3aJaul U pa3paboOTKy BCeX HEOOXOAMMBIX BHJOB OOECIICUEHUS: METOIHYECKOrO,
UH(OPMAIMOHHOT0, MATEMATUYECKOT0, MPOTPAMMHOTO U OPraHU3alMOHHOTO;

— obocHoBaHue 3PHEKTUBHOCTH MPEAJIAraeMbIX PEIICHUIT;
— U3JIOKEHHEe MaTepualia JOJDKHO ObITh MPO(ECCHOHATBHO T'PaMOTHBIM,
JIOTUYHBIM, C IIHPOKUM HCIIOJIb30BAHUEM COOTBETCTBYIOIIETO WJUTHOCTPATUBHOTO
Marepuara.

B memom BeImyckHas kBanuduKampoHHas paboTa JIOJDKHA OTpakaTh YMEHHE
BBIITYCKHUKA CaMOCTOSITEILHO pa3paboTarh H30paHHYIO TEMy M  COJepKaTh
yOeAUTENbHYI0 AaPTyMEHTAIMIO BBIJIBUTAEMBIX METOJUYECKUMX M MPAKTUYECKUX
MMOJIOKECHUH.

AJIEKBaTHOCTh U PEABbHOCTDH MOCTAHOBKU U PEIICHUS BOIPOCOB, PACCMATPUBAEMBIX B
BBIITYCKHOW KBaIM(UKAIIMOHHON paboTe, B COOTBETCTBUU C OCOOCHHOCTSIMU €€ TEMBbI,
SBJISIETCS OJHUM M3 KPUTEPUEB OLICHKM KauecTBa BBIMYCKHOW KBadU(UKAIIMOHHOU
paboTHI.

JTanbl BLINOJHEHUS BbINYCKHON KBAJIU(PUKAUOHHOUPAOOTHI

[Ipoiiecc BBITIOMHEHHUS BBIMYCKHOW KBaTU(UKAIMOHHOW pabOThl COCTOUT W3
HECKOJIbKHMX JTaIoB:

—  BBIOOp U 3aKpeIUICHUE TEMBI BHIITYCKHON KBATU(PUKAIIMOHHON pabOTHI;
— MOJIydYeHUE WHIUBUIYAIBHOTO 3aJaHUS HA BBIMYCKHYIO KBATHM(PUKAIMOHHYIO
paboty;
— nos0op M NEpBOHAYAIBHOE O3HAKOMJIEHHME C HCTOYHMKaMH WHGOpMaluu IO
n30paHHOU TeMe;
— COCTaBJICHHE EPBOHAYAIILHOTO BapuaHTa TIaHa BBITTYCKHOM
KBaJIM(DUKALIMOHHON pabOTHI U COTJIACOBAHHE €T0 C PYKOBOJAUTENIEM;
— U3y4eHUEe OTOOpPAaHHBIX PEKOMEHIOBAHHBIX PYKOBOAUTEIEM HCTOYHHKOB
uHopMaluu W JIEUCTBYIOIIEH TNPAKTUKU pEIIeHUs MpodiieM B paMKax TeMbl
UCCJIeI0BAHNUS;
— aHanuTHYeckass o00paboTka (aKTUYECKOro MaTepuaja B COYETaHUM C
MaTeprajIoM JIUTEPATYPHBIX HCTOUHUKOB;
— COCTaBJIEHME OKOHYATEJbHOTO TJIaHa BBITYCKHOW KBaTU(UKAMOHHON paboThl U
COTJIACOBAHUE €0 C PYKOBOJIUTENEM;



— HamMCaHWEe  TEeKCTa BBIITYCKHOM KBaJTU()UKAIIMOHHOU paboTHI
(mepBOHAYAILHOTO BapUAHTA) U MPEJICTABICHUE €TI0 PYKOBOIUTEIIO;

— nopaboTKa TEKCTa BBIMYCKHOM KBaTM(UKAIMOHHON pabOThl MO 3aMEuYaHUsIM
PYKOBOJIUTEIIS;

— MPEACTABJIICHUE 3aBEPIICHHOW W OQOPMIIECHHON pabOThl PYKOBOIUTETIO U
MOJIYYEHHUE €T0 3aKII0UeHUs (OT3hIBA);

- TIOATOTOBKA MPE3CHTAINH;

— TPOBEPKAa OPUTHMHAIBHOCTH TEKCTa paldOThl MPOrPaMMHBIM ITaKETOM
«AHTHUIIIarMaT» Ha OCHOBAHWH JIMYHOIO 3asBJCHHUS BBITYCKHMKA HE IMO3JHEE, YeM 3a
20 nHeW 1o rocygapCTBEHHOW HTOTOBOM aTTecTanuu (paboTa cmaercss B LU(PPOBOM
Bune B (Qopmarax doc, docx wmm rtf w cuymTaeTcs MpOMIEAIIEH IPOBEPKY C
MOJIOKUTEIIBHBIM PE3YyJIbTaTOM, €CJIM COOTBETCTBYET YyCIOBHIO — He MeHee 60 %
OPUTHHAJIPHOTO TEKCTa), TOJHOCTBhIO OgopMiIeHHAss padoTa BBICHIIACTCS B aJpec
PYKOBOJMTEIIS TSl MPOBEPKUA OPUTHHATILHOCTH;

— Iepeaayva BBITYCKHON KBaM(PUKAITMOHHOW pabOTHI Ha pEIeH3UPOBAHNUC;

— MPEACTABIICHHE  BBIMYCKHOM  KBATM(UKAIIMOHHONW pabOTBl €  OT3BIBOM
PYKOBOJHTEIISA, CIIPAaBKOM 00 OPUTHHATILHOCTH W PEICH3MEH B IeKaHAT KOJIICKA;

—  TOATOTOBKA JOKJIaaa JIsl 3aIUTHl BBITYCKHOW KBaTU(UKAITMOHHON PabOTHI,
— 3alluTa  BBITYCKHOM  KBaduM(UKAIMOHHOW  pabOThl  HA  3acedaHuu
['ocynapcTBEHHOM 3K3aMEHAIIMOHHOW KOMUCCHH.

1. Bpi0op TeMbl BBINYCKHOM KBATU(PUKANNOHHOI padoThI

[Ipu  dopMupoBaHuM TpOrpaMMbl  TOCYJAPCTBEHHONM  HMTOTOBOM  aTTecTallud
OTIpEIEISIETCSl TEMATUKA BBIITYCKHBIX KBATU(UKAITMOHHBIX pa0OT.

TeMbl BBITYCKHBIX KBAJIM(PUKAIMOHHBIX PabOT pa3pabaThiBaOTCS MpPEnoJaBaTelsiMu
kowiemka. OOydaromuMces TPENOCTaBISICTCS TPaBO BbIOOpAa TEMBI BBHIMYCKHOMN
KBATM(UKAIIMOHHOW paboThl, B TOM 4YHCIE TMPEAIOKEHUS CBOCH TEMAaTHKH C
HEO0OXOAUMBIM OOOCHOBAaHHEM LIEJIECOOOPA3ZHOCTH €€ Pa3pabOTKH i MPAKTUYECKOIro
npuMmeHeHus. [Ipu 3ToM TeMaTnka BBITYCKHON KBaTM(PHUKAIIMOHHON pabOThI JOJDKHA
COOTBETCTBOBATh COACPKAHUIO OJJTHOTO UM HECKOJIBKUX MPO(EeCCHOHATBHBIX MOJTYJIEH,
BXOJAUIMX B  00pa3oBaTelbHYIO MpPOrpaMMy CpPEAHEro  MpOQecCHOHATBHOTO
o0pa3oBaHUs.

BrimyckHas kBanuduKaMOHHAs paboTa MOXKET OBITh JIOTHYCCKHM IPOI0JDKEHUEM
KypCcOBOM paboOThl, MJIeM U BBIBOJBI KOTOPOH peamu3yloTcsi Ha 0oJjiee BBICOKOM
TEOPETUYECKOM U TpakTHUeckoM ypoBHe. KypcoBas pabGora MoxeT OBITh
UCTIONb30BaHA B KAdecTBE COCTaBHOM dacTW (pasfena, TJaBbl) BBIMYCKHON
KBaTM(UKAIIMOHHOW pPabOThl, TO €CTh OCHOBOW BBIMYCKHOW KBaTU(UKAIMOHHON
paboThl 00yYaromerocss MOTyT ObITh T€ KYpCOBbIE paOOThl, KOTOPbIE OBLIIN BBHITIOJHEHBI
CTYJEHTOM 32 BpeMs 00yUueHUsl.

3akperuieHre 3a 00y4arolUMCS TEMbl BBIMYCKHOW KBalU(DUKAIMOHHOU



paboThl M Ha3HAYEHUE PYKOBOAMUTEINS MPOU3BOIUTCS O €ro JTUYHOMY 3asiBJICHHIOHA
UM TUPEKTOpa KoJulemka u odopmisiercs npukazom pekropa AHO BO
«PoccurCKkuil HOBbIA YHUBEPCUTETY.

Ha3nauenue pereH3eHTa BBIMYCKHON KBaTu(pUKAIUOHHONW pPabOTHI OCYLIECTBISETCS
JeKaHaTOM KoJuiemka u odopmisiercss npukazom pekropa AHO BO «Poccuiickuii
HOBBI YHUBEPCUTET).

Boei6op TeMbl BBIMYCKHOM KBaTH(PHUKAIMOHHON pabOThl M €€ YTBEPXKIACHHE TOJIKHBI
OBITh 3aBEPILIECHBI 32 6 MECSIIEB 0 3alIUTHI BHITYCKHON KBaTU(PUKAMOHHON pabOTHI.

[Tocne BbIOOpa M yYTBEPXKACHHUS TEMbl BBIMYCKHOM KBaTU(PUKAIMOHHON pabOThI
oOyyaromuiics NOJIy4YaeT WHIMBUIYaJIHOE 3aJlaHne Ha BBIITYCKHYO
KBATM(PUKAMOHHYIO pPaboOTy, COCTaBIII€T €€ IUIAaH U TMPEACTAaBISIET €ro CBOEMY
PYKOBOJIUTEIIIO HA YTBEPKICHUE.

2.M3y4yeHne 0TOOpPaHHBIX PeKOMEHI0BAHHBIX HCTOYHUKOB HH(OpPMALINH,
cOop n aHaauTHYecKasi 00padoTKa GPaKTHUECKOr0 MaTepuasa

OtoOpaHHBIE  PEKOMEHAOBAaHHBIC  HCTOYHUKH  WHOOpPMAIMU  IeJIeco00pa3Ho
3aKOHCTICKTUPOBaTh. B mporiecce M3ydeHUs WCTOYHUKOB HMHGOPMAIMKM HEOOXOAMMO
OTIPEICTNTh, TIPY HAITMCAHWW KAKOTO pa3jielia BBITYCKHONW KBATM(DUKAITMOHHOW pabOThI
(B COOTBETCTBUU C COCTABJICHHBIM IIAHOM) MOTYT OBITh MCIOJB30BaHbl MOJYyUYECHHbIE
cBenenusa. Takas cucreMarw3aius TMOJYYCHHBIX JAHHBIX HA OCHOBE KPUTHUYECKOTO
aHaM3a OTOOPAHHOTO MaTepuasia Mmo3BoJisieT 0oJiee TIIyOOKO U BCECTOPOHHE OCBETUTH
OCHOBHBIE BOITPOCHI TEMBI PAOOTHI.

[Ipu pabore ¢ ucTouHMKamMu WHOpPMAIUKM HEOOXOIUMO TOAPA3NETATH BBIMHCKU HA
JOCTIOBHBIE (C YKa3aHHMEM CTpaHUI] IUTHUPYEMOIO JHUTEPAaTypHOTO HCTOYHHMKA) U
KOHCHEKTUBHBIE (TakK€ C YyKAa3aHHEM CTPaHUIl JUTEPATypHOrO0 HMCTOYHHKA). ITO
MO3BOJUT M30€KaTh HEKOPPEKTHOro (0e3 CChUIKM Ha aBTOpa) BKIIOYEHHS B paldOTy
y)KOT0 TEKCTA.

N3yyenne MCTOYHUKOB MH(MOpPMAIMU PEKOMEHAYETCS MPOU3BOJUTH B OINpPEACICHHOU
nocyenoBaTeabHOCTU. Tak, 4TOObI MONY4YUTh O0OIllee MpeacTaBlieHne 00 OCHOBHBIX
TEOPETUYECKUX TpobiieMax B paMKax TeMbl pabOThl, H3y4YEHHE LEIECO00pa3HO
HAaYMHATh C MCTOYHHMKOB, PACKPBIBAIOLIMX CYIIHOCTb M3y4aeMbIX BONpocoB. K Takum
JUTEpaTYpHbIM HCTOYHUKAM OTHOCSITCS TJIaBHBIM 0Opa3om MoHorpaduu. J[lanee
ClelyeT U3YYUTh MaTepHasibl yYeOHUKOB, MyOJHMKAUUN B MEPUOJAMYECKUX H3TAHUSIX.
VYKa3zaHHas MOCIENOBATEIBbHOCTh B M3YYEHHM JIMTEPATYPHBIX MCTOYHUKOB IO3BOJSET
MOCTETNIEHHO HAKAIIMBATh U YIUIyOJIATh 3HaHUS, UATH OT OOIIET0 K KOHKPETHOMY.
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TmarenpHOe U3ydYEHUE JUTEPATYPHBIX UCTOYHUKOB JKEJIATEIBbHO IPOBECTU 0 Hayaja
coopa (akTHYECKOro MaTepuana, TaK KaK TOJIbKO TJIyOOKO€ M BCECTOPOHHEE
O3HAKOMJICHHME C BOIIPOCAMU TEOPUU IO JIUTEPATYPHBIM MCTOYHHUKAM I1O3BOJIUT
KPUTHUYECKH MOJONTH K OJ00PY U M3yUEHUIO (DaKTHUECKUX JaHHBIX MO0 TeME pabOTHI.

COop (akTmyeckoro maTepuwiayiia SBIACTCS OJHUM M3 Hanbosiee OTBETCTBEHHBIX W
CIIOXKHBIX 3TamoB paboTbl. OT TOro, HACKOJBKO TMPaBWJIBHO M TIOJHO COOpaH
dakThyeckuii MaTepuan, BO MHOTOM 3aBHCHT CBOEBPEMEHHOE KaueCTBEHHOE
HanMCaHWE BBHIMYCKHON KBamuM(pUKalMOHHON pabotTel. I[lpu ee Hammcanuum cremyer
OpHMEHTHPOBAThCS Ha Hambojee CBeXHE (PAKTHUECKHE [aHHBIC, OTHOCSIIHECS K
IIOCJIENHEMY BPEMEHMU.

COop QakTuueckoro martepuana CJIeIyeT OCYLIECTBIATh HCXOAS W3 KOHKPETHBIX
BOIPOCOB TE€MbI BBITYCKHOM KBalIU(PUKAIIMOHHON paboThl. Oco00e BHUMaHUE CIIEIYET
oOpaTuTh Ha JAaHHBIE, KOTOPbIE MOTYT MOJATBEPAWUTH NPABWIBHOCTb CJEIAHHBIX B
paboTe BBIBOJIOB, a TaKXe IOCIYKUTh OOOCHOBAHHWEM BBIJBUTAEMBIX aBTOPOM
IIPEUIOKEHNN U pekoMeHaanui. Cienyer MpOBECTH CYETHYIO U JIOTUYECKYIO ITPOBEPKY
0I00paHHOTO (PAKTUYECKOr0 MaTepuaia, YToObl ()aKThl HE BbI3bIBATI COMHEHHM.

3. CTpykTypa BbINYCKHOM KBAJIM(PUKANMOHHON PadoThI

Tumynonoui  aucm. Ha  TUTYyIbHOM  JIMCT€  yKa3bIBaeTCsl  HAMMEHOBAHHE
00pa3zoBaTenbHOTO YUpEKICHUS, CIEIUATbHOCTD, TeMa BBITYCKHOM
KBATM(PUKAIMOHHOMN pabOThl, (haMUIUs, UM U OTYECTBO PYKOBOAMUTEIS, (DamMuIus, M4,
OTYECTBO oOOyuwaromerocs(eics), MOAMHUChL TpeaceaaTess MPEeIMETHO- ITHMKIOBOMN
KOMHCCHUU, MECTO HATMCAHUS U TOJ] 3alTUTHI.

CopeprkaHure BBITYCKHOM KBaU(UKAITMOHHON PabOThI BKITIOYAET B CEeOs:
"  BBEJCHNC;
" TEOPETUYECKYIO YaCTh;
" ONBITHO-3KCIEPUMEHTAIBHYIO (IPAKTUYECKYIO) YaCTh;
® BBIBOJIbI U 3aKIIOYCHHE, PEKOMEHAIIMK OTHOCUTEIBHO BO3MOKHOCTEH
NPUMEHEHHUS OJyUYE€HHBIX Pe3yJIbTaToB;
"  CIHCOK UCHOJB30BaHHBIX HICTOYHUKOB HH(OpMALINY;
" [pUIOKEHHE.

Kak mpaBuio, oCHOBHasi 4acTh BBITYCKHOM KBaJIM(PUKALMOHHON pabOThl COCTOUT W3
TpeX IJIaB.

B kaxmoii rmaBe 10KkHO ObITh 2—3 paszaena (maparpada).

bonpmioe uwucno pazgenoB (maparpadoB) He pexkomenayercs. Ilpu
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COCTaBJICHUM IIJIaHA CIIEyeT OMpPENETUTh COJEp>KaHHE OTAENbHBIX TJIaB U J1aThb UM
COOTBETCTBYIOIIME Ha3BaHUsA. Jlamee HEOOXOIMMO MPOAYMATh COJAEpPNKAHUE KAXKIAOU
IJIaBbl U HAMETUTH B BUJIE pa3JieioB (MaparpadoB) MOCIE0BATEIBHOCTD TEX BOIPOCOB,
KOTOphle OyAyT B HHMX paccMoTpeHbl. llerecooOpa3sHO Ha 3TON OCHOBE COCTaBHUTh
pa3BEepHYTHIN IJIaH PaOOTHI.

Ocnasnenue. B HeM moclieoBaTENbHO M3NAralOTCS Ha3BaHWS TIJ1aB, IMYHKTOB U
MOJAMYHKTOB IJIaHAa BBITYCKHOM KBalM(pUKAIMOHHON paboTel. Ilpu »sToM wuX
GOpMYIUPOBKH JIOJDKHBI TOYHO COOTBETCTBOBATh COJAECPKAHUIO pPabOThI, OBITH
KPaTKUMH, YETKUMH, MMOCIEAOBATEIIbHO U TOYHO OTPa)KaTh €€ BHYTPEHHIOKO JIOTHKY.
O0s13aTeNbHO YKA3bIBAIOTCS CTPAHMUIIBI, C KOTOPHIX HAUMHACTCS KaKJas IJiaBa, MyHKT
WM TIOJITYHKT.

Beeoenue — 310 BCcTynuTenbHas 4acTh paOoThl. ['J1aBHOE €ro Ha3HAYeHHE COCTOUT B
TOM, 4YTOOBI JIaTh KpaTkoe OOOCHOBaHHE HCCIeayeMoil TpoOiembl, LieneH, 3aad,
METOJIOB U HampaBjieHUW pa3paboTku u30paHHOU TeMmbl. [loaTOMYy BO BBEICHUU
COJICPKUTCST OOOCHOBAaHUE axkmyaibHOCmu memvl PpabOThl (MOKa3aTh CTENECHb
pa3pabOTaHHOCTH BBIJACICHHOW MPOOJEMbI B TEOPHUM M TIPAKTHKE, yKa3aTh Ha
HEJIOCTATOYHO HM3YYCHHBIC ACIEKTHI, IMOYeMy JaHHYIO MPOOJIEMy HYXHO H3y4aTh U
paspemiaTh B HAcTOAIIEe BpeMs). 37eCh TaKKe OTpakaeTcs KpaTkas WHGOpMaIus o
3ambiciie  paboThl. Bo BBemeHMM YyKas3bIBaeTCs yervb pabomsl (KaKOW pe3ynbTaT
UCCJIeIoBaTeNlb HAMEpPEH IMOJIYy4YuTh, KaKUM OH €ro BUIUT?), 3adayu (Y4TO HYNKHO
clenarb, 4ToObl IeNb Obla JOCTUTHYTA), 00bekm pabomwvl (4TO paccMaTpUBAETCs),
npeomem pabomel (Kak paccMaTpuBaeTcsl OOBEKT, KaKhe€ HOBBIC OTHOIICHMUS,
CBOMCTBA, acCHeKThl, (PYHKIIMU PACKPHIBAET JaHHas paboTa), Mmemooonocuyeckas u
meopemuueckasi ocHosa. Bo BBeJeHUM HE CIEAyeT YBJIEKAaThbCS CChUIKAMH Ha
auTepaTtypy M ocobeHHo nuratamud. OHO JOJDKHO 3aHMMaTh HE OoJiee 2 CTpaHHII
MalTUHOMUCHOTO TEKCTA.

llepsass 2nasa BBITYCKHOM KBalU(PUKAIIMOHHOW pabOTBl HOCUT, Kak MPaBUIIO,
TEOPETUYECKUN XapakTep. B Hel packpblBaeTcs CyTb M NPUPOAA TOIO SIBICHMS,
M3YUYCHHUIO KOTOPOT'O TOCBAIICHA BBIITYCKHAsl KBaJM(PUKAIIMOHHAsI paboTa, MPUBOIUTCS
KpaTKuii 0030p UCTOYHUKOB MH(POPMAIIUU 10 HU30paHHOU TeMe pabombl, KPUTUUECKHU
paccMaTpUBAIOTCS TOYKHM 3pPEHUS] Pa3IMUYHBIX aBTOPOB B HMX HCTOPUYECKOU
MOCJICIOBATEILHOCTH, OOOCHOBBIBACTCS TO3WIIMS aBTOpa IO JIHCKYCCHOHHBIM
Bompocam Tembl. [lo 00bemMy mepBast I1aBa JOJKHA HaXOUThCA BIpeaenax oT 25% mo
40% Bceit pabOTHI.

Bo émopoii enase BeimyckHOM KBamu(UKAITMOHHON PabOTHI TODKHA OBITH JaHA KpaTKast
XapaKTEPUCTHKA OOBEKTa pabomsl, TPOAHAIMZUPOBAHBI OCHOBHBIE PE3YJIbTAThI
(puHAHCOBO-9KOHOMUYECKHE, OPraHU3alMOHHO-XO3SMCTBEHHBIC, YMPABICHYECKUE,
IIPABOBBIE) NIEATEIBHOCTH OOBEKTa padombvl, BCKPHITBI HEJOCTATKU W BBHISBICHBI
TIOJIOKUTEbHBIE TCHICHITUH 3TOH JIEATEITHHOCTH.
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B mpemwveti enase (npaxmuueckas uacmv) MOTYT OBITh NPEICTABICHBI METOJIMKA,
pacdeThl, aHalU3 OKCICPUMEHTAIBHBIX JIaHHBIX, KOHKPETHBIC MPAKTUYCCKHEC
PE3YJIBTATHI B COOTBETCTBUHU C BUAAMH MPO(ECCHOHATBHON IeATeIbHOCTH.

B oroit ke rnaBe MAOKHBI OBITH ONpENENieHbl IyTH COBEPIICHCTBOBAHHUS B
paccMmaTpuBaeMoii cepe IesTENbHOCTH, MpesiaraeMble CIOCOOBI U CPEICTBA PEIICHUS
BO3HUKAIOIUX MPOOJIEM, BO3MOKHOCTb WX HCIONB30BaHUS B JACIATEILHOCTH OOBEKTa
pabomsi, 000CHOBAHBI BO3MOKHBIE MMOAXO/AbI K YCTPAHEHUIO BBISIBICHHBIX HEIOCTATKOB
U OINpeAeNieHbl KOHKpPETHbIE Mepbl MO O00IIeMy MOBBIIIEHNI0 3((HEKTHBHOCTH
JeSITEIbHOCTH 00BEKTa pabomul.

3axnoyeHue IOJDKHO COJEpPXKaTh B CHKATOM BHUJAEC BBIBOABI W TPEUIOKEHUS T10
pesyapTaTaM  pabomwul,  HANpaBIICHHbIE HAa  YCTPaHEHHE  HEIOCTAaTKOB U
COBEPIIICHCTBOBAHUE METOJIOB PEIICHUS BOMPOCOB, HW3YYEHHBIX TMpPU HAMKUCAHUU
BBIITYCKHOM KBaJIM(PUKAITMOHHOM paboThl. BaxkHeliee TpeboBaHNE K 3aKIFOUCHUIO
— €r0 KpPaTKOCTh W OOCTOSATEIBHOCTh, B HEM HE CIIEAYET IOBTOPSATH COACPKAHUS
BBEJICHHSI 1 OCHOBHOM YacTH paboOTHI. B 11e1oM 3akimrodeHue TOJDKHO 1aBaTh OTBET HA
CJIETYIOIINE BOTIPOCHIL:

- C kakoii 1enpto 00y4aromumMcs BbITIOJTHEHA JaHHast paboTa?

- Yro cnemano?

- K xakum BeIBOJIaM TIpHUIIIET aBTOP?

OO0beM 3aKITI0OUeHUS HE JOJKEH MPEBBIIATh 2 CTPAHUI] IEYaTHOTO TEKCTA.

4. N3j05KeHHe TEKCTOBOT0 MATEPHAJIA B BBIITYCKHOM
KBAJIM(PMKALMOHHOI padoTte

N3noxenne marepuana B BBIMYCKHOW KBaIM(PUKAIMOHHON paboTe MOKHO OBITh
MOCJIeIOBATEIbHBIM, JIOTHYHBIM, OCHOBaHHBIM Ha (DAKTHYECKOM MaTepuase Mo TeMe
pabomul. Bee pa3iensbl BEITYCKHON KBATM(PUKAIIMOHHON paboThI (T1aBkl, aparpadsl, a
TaK)Ke OTAENbHBIC BOMPOCH BHYTpH TaparpadoB) MOMKHBI ObITh JOTUYECKH CBS3aHBI
Mexay coboit. Kaxknmas rnaBa (pa3gen) J0DKHA 3aKaHUMBATBCS — BBIBOJAMH,
OTPaXAIOIIMMHU 3aMbICeNT M Pe3yJbTaThl HWCCICIOBAaHMS B HHUX. TEKCT BBIMYCKHOMN
KBAIM(PUKALMOHHON paboThl u3naraercs B O0O€3NMYEHHONM QopMe, B HEM He
YHOTPEOISIOTCS MECTOMMEHUS «51», «MBD».

Cnenyer oOpatuth 0cO00€ BHUMAaHHE Ha WCIIOJH30BAaHWE HOPMATHUBHBIX JTOKYMEHTOB.
Heobxoaumo uCMoib30BaTh TOJBKO JICUCTBYIOIIME HOPMATHBHBIC JTOKYMEHTHI.
HenomycTuMbIMu ~ SIBISIFOTCS  CCBUTKM HAa OTMEHEHHBIE WM yTPATUBIIHUE CHUITY
HOPMATHBHBIC TOKYMEHTHI.

Wnmioctpanusi OTAENbHBIX TOJIOKEHU BBIMTYCKHOM KBalU(UKAIMOHHOW pabOThI
KOJMYECTBEHHbIMM MaTepuajaMd M3 CIPABOYHUKOB, MOHOTpaduili W Apyrux
JUTEPATYPHBIX UCTOUHUKOB, a TAKKE IIUTAThl Pa3IUYHBIX aBTOPOB U
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3aMMCTBOBAHHBIX IMPUHOUIINAJIbHBIX MOJI0KCHU 00s13aTeILHO JOJIDKHBI
COIMPOBOKIATHCA COOTBCTCTBYIOIIUMUA CChIJIIKAMU HA UCTOYHHUKH.

Texcm HaOWpaeTcs ¢ UCIONIB30BaHUEM TEKCTOBOro Tporeccopa (Microsoft Word nmm
(GyHKIIMOHATBFHO aHAJOTUYHOTO), TIeYaTaeTcs Ha OJHOU CTOpoHe JmcTa Gopmara A4 u
coaepxkut npuMmepHo 1800 medyaTHBIX 3HAKOB Ha CTpaHUlEe (CUUTas MPOOETbl MEXKITY
cioBaMu M 3Haku npenuHanus): mpudt Times New Roman — oObrunbIi, pasmep — 14
MyHKTOB, MEXIYCTPOUHBI WHTEpBal — IOJYTOPHBIA, BEpXHEE W HUXKHEE TOJS HE
Menee — 2,0 cm, neBoe nosie — He meHee 3,0 cM u mpaBoe — He MeHee 1,0 cM; oTcTyn B
HaJaJie MepBOW CTPOKU ab3ara Jo/KeH ObITh paBeH 1,5 cM. MuHUManbHBIN 00BEM
paboThl 6€3 npuioxkeHuit cocrapisiet 40 crpanul, Ho He 6osee 60 cTpaHwil.

Bonbime Tabmuiibl, WILTIOCTPAIMU U pacriedaTku (3aHumaroiue 6osee 50% mnedaTHoro
JUCTa) PEKOMEHIyeTcsl pasMmemarb B mpwioxkeHud. OObeM MNPWIOKEHUN He
OTPaHUYHUBAECTCA.

CrpaHulbl BBITYCKHON KBAIM(PUKALIMOHHON pabOThl CleyeT HyMEpOBaTh apaOCKUMU
uuppamu, coOroasgs CKBO3HYIO HyMEpalui0 10 BCEMY TEKCTY BBITYCKHOU
KBAIM(PUKALMOHHON paboThl. Homep cTpaHULBI MPOCTABISIIOT B CEPEIMHE BEPXHETO
nons crpanuibl (mpudt — 10). Homep crpaHMIlbl Ha TUTYJIBHOM JIMCTE, 33JaHUU U
OrJaBJICHUU HE MpocTaBistorca. HyMepanus HauMHaeTcs cO CTPaHUIbl C 3aroJOBKOM
«BBenenuer (3 crpanuia).

AO3a1pl B TEKCTE ClieAyeT HauMHaTh ¢ OTCTyMa, paBHoro 15 mm (Otctynl,5 cm).

BrimryckHas kBanudukaronHas padoTa J0JKHa COJEPKATh:
— TUTYJIbHBIN JIUCT;
— OIJIABJICHHE;
— BBEJICHUC;
— COJEPIKATEIbHYIO YaCTh B COOTBETCTBHH C YTBEP)KICHHBIM 3aJIlaHUCM;
— 3aKJIIOYEHUE;
— CHHCOK MCTOJIB30BAHHBIX UICTOYHUKOB UH(OPMAITNK;
— TPUIIOKECHHE.

Cioa «OrJiaBjieHue», «BBegenune», «3aKJI0YEHUE» NHUIIYTCS 110 LEHTPY C
npornucHor OykBbl (mpudt — 16, «IMOTY>KUPHBIIN») W BKIIOYAIOTCS B COJACpPIKAHUE
paboThl. [JJaHHBIC 3aTOJOBKH HE HYMEPYIOTCS.

[lepen TUTYABHBIM JIUCTOM OPOIIIOPYIOTCS B MANKy 4 MyCTHIX (aitna as:
1.PenieH3ust AUMIOMHOM pabOTHI.
2.0T3BIB Ha TUIJIOMHYIO PaboTy.
3.3aaHue Ha BBITIOJHEHUE TUTIIIOMHON paboThI.
4.0T4€T 0 NPOXOKIEHUU KOHTPOJIS IO CUCTEME « AHTHUIUIIITHATY.
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Ocnagnenue  BBITYCKHOM — KBAIM(PUKAUMOHHOM  paOOThl  BBIMOJHSAETCA IO
ycraHoBiaeHHOMY oOpasny (IIpunoxkenwe 3) u momernaercs Ha 2-H  CTpaHHIIE.
Ornasienue paboOTBl HE HyMepyeTcsl.

OcHOBHasg 4YacTh pabOThl COCTOMT U3 TJaB, Pa3AesioB, MOJPa3leyioB, MYyHKTOB U
NOJAIYHKTOB (IIpM HEOOXOAUMOCTH). ['J1aBbl JOKHBI MMETh MOPSAJIKOBBIE HOMEpPA B
mpenenax Bcedl paboThl, oOo3HaueHHBIC apabckumu 1wuppamu (mpudpt — 16,
«TONYXUpHBI»). Paznenst (mpudr — 14,
«MOJY>KUpHBI»). Homep paszgena cocTouT w3 HOMepa TJiaBbl M HOMEpa pasjerna,
pa3zeneHHbIX TOYKOW. B KOHIIE HOMepa pa3jiesia CTaBUTCS TOYKa.
HaumenoBanue riaB u pa3/iesnoB clielyeT 3aluChIBaTh C MIPOMUCHON OyKBbIOE3 TOUKU B
KOHIIE. A BONPOCUTENbHBIA, BOCKIIMIATEIbHBI 3HAKM W MHOTOTOYHME B KOHIIE
CTaBSITCA.
IlepeHOCH! CIIOB B 3aroJIOBKax He JIONYCKAKOTCs, NPEJUIOTH U COIO3bl IIEPEHOCATCS Ha
HOBYIO CTPOKY.
HanMeHoBaHME TJIaB M pa3lie]IOB HE MOJYEPKUBAIOTCS U PACIOIAraroTCs IO LEHTPY
CTPaHMIIBI.
PaccrostHre Mexy 3arojJOBKOM M TEKCTOM JOJDKHO OBITh 15 MM (3 MEXCTpOYHBIX
WHTEpBaia), a MEXIy 3arojloBKaMH rijaBbl M pazaena — 8§ MM (1,5 MexkcTpouHbIX
MHTepBasia). PaccTosiHMe OT KOHIIAa TEKCTa JI0 3arojioBKa pasjesia JOJDKHO ObITh 15 MM
(3 MEXKCTPOUYHBIX UHTEpPBAJA).

Kaxyto raBy paOoThl ciaeyeT HaYMHATh C HOBOW CTPAHUIIBIL.
Hymepamnuss myHKTOB gomkHa ObITh B Tipeaenax paszaena. [IyHKTBHI, Kak MpaBuio,
3aroJIOBKOB HE MUMEIOT W MPU HEOOXOJUMOCTH MOTYT OBITh Pa3OWUTHI HA MOJITYHKTHI,
KOTOpBIE JIOJKHBI MMETh MOPSAJIKOBYIO HyMEpalUi0 B MIPEAeiaxX KaXKJOoro ITyHKTa,
Hanpumep: 4.2.1.1., 4.2.1.2. u 1. 1. B KOHIIe HOMEpa NMyHKTa W MOJIMYHKTa TOYKa
CTaBUTCHI.

Ilpumep 1.

I'naBa 1. CocTraBienue u opopmiieHre JOKYMEHTOB

1.1. UudopManmoHHO-CIIPABOYHBbIE JOKYMEHTbI

B cocTaB nH(opManmoHHO-CITPaBOYHBIX JOKYMEHTOB, KaK MPaBUIIo,
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BKJIIOYAIOT:
- JOKJIaaHas 3aIlIMCKa,

- cIy’>keOHas 3armmcKa.

1.2. Opranu3anMoHHO-NIPABOBbIE JOKYMEHTbI

B cocTaB opranu3airoHHO-TIPABOBBIX TOKYMEHTOB BXOJIAT:

- YCTaB WJIM MOJIOKEHUE 00 OpraHu3aly;

- YUPEAUTENBHBIN JOTOBOD;

- MIOJIOKEHUE O CTPYKTYPHBIX NOAPA3ACIECHUAX, KOJUIETUAJIBHBIX U

COBCIIATCIIbHBIX OpraHax;

Dopmynsl, conepkammecs B paboTe, pacrojararoTcsi Ha OTIEIbHBIX CTpOKax Oe3
oTcTyna (KpacHOM CTPOKH), HYMEpPYIOTCS CKBO3HOM HyMmeparueil apabckumu nudpamu,
KOTOpbIE THUIIYTCI HAa YpoBHE (GOpPMYJbI ClpaBa B KPYIJbIX CKoOkax. DopmyIibl
npeanoyTuTeNnbHe Habupats B Microsoft Equation 3.0. uiu ¢ moMoIIp10 BCTPOCHHOTO
B MS Word Marematndeckoro makera.

HenocpencteenHo noa ¢opmyJsiol NpUBOIUTCS paciiupoBKa CUMBOJIOB U YHUCIIOBBIX
Kod(pPUIIMEHTOB, €ClIM OHM HEe OBbUIM TMOSCHEHbI paHee B Tekcre. IlepBas cTpoka
pacii@poBKY HAYMHAETCS CJIOBOM «TJIe» 0e3 JBOETOYMSs IMociie Hero. Breiiie u HuKe
KKJI0M (pOpMyJIbl JOJIKHO OBITh OCTABJIIEHO HE MEHEE OJIHOM CBOOOHOM CTPOKHU.
Jonyckaercs HyMepauusi popMy B ipejeniax riaBbl. B aToM cityuae Homep GhopmyJibl
COCTOMT M3 HOMEpA TJIaBbl U MOPSAJIKOBOTO HOMEpa (OpMyJibl, pa3aeIeHHbIX TOYKOM,
Hanpumep: (2.4). @opMyibl, TOMENAEMbIE B MPUIIOKEHUSIX, TOJHKHBI HYMEpPOBAThCS
OTZIETTFHO apaOCKUMU UdpamMu B TIpeIeiax Kaxa0ro MPUI0KEeHHUS.

Ilpumep 2.

[Inomans TPAIICIIMK BRIYUCIISICTCS 11O (hOpMyJIe

S = - h, (1)

rae d — OCHOBAHUEC TpallCuun, CM;
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b — ocHoBanue Tpalieuuu, CM;

h — BeICOTa Tpamenuu, cM.

Bce ucnons3yembie B paboTe MaTepuaibl Jal0TCS CO CCHIIKOM Ha MCTOYHHUK. B Tekcre
1OCJI€ YIIOMUHAHUS MaTepHraia, B KOHIIE TOTO MPEUIOKEHUS, TJIe HY’KHO COCIAaThCs Ha
KaKOW-TO HCTOYHUK, B KBAJPAaTHBIX CKOOKax CTAaBUTCS HOMEp, MOJ KOTOPHIM OH
3HAYUTCS B CIIMCKE UCIIOJIb30BAHHBIX NCTOYHUKOB, 1 HOMEP CTpaHUIIbI, Hampumep |35, c.
42]. B ccbuikax Ha I1aBbl, pa3aeibl, (JOPMYJIbl, NEPEUUCICHUS CIEIYEeT YKa3blBaTh UX
nopsaKoBeIid Homep. [Tpumepsr: B riase 3, mom. 3.3.4, nepeuncienue, a B popmyie (3).
CoxkpanieHue CjaoB B TEKCTE HE JOIMYCKAETCS, KPOME YCTAHOBJIEHHBIX CJEAYIOIIUMU
['OCTamu: I'OCT 2.316. TOCT P21. 1101, TOCT 7.12. YcnoBHbie OyKBEHHBIE U
rpaguueckue 0003HAUYECHHS JOJIKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM CTaHAapTaM
(I'OCT 2.105). O603HaueHre enuHUL] PU3NUECKUX BEIMUYUH HEOOXOUMO TPUMEHSThH B
cootBercTBuu ¢ 'OCT 8.417, CH 528.
Texcr pa®oThl JOMKEH OBITH KpPaTKMM, YE€TKUM M HE JIOMYCKaTh Pa3IMYHBIX
TOJIKOBaHUU. B Hem He gormyckaeTcsi cokpaieHue 0003HAaUeHUs €AMHULl (PU3NIECKUX
BEJIMYMH, €CJIM OHU yNnoTpeOstoTes 6e3 nudp (3a UCKIII0UeHHEeM 0003HAYCHUST €TMHUI]
(¢u3MUecKuX BeIMYMH B TaOIMIAX M B pacliM@poBKaxX OYKBEHHBIX O0O3HAUYEHHUI,
BXOAAIIMX B QopMynbl U pucyHku). He nomyckaercs omHoOil cTpoku ab3ama Ha
CIIEYIOIIEeH CTpaHUIle, TPEX-4eThIpeX OYKB Ha CTPOKE WJIM CCHUIKH B KBaJpPaTHBIX
CKOOKax Ha OTJEJIbHON CTPOKE.
Tabnuya MOXeT UMETh Ha3BaHUE, KOTOPOE CIEAYET BBIMOJHATH CTPOYHBIMU OyKBaMu
(Kkpome TepBOM IPOMKMCHON) W MOMeIIaTh HaJl Tabmuiei mo neHTpy. He qomyckaercs B
HAa3BaHUU TaOJUIBI IEPEHOC OJHOTO CJIOBA HA JAPYTYIO CTPOKY.
3aronoBku rpad ¥ CTPOK TaOJMIIBI HAYMHAIOTCS C TPONUCHBIX OykKB. Paszmenstsb
3arOoJIOBKM W TIO/A3aroJIOBKA JTMArOHATLHBIMU JIMHUSMUA HE JOMYCKAeTCs. 3aroJIOBKH
rpag MoOryT OBITh 3allMCaHbl MMApAUICTLHO WU  TMEPIEeHIUKYISIpHO  (Tpu
HEO0OXOMMOCTH) CTPOKAM TaOIHUIIBI.
Tabmuibl cnemyeT HyMmepoBaTh apaOCKuMu IudpamMu CKBO3HOW Hymepanueu. (B
[TpunoskeHWU WCIONIB3YeTCS CBOSI CKBO3HAsh Hymepanus). JlomyckaeTcss Hymeparus
TaOJMIl B Ipe/iesiaX TiaBbl. B 3TOM ciiydae HOMep TaOJIMIIbl COCTOUT U3 HOMEpPA TJIaBbl
Y TIOPSIIKOBOTO HOMEPA TaOJIHUIIBI, Pa3fAeIEeHHBIX TOYKOM.

Hag BepxHHM mpaBbIM yTJOM TaOJIWIBI MTOMEIaeTcss Haamuch «Tabmmia
...» ¢ yka3zanuem ee Homepa. [lpumep: Tabmuua 1 (B KoHIlE HOMEpa TOYKa HE
CTaBUTCH).

Ilpumep 3.
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Taomuma 1
Pacxonpl Ha oriaTy Tpyna

JIOJKHOCTD KonuuectBo 3apmuiata, pyo.
['eHepanbHBIN TUPEKTOP 1 25000
byxrantep 1 15000
Uroro: 2 40000

B cnyuae, ecnu Tabnmuia He MOMENIAETCS HA OJHY CTPAHUILy, MOXHO MOCTYNHTb
CIeAyIoIUM 00pa3om

[ToBTOpsitormuiics B Tpade TaOMUIBI TEKCT, COCTOSIIMNA W3 OJWHOYHBIX CJIOB,
yepeAaymmmxcss ¢ nudpamMu, JONMyCKaeTcs  3aMeHATh  KaBblukamMu. Ecmu
MOBTOPSIONIIMICS TEKCT COCTOUT M3 JIBYX W 00Jiee CJIOB, TO MPU MEPBOM MOBTOPEHUU
ero 3ameHsrT cioBaMu «To >ke», a nanee kaBblykamMu. CTaBUTh KaBBIYKU BMECTO
MOBTOPSIOIMIMXCS ITUPP, MAPOK, 3HAKOB, MATEMAaTHUYECCKHUX CHMBOJIOB HEJIb3SI.
Ha Bce Tabmuiel paOOThl JOMKHBI OBITH JIaHBl CCHUIKM B TEKCTE, B ab3aie mepes
tabmuuei. [Ipumep: (Tadauma 1).
K TekcTy u TabauiniaMm MOTYT JaBaThes puMeuanus. [Ipudyem s Tabavil npuMedanus
JOJDKHBI  OBITh TIPUBEIEHBI MO Tabnuieil. B KoHie Ttabmuibl T1OJA JIMHUCH,
obo3Hayaroiie okoHyanue tabnuipl. [Ipumedanus ciieyeT BBIMOJIHATH CITPOMUCHOMN
OykBbl. Eciu npumedanue oaHo, ero He HymepyroT. Ilocie cioBa
«ITpumeuanue» craBuTcs TOUka. TEKCT MpUMedaHUs HAUMHAETCS TOXKE C MPOMUCHOU
OykBbI. Heckonbko nmpuMedaHuii HyMepyIOTCs 110 TOPSIKY apabCKUuMUTIHPPAMH.
Paspemaercs ymenbiienue mpudta tTadmuusl 10 12 u 11.
[Tocne pa3merenuss TaOaUIBl AenaeTcst OTCTyn 1,5 umHTepBajia M TEKCT
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HAYMHAETCS C OTCTYIIA.
Hnnocmpayuu, cxembl U TpapUKU TOJKHBI BBINOJIHATHCS ¢ IPUMEHEHUEM YEPTEXKHBIX
npubopoB. MinmrocTpanuu MOryT ObITh PacloJIOKEHbl KaK MO TEKCTy padoThl, TaK U B
npunioxkenuu. Mx crnenyer HymepoBaTh apabCKuMH LudpamMu CKBO3HONW HyMepalueH,
3a HCKJIIOYECHHMEM WUIIOCTpaUMyd NPUIOKEHUM. EciIMm pUCYHOK OJUH, TO OH
o0o3Hauaetcsa Tak: Puc. JlomyckaeTcss HyMepoBaTh WIIIOCTPALMM B IpeJesiax TIjlaBbl.
[Tpumep: Puc. 1.1.

WmrocTpauii MOTYT HMMETh MOSICHUTENBHBIA TEKCT (MOAMUCH K WJUTFOCTPALIMM).
CnoBo «Puc.» m Ha3BaHME NMOMEIIAIOT 10 MOsICHUTENbHOro Tekcra. Ilpumep: Puc. 1
Ortanbl  ynpaBineHuss kKajapamu. CCBUIKM Ha WUIIOCTPALMM JIEJAI0T  TaK: «B
COOTBETCTBHM C PHC. 2» — IPU CKBO3HOM HYMEpAalUH, U «BCOOTBETCTBHMH C PHUC.
1.2» — npy HymMepaluy B Npeenax IJaBbl.

Ilpumep 4.

Puc. 1 Tpaneuus

Nnmoctpanuu, Tabauibl, TEKCT BCIOMOraTeIbHOTO XapaKTepa A0IyCKaeTcs /1aBaTh B
BU/JIE TIPUJIOKEHUU.

[Tpunoxxenue opopmisieTcss Kak MpoJoJKEHUE pabOoThl Ha MOCIHEAYIOIUX €€ JIMCTaX.
Ecnu B paGoTte oaHO mpuiiokeHune, oHO oOo3HayaeTcsi Tak: [Ipunoxkenne. Ha mepBom
JMCTEe B TIPABOM BEpPXHEM yrily THIIeTcs oxuH pas cioso IlpuiiokeHue —
nosykupHbiM 16 mpudroMm. Ecnum npunokeHWil HECKOJbKO TMOJ HUM IHILETCS
«IIpunoxxenue 1» OOBIYHBIM HIPUPTOM pazMepoOM

14. Kaxpoe crnenyoiiee MNPUIOKEHHUE HAYMHAETCA C HOBOW CTpaHULIBIL.

CmoBo
«IIpunoxxeHne» TNHUIIETCS B BEPXHEM NPABOM YIUIy, TOPSIKOBBIH HOMEp €ro
obo3Hauaercs apabckumu nudpamu. Ecam mpuiokeHue 3aHuMaer 0Oolsiee OJHOU
CTpaHMUIIbI, UIIeTCs, HanpuMep: «IIpomomkenne mpuIoKeHus 2» 00BIYHBIM HIpU(TOM
pazmepom 14.
Crpanwuis ¢ [IpunoxkeHUsIMU HE HYMEPYIOTCS U B OTJIABJICHUH HEYKA3bIBAIOTCS HOMEpa
CTpPaHHUIL.
Ilpunoowcenue NOMKHO WMETh 3aroJIOBOK, KOTOPBIM MHUINETCS C MPOMHMCHON OYKBBI
OTIICTbHON CTpOKOH. B TekcTe paboThl HAa BCe MPHIOKEHUS JOJKHBI OBITH CCBHUIKH.
[Mpumep: (ITpusnoxenue 2).

Ha otnenbHble naHHBIC, TPUBEIEHHBIC B paboOTe, TAal0TCS CHOCKH.
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Ogpopmnenue cHocox 6 Kouye mexkcma (kKonyeguvle). llutaTta Gepercsi B KaBbIYKU —
«eTIOYKW», TpaMmaThdeckas ¢GopMa COXpaHseTcs, NPOMycKaTh CIIOBa WM (pasbl
MO>KHO, €CJIM 3TO He UCKaXkaeT cMbIci. [Ipomycku o6o3Hayatorcs MHOrotTouneM. Cpasy
MocJie IUTAThl B KBAJPATHBIX CKOOKAaX YKa3bIBAIOT MOPSAKOBBIA HOMEDP IIUTHPYEMOTO
UCTOYHUKA MO CIHCKY HCHOJIB30BaHHBIX HCTOUYHUKOB HWH(GOpPMAIMU M, €CIU 3TO
TpeOyeTcs, HOMEp IMTHPYyeMOil cTpaHUIilbl. B KoHIE paboThl OGOPMISIOT CIHUCOK
UCIIOJIb30BAaHHBIX MCTOYHUKOB, B KOTOPOM IOJ COOTBETCTBYIOIIMM HOMEPOM JAIOT
noJiHple OMONMMorpaduueckue cBeIeHUsI00 HCTOYHUKE.

[Tpumep oopmiieHust CCHUIKU (CHOCKH):
«Tekcr nurate» [1, ¢.25]. (T.€. HICTOUYHUK, YKAa3aHHBIM B CIIUCKE UCIIOJIb3YEMBIX
UCTOYHUKOB UH(POPMAIMH 1101 HOMEPOM 1, 25-51 cTpaHuIla 3TOrOMCTOYHHKA). Touka B
KOHIIE MPEAJIOKEHUS CTAaBUTCS 11OCIJIE KBaIpaTHON CKOOKH.

Cnucok ucnonvb308arHHbIX UCMOYHUKOS UHGopmayuu ipuBoautcs nepen [punoxennem
U COCTaBJIsIeTCs B aipaBUTHOM TopsJike, He 6osiee 20 3K3eMIUISIPOB.
Cnucok HMCHoJIb30BAaHHBIX MCTOYHUKOB MH(POPMAIMU MPEICTABISIET CO00N MepeueHb
MCIIOJI30BaHHBIX HCTOYHUKOB CO CKBO3HOUM HyMmepaluen B CIeAYIOIIEM MOPSIAKE:

- MEXJIYHapOJAHbIE HOPMATUBHO-TIPABOBBIC AKTHI;

- Koncturynusa PO;

- (penepasibHBIC KOHCTUTYITMOHHBIC 3aKOHBI PD;

- (penepanpHbIC 3aKOHBI PD;

- ykassl [Ipesunenrta PO;
nocra”HoByeHus I IpaBurenscrBa PO;
HOPMAaTHUBHBIC aKThl CyOBEeKTOB PD;
y4eOHUKH, MOHOTpaduu, TUCCEPTALNU U T.I1.;
CTaThbU U3 MEPUOIUUECKUX U3JIaHUII;
CIIPaBOYHUKH;

- UuTepHeT-pecypchl.
Ceenennst o kHurax (MoHorpaduu, y4eOHHMKH, CHPABOYHUKH W T. T.) JOJDKHBI
BKJIIOYATh (aMWIMI0 W WHUIKAIBI aBTOpa (aBTOPOB), Ha3BaHWE KHUTH, TOPOJ,
U3JIaTeIbCTBO, TOJ W3JIaHUs, KOJIUYECTBO cTpaHull. [lpum Hammuum Tpex u Ooiee
aBTOPOB JIOMYCKAETCS yKa3biBaTh (DAMWIMIO M WHHUIUAIBI TOJIBKO TEPBOTO M3 HUX U
cioBa «u Jp.» HanMmeHoBaHue MecTa U3JaHUs HEOOXOAMMO MPUBOJIUTH MOJTHOCTHIO B
MMEHUTEILHOM MaJieKe, JOMYCKAOTCS COKpAIeHUs Ha3BaHWM TOJBKO JBYX T'OPOJIOB:
Mockgsa (M) u Cankrt-IlerepOypr (CII0).
CBenieHus O cTaThe W3 TEPUOJUYECKOTO W3JAHUS JOJDKHBI BKIIOYATh (DaMUIUI0 U
WHUIIMAJIBl aBTOpPA, Ha3BaHUE CTaThH, HA3BaHWE M3JaHUs (PKypHasa), Ha3BaHHUE CEPHH,
roJl BBIyCKa, TOM, HOMEP H3AaHus (KypHaja), CTPaHHIIbl, HA KOTOPBIX MOMEIlEeHA
CTaThs.

[Tpumep odopmienue cnucka B [Ipunoxxenun 5.
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llocneonuti nucm BBITYCKHOM  KBadU(UKAIIMOHHOM palOOThl  BBIMOJHSAETCA IO
YCTaHOBJIEHHOMY 00pa3ily. OH COAEpX UT JaHHbIE O KOJMYECTBE HA3BaHUU B
oubnuorpaduu, MOAMKUCH aBTOpa W JATy caadd pabOThl B yU4eOHYIO YacTh KOJUIEIKa
JUISL IOITYCKa K 3allUTe.

5. ®YHKIUM PYKOBOAUTEJISA BHINTYCKHOM KBAJTU(PUKANMOHHOMH PadoThl

B nensix okazaHusi BBIIYCKHUKY TEOPETUYECKON M MPAKTUYECKOM MOMOIIM B MEPUOA
MOJTOTOBKA M HAMUCAHHUS BBIMYCKHOW KBaTU(UKAMOHHONW pabOThl Ha3HAuaeTCs
pykoBoautenb. Kak mnpaBwiio, UM ABISETCS NpPeNojaBareib, MOJA PYKOBOICTBOM
KOTOPOT0 00yYaromuics MpOXOuII PEITUIUIOMHYIO IPAKTUKY .

PykoBoaurenn BBIITYCKHOM  KBAIM(PUKAIMOHHON  pabOThl  BBIMOIHIET
caenyronme QyHKIUN:
— bopMynupyeT 3aJaHUE€ Ha BBITYCKHYIO KBaJIU(UKALMOHHYIO padoTy,
COCTaBIIICT rpaUK ee BHIIIOTHEHNUS,
— OKa3bIBAE€T CTYJIEHTY KOHCYJbTATHUBHYIO IIOMOILIb B OpPraHU3AlMH H
NOCJIEIOBATEIBHOCTH BBITIOJIHEHHSI paOOTHI,

—  KOHTPOJIUPYET XOJI BBIIIOJIHEHUS BBIITYCKHON KBAIM(DPUKAMOHHON pabOTHI;
— KOHCYJIbTUPYET OOYy4arollerocsi Mo BbIOOPY UCTOYHUKOB HH(POPMALIUH,
METOJIOB €€ aHaJIM3a I10 TEME BBIITYCKHON KBaTU(UKALUMOHHON padOThI;

— B CJy4ae IPOBEJICHUS IKCIIEPUMEHTOB IOMOraeT X OpPraHnu30Barh;
- BBICBUIAET HA MPOBEPKY OPUTHHAIBHOCTA TEKCTa PabOThl MPOrPaMMHBIM
MMAaKETOM « AHTHUILIATHAT;
- JaeT MUCBMEHHBIM OT3BIB O paboTe oOydyaromerocs IO IOATOTOBKE
BBIITYCKHOM KBaNM(UKAIMOHHON padoTe.

PYKOBOI[I/ITGJ'IB HCCCT OTBCTCTBCHHOCTL 3ad 3aBCPIICHHOCTD BBIHOHHGHHOﬁpa6OTBI, qTo
IMOATBCPIKAACTCA OT3bIBOM.

BrinmyckHUKY clietyeT nepuoandecku (1o 000aHOM TOrOBOPEHHOCTH, TPUMEPHO pa3
B Heneno) WHOOPMUPOBATH PYKOBOAMUTEIS O XOJE€ MOJTOTOBKHU BBITYCKHOM
KBaJTU(UKAIIMOHHON PabOThI, KOHCYJIbTUPOBATHCS MO BHI3BIBAIOIIUM 3aTPYyIHEHUS WU
COMHEHMS BoOIpocaM, 00s3aTeIbHO CTaBUTh PYKOBOJUTENS B HM3BECTHOCTH O
BO3MOYKHBIX OTKJIOHCHHSX OT YTBEPKJIEHHOTO Tpadrika BBHITIOJHEHUS PaOOTHI.
BbIMyCKHUKY ClieyeT UMETh B BUAY, UTO PYKOBOJUTEIb HE SIBIISIETCS HU COABTOPOM,
HU PEIAKTOPOM BBIMTYCKHON KBATH(UKAIMOHHON pPabOThI M TOITOMY HE JIOJDKEH
MOTIPABJIATh BCE MMEIOMMECS B padoTe TEOPETUUECKHE, METO0JIOTHUECKHE,
CTUJIMCTHYECKHUE U IPYTHE OIIHOKH.

[Tocne MOJIyYeHUS OKOHYATENbHOTO BapuaHTa BBIITY CKHOM
KBTM(PUKALMOHHON pabOThl PyKOBOAUTEINb COCTABIISET nucCbMeHHbll om3b18 (Cu.
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NPUNOdHCEHUE).

B oms3vi6e pykoBOAUTEND BHITYCKHON KBATU(PUKALIMOHHON pabOTHI:
— 00OCHOBBIBAET €€ aKTYaJIbHOCTh M MPAKTUUECKYIO 3HAYUMOCTD;

— 7daeT OOIIYI0 OILIGHKY cojepxaHus pabOoThl C ONHUCAaHHUEM €€ OTAEIbHBIX
HamNpaBJIEHUH MO pa3jenaM: KOPPEKTHOCTU PELICHHM, JIOTUKH MEPEX0I0B OT pasfena K
paszeny, 000CHOBAaHHOCTH BBIBOJIOB U MPEUIOKESHUMN U T. 11.;
— XapaKkTepU3yeT AUCHUIUIMHUPOBAHHOCTD BBIITYCKHUKA B BBITIOJHEHUH OOIIETO
rpaduka BBITYCKHOM KBamu(UKAIMOHHOW pabOThI, a TaKKe COOJIIOJICHHE UM CPOKOB
MIPE/ICTAaBIICHUS OTACIIBHBIX Pa3/IeNIOB B COOTBETCTBUHU C 3a/IaHUEM;
— JICTAbHO ONMUCHIBAET TIOJIOKHUTEIbHBIE CTOPOHBI pPadOThl U  (QOpMHUPYET
3aMEUYaHusl MO0 €€ COJACPKAHUI0 M O(POPMIICHHIO, PEKOMEHJAIMM IO BO3MOXKHOMH
nopaboTKe, NepeueHb YCTPAHEHHBIX 3aMEUaHU PYKOBOJIUTEINS B MEPUOJ COBMECTHOU
paboTHI;
— OLIEHUBAET 1€J€CO00Pa3HOCTh MPEMJIOKEHUH MO BO3MOYKHOMY BHEIPEHUIO
MOJYYEHHBIX  PE3yJbTaTOB, OLIGHKY Tmpeamnoyiaraemoro 3ddQekra, 1aetr CBOU
PEKOMEH/IAlMU 10 PACIIUPEHUIO 00JIACTH BHEAPEHHS Ha MPOW3BOJCTBE U B y4eOHOM
TIpOIIECCE;
— 00s3aTeTbHO  JAaeT TPEABAPUTENBHYI0 OOIIYyI0 OLEHKY  BBITYCKHOM
KBIM(PUKALIMOHHON pabOTHI.
PykoBomuTenb BBITYCKHOW KBaJH(PUKAIMOHHON PAaOOTHI 00s3aT€IbHO MOAMHCHIBACT
OT3bIB, TOUHO YKa3bIBasi MECTO paOOThl, JOKHOCTb, YUEHYIO CTENEHb U 3BaHUE, ATy
BbIJIa4M OT3bIBA.

6. Penen3upoBaHue BHIMYCKHON KBAJTH(UKAIHOHHOIH padoThI

JInst 0ObEKTUBHOM OIEHKH BBITYCKHON KBaTu(UKAITMOHHOW PaOOThI MPOBOJUTCS €€
peleH3UPOBAaHUE CIICIIMATIMCTAMU B COOTBETCTBYIoMIEH 00sacTu. COoCTaB PEIeH3EHTOB
ytBepxkaaercs pekropom AHO BO «Pocculickuii HOBbIN yHUBEpcUTET». B kauecTBe
PEIEH3CHTOB MOTYT MPUBJICKATHCS CICITUANIMCTHI U3 YUCIa PAaOOTHUKOB MPEIIPHITHH,
OpraHM3aIlfii, TperoaaBaTeneii 00pa3oBaTENbHBIX YUPEKICHHA, XOPOIIO BIAIACIOIINX
BOIIPOCAMH, CBSI3aHHBIMU C TEMATHUKOHN BBIMYCKHBIX KBATH(PUKAITMOHHBIX PaboOT.

3aKkoHYEHHAs] BBIITYCKHAsl KBalW(pUKALMOHHAs paboTa, MoAmucaHHas 00ydaroluMcs,
IPEICTaBISIETC  PYKOBOJIUTENIO, KOTOPBI TOCIE TPOCMOTpa M 0J0OpeHUs
NOJANKCHIBAET €e. BMecTe ¢ MUCBMEHHBIM OT3BIBOM PYKOBOJWTENS OHA MeEpenaeTcs
PYKOBOJICTBY KOJUIEJIXKA, PEIIAOIEMY BOIPOC O HAMPABIEHUU €€ Ha PELICH3UPOBAHUE.

Peuensus (CM. mpuiIoKeHHE) TOJKHA BKIIIOYATh!
— 3aKJII0YEHUE O COOTBETCTBUH BBIMTYCKHOM KBAIM(PUKAIIMOHHON pabOThI
3a/1aHHIO;
— OLICHKY KauecTBa BBITIOJIHEHHUS KaXJI0TO
paszmena  BBITYCKHOM
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KBaJIU(UKAITMOHHON PabOTHI;
— OLIEHKY CTEIIEHH pa3pabOTKU PACCMOTPEHHBIX BOIPOCOB, KOPPEKTHOCTH
perieHui (MpeasioKeHni ), MPaKTUIECKOW 3HAUMMOCTH PadOTBhI;

— OIEHKY BBITYCKHOW KBAJIM()PUKAITMOHHOU PabOTHI.

OOyuaromuiics nepenaer padoTy B JeKaHAT JUIsl HOCIEAYIOIEr0 PEeLeH3UPOBaHUs HeE
no3nHee, yeM 3a 2 Henenu 10 3amuTbl. CojepkKaHue pPELEeH3UU JOBOAUTCS 10
CBeJleHUs1 OO0yd4arollerocss He IMOo3JHee, 4YeM 3a 3 JHA [0 3allUThl BBITYCKHOU
KB (DUKAIIMOHHOU padoTHI. Buecenue VU3MEHEHUU B BBIITYCKHYIO
KBaJM(PUKALIMOHHYIO pabOoTy MOCIIe MOIy4YEeHUs PELEH3UHU HE J0ITyCKaeTCsl.

OdopmileHHast pelieH3usl CIAeTCsl B YUEOHYIO YacTh KOJIIEKa BMECTE C BBITYCKHOU
KBATM(PUKAIMOHHOMN pabOTOM B YCTAaHOBJICHHBIE CPOKH.

[IpeaMEeTHO-IMKIIOBAasE KOMHUCCHUS KOJUIEDKA IIOCJIIE O3HAKOMJIEHUS C OT3BIBOM
PYKOBOJUTEINSL U pELEH3UEH pellaeT BOMPOC O JIOMyCKEe OOy4aromlerocs: K 3aluTe U
NepeIacT BITYCKHYIO KBaTu(uKauoHHyto padory B ['AK.

1. IHoaroroBka K 3amuTe BHINMNYCKHON KBAJIN(PUKALIMOHHON PadOTHI

BrinyckHHMK, TIOJIydMB OT3bIB O BBINYCKHOW KBadu(UKAIIMOHHOW paboTe OT
PYKOBOJMTENSA, CHpaBKA 00 OPUTHHAIBHOCTHU, PEIEH3UI0 W JIOMYCK PYKOBOJICTBA
KOJUIe)Ka K 3alluTe, JOJKEH IMOATOTOBHTH Jokiaa (He Oonee 10 MuH.), B KOTOPOM
YETKO W KPATKO H3JIOKUTH OCHOBHBIC IMOJIOXKEHHUS BBIMYCKHOM KBaJTU(DUKAITMOHHON
paboThl, Tpu OBTOM JJsi OOJbIIEH HAIISIAHOCTA TOJATOTOBUB KOMITHIOTEPHYIO
MPE3EHTAIMIO U WITIOCTPATUBHBIN MaTepual, COrJJaCOBAaHHbIE C PYKOBOJAUTENIEM.

OOyuaromuiics JOJKEH HE TOJIBKO HAalKCcaTh BBICOKOKAYECTBEHHYIO paboTy, HO U
yMETh 3allUTUTh €€. YCICIIHas 3alliTa OCHOBAHA HA XOpPOIIO MOATOTOBIEHHOM
noKjane. B HeMm ciienyeT OTMETHUThb, YTO CHEJIAHO JUYHO BBIIMYCKHUKOM, Y€M OH
PYKOBOJCTBOBAJICS IIPU PEATU3ALNUH TEMBI, YTO SIBJSUIOCH MMPEAMETOM M3YUYEHUs, KAKUE
METO/bl WCIOJb30BAaHbl TPU M3YYEHUM paccMaTpUBaeMOil MpoOieMbl, Kakue
pe3yabTaThl JOCTUTHYTHI B X0/€ pabOThl U KaKOBbI OCHOBHBIE BBIBOABI. TakoBa oOrias
cxema JoKjiana, 0ojee KOHKPETHO €ro COJAEp)KaHHE ONpPENeNsieTcs BBITYCKHUKOM
COBMECTHO ¢ pykKoBoauTeneMm. Kpartkuil mokmajy [gobkeH ObITh IMOATOTOBIIECH
IIACbMEHHO, HO BBICTYNATh HA 3AIlMUTE CIENYET, HE 3aUUThIBAs TEKCT.

KonuuecTBeHHEBIE (QHCHOBBIG) JaHHBIC B JOKJIAAC IMPUBOAATCA TOJIBKO B TOM CJiIy4dac,
€ClIn OHH HGO6XOI[I/IMLI JBl 10Ka3aTcCjibCTBa WKW HWIUIKOCTpAalMu TOr0 HMJIM HHOI'O
BbIBOJA.
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Jloknan moJKeH OBbITh KPAaTKUM U TOYHBIM, COJIepKaTh OOOCHOBaHHbIC U JJAKOHUYHBIC
(OpMYITUPOBKH, BBIBOJIBI M MPEIOKEHUS.

8. Jlokjaa BHIMYCKHUKA HA 3alIUTEe BbIITYCKHOMI
KBAJIM(PUKAIMOHHOK PadoThI

B memax TOBBILIEHHMS KAayecTBAa 3allUTHl  BBIIYCKHUK KOHCYJBTUPYETCA C
PYKOBOJUTENEM, IPOpadaThIBAET JOKIA/ K 3aIIUTE U €r0 KPATKUE TE3UCHI.

Te3uchl nokaga K 3alllUTe AOJHKHBI COJIEpKaTh 00s13aTeIbHOE OOpalleHue K djieHaM
["'AK, npencraBienre TeMbl paboThl, a TaKkKe 000CHOBaHUE UHTEpeca K mpodieme.

[{enecooOpa3HO MOCTPOUTH JOKIIA[ MO CIEAYIOIIEMY IIaHy:

- HaummenoBaHue BbIOpaHHOI TeMbI pabOTHI U €€ AKTYaJIbHOCTb.

- UYerkas ¢popMyIupoBKa LIETH U 3a/1a4 PaOOTHIL.

- AHanu3 COCTOSTHUS BOIIPOCa B JaHHOM 00J1acTy.

- Kputnueckuii aHanu3 JIUTEPATyPHBIX HCTOYHUKOB, BBISIBJICHUE MPOOJIEMBI.

- PesynbTaThl pabOThI (KOJMYECTBEHHBIE OLIEHKU M COITOCTABICHUS).

- BriBoabl u3 npoaenaHHoN pabOTHI.

- [lonyuennslil 3pdexT u npakTuveckas 3HaYUMOCTh padoThl. MiuttocTpanun

K pa0oTe JOJIKHBI COOTBETCTBOBATh MaTepHalaM JI0KJIaaa.
3/1ech OJKHBI HAaWTH 00s13aTEIbHOE OTPa)KEHUE Pe3yJIbTaThl MPOBEJECHHOIO aHaIn3a
OpPraHU3alMOHHO-3KOHOMHYECKHX, COLNAIbHO-TICUXOJIOIMYECKUX, TPABOBBIX M JAPYTIHX
acleKTOB, BKJIIOYAas OMNHMCAHME CTPYKTYphl, (PYHKIMH UM KIIOUYEBBIX pe3yiIbTaTOB
NEeATEIbHOCTH OpPraHn3aluu.

TpyaHo naTh MCUEpHBIBAIOIIMKA MEPEUEHb BCEX BOMPOCOB, KOTOPBIE LEIECO0OpPa3HO
OTpa3uTh B TE3UCaxX [JIOKJIaJa BBINYCKHOM KBamu(puKauuoHHoW paboTel. Ilo
COTJIACOBAHUIO C PYKOBOJIWTENIEM BBIIMYCKHUK MOXET PACIIMPUTh WM CY3UTh
npeajiaraeMblii. HabOp BOMPOCOB, WHIWBHUIYAIbHO PACCTABUTH AKIEHTHI B CaMOM
JOKJIazie, Ha IPEeA3alIUTe WX 3aIIUTE.

9. 3ammTa BbINYCKHON KBAIUM(PUKALMOHHON PAad0ThI

3amuTa BBITYCKHOW KBaIM(DHKAITMOHHOW PabOThI MPOBOAMTCS C IICJIBIO BBISBICHUS
COOTBETCTBUSI ypPOBHS HM KadecTBa IIOJTOTOBKH BBITYCKHUKOB ®DenepaibHBIM
rOCyJapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIApTAM CPEIHEro MPOQPECCHOHATBHOTO
o0pa3oBaHUs.

3amura BHITYCKHON KBATM(PUKALMOHHON paOOThl MPOBOJAUTCS HA OTKPHITOM 3aCElaHuU
['ocynapctBenHoit  arrecrarmoHHot  komuccuu  ('AK). T'AK  Bosrmammiser
npejacenareiab, KOTOPBIM OpraHu3yeT U KOHTPOJIUPYET MAESITeIbHOCTh KOMHCCHH,
o0OecreunBaeT  €IUHCTBO  TpeOOBaHUN,  NPEHBABIAEMBIX K  BBIIMTYCKHUKAM.
IIpencenarens u cocraB ['AK yTtBepxkaatorcst pekropom AHO BO
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«PoccuiCKui HOBBIM YHUBEPCUTET» 10 MIPEICTABIEHUIO KOJIJIEKA.

Ha 3aceganum T['AK  MoOryr npucyTCTBOBaTh  PYKOBOJMTENHM  BBILYCKHOM
KBIM(PUKALIIMOHHOMN pabOThl, pEIIEH3EHTHI, a TAK)Ke 00ydarouuecs.

[Ipouenypa  3ammThl  yCTaHABIMBAETCS  mOpeacenareineM  ['ocyaapCTBEHHOU
aTTECTAllMOHHOW KOMMCCHUU TIO COTJIaCOBAHUIO C YJIEHAMH KOMHUCCUM U BKJIIOYAET
YTEHUE OT3bIBA W PEICH3MH, MoKIaa obOydaromierocs (He 6osee 10 MuHYT), BOIPOCHI
YJIE€HOB KOMMCCHHU, OTBEThl oOyuwaromeroca. Moxer ObITh IPEAYyCMOTPEHO
BBICTYIUICHUE PYKOBOJUTENSI BBITYCKHOM KBAIM(PUKAIMOHHON pabOThl, a TakKke
PELEH3€EHTa, €ClIM OH IPUCYTCTBYET Ha 3acenanuu ['AK.

Pemenne 'AK 00 okoHuUaTenbHOUM OIIEHKE BBIMYCKHOW KBATM(DUKAIIMOHHOW PabOTHI
NPUHUMAETCS Ha 3aKpPhITOM 3aCEJaHUM, OCHOBBIBAETCS Ha PELEH3UHU, OT3bIBE
PYKOBOJUTENA, COJICPKAHUM AOKJIaZa U KauyeCTBE OTBETOB BBIITYCKHUKA B IMPOLECCE
3aIIUTHI CBOCH BBHIMTYCKHOU KBATH(UKAIIMOHHON paOOTHI.

BrlintyckHas kBanu(uKamoHHas padoTa OLEHUBAETCS MO 5-0aJUIbHOM CHCTEME.

Ha «omauuno» onenuBaercs paboTa, B KOTOPOH TJIyOOKO W3JI0KEHBI TJIaBHBIE
npoOsieMbl TIO TeMe, JaHbl METOAbl MX PEIICHWs B TECHOW CBSI3M C MPAKTHUKON B
COBPEMEHHBIX YCJIOBHSX, TJ€ MOKa3aHbl YMEHUS MPOBOJIUTH HEOOXOAMMBIN aHau3,
JieNaTh BBIBOJBI M JaBaTh PEKOMEHAANNU MO MPaKTHUKE PaCCMAaTPUBAEMBIX BOMPOCOB,
3aIKUTa KOTOPOH TakKe Oblja YEeTKOM.

OmneHky «xopowio» ToNlydaeT 0Oydarommiics, paboTa KOTOPOrO OTBEYAeT OCHOBHBIM
TpeOOBAaHMSIM, TPEIBSIBISIEMbIM K BBITYCKHOW KBadu(UKAIIMOHHONW paboTre, HO
KOTOPBI TMpU 3allMTe Jajl HE Ha BCE BOIMPOCHl JIOCTATOYHO TIyOOKHE U
apryMEHTUPOBAHHBIEC OTBETHI.

OOyJaronuiics, B paboTe KOTOPOT0 B OCHOBHOM COOJIOJIEHBI OOIME TpeOOBaHMS K
BBIITYCKHOM KBaMM(UKAIMMOHHON paboTe, HO B COACPKAHUU W OPOPMIICHUN HMEIOTCS
CEpbE3HBIC HEIOYCThI, M KOTOPBIM TPH 3aIlWTe Jajl IMOBEPXHOCTHHIC OTBETHI Ha
BOIIPOCHI, OIICHUBACTCS «V008IENBOPUNETLHON.

«Heyoosnemseopumenvno» MOXeT OBITh OIICHEHA BBIMYCKHAs KBaJU(pHUKAIIOHHAS
pabota oOywaromerocs, B KOTOpPOM BBISIBUJIOCH HEMOJHOE PACKPBITHE TEMbI, U MPHU
3aIUTe KOTOPOM ObUIH JaHbl Ci1abble OTBETHI Ha BOIIPOCHI YJICHOB KOMUCCHH.

OrneHka pe3yabTaTOB 3alTUTHI BBIMTYCKHOW KBaTHU(UKAIIMOHHON PabOThI OOBSIBISETCS
Ha OTKphITOM 3acemanuu I'AK mociie okoHUaHMs 3aIUTHl BCEX PadoT.

OOyuvaromuiics, BBIMOJIHUBIIMN BBIMYCKHYIO KBaTU(UKALMOHHYIO paboTy, HO
MOJIYYMBIIIMM TPU 3aIUTE€ HEYJOBJICTBOPUTEIBHYIO OIICHKY, HMEET IMpaBO Ha
MOBTOPHYIO 3alIUTy. B 3TOM ciyuyae rocynapcTBeHHas aTTeCTAllMOHHAs KOMHUCCHS
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MOKET MpPHU3HATh LenecooOpa3HbIM IIOBTOPHYIO 3aIlUTy OOydaroIuUMCs TOH ke
BBIIYCKHON KBaJIM(PUKAIIMOHHON paboThl, TMO0 BBHIHECTH PEUICHHE O 3aKPEIUICHUU 3a
HUM HOBOTO 3aJ]aHMsI Ha BBIYCKHYIO aTTECTALlMOHHYIO padOTy U OMNPENEIIUTh CPOK
IIOBTOPHOM 3allIUTBI, HO HE paHee, YEM 4epes TOL.

OOyuaromeMycsi, MOJYYMBIIEMY OILICHKY «HEYJOBJIECTBOPUTEIBHO» TMPH 3aIUTE
BBIMYCKHOM  KBaIM(PHUKAIIMOHHON pabOThl, BBIJACTCS aKaJeMUYecKas CIIpaBKa
YCTaHOBJIEHHOTO o0pasua. AkajgemMuyeckas cIpaBKka OOMEHHUBAaeTCs Ha JTUIUIOM B
COOTBETCTBUM C peEHIeHuEM [0CymapCTBEHHOM aTTECTAIMOHHOM KOMMCCHUM IIOCIE
YCHEIIHOM 3aIUThI 00YYarOIIMMCS BBIITYCKHOM KBATH(PUKAITMOHHOMN pabOTHI.
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[Ipunoxenue 1

AHO BO «POCCUNCKHUM HOBBIM YHUBEPCUTET»
JIOMOJIEJTOBCKUI ®UITNAJ

OTAEJIEHUE CPEJHEI'O ITPO®ECCHOHAJIBHOI'O OBPA30OBAHUA

JAUITVIOMHASA PABOTA

HanmMeHoBaHue TeMbI TUINIOMHON paboThI (0€3 KaBBIYEK)

Bemomaun obyuaroruii(as)cs
OuHoit popmbl 00yueHUs

daMurst UMsi OTUYECTBO (8 UMEHUMENbHOM naoedxice)
CIEUUAIBHOCTB (KOO U HAUMEHOBAaHUe)
PykoBonurens

daMurs UM OTUECTBO (8 UMEHUMENbHOM naoexice)
(yuéHnas cTeneHsp, 3BaHHE)

JlonycTuts K 3amure

[Ipencenarens [IIIK

«_» 202_r.

Homonenoso 202
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AHO BO «POCCUNCKHUM HOBBIM YHUBEPCUTET»
JTOMOJIEJIOBCKUI ®MIINAJT

OTAEJEHHUE CPEJHEI'O ITPO®ECCHOHAJIBHOI'O OBPA3OBAHUA

JAUITVIOMHASA PABOTA

Pa3paboTtka koHleniuu (UPMEHHOTO CTUJIS 1JIsI KOMIIAHUH

BBDO GROUP

Brimonanna obyyvarorasics
OuHoii hopmbl 0O0yUeHUS

Kanunosckas [lonuna MropesHa

CIEUAIBHOCTD
42.02.01 Pexmama

PyxoBoaurenn

HanbinoBa Tamapa AnekcanapoBHa

JIonyCTUTB K 3aIIUTe

[Tpencenarens [TIK

«__» 202 r.

Homonemoo 202
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[Tpunosxxenue 2

Orjasienue
CTp
Beenenne 2
['maBa 1. @upMeHHBI CTHIIb KaK OJUH U3 dPPEKTUBHBIX 3
DIIEMEHTOB PEKJIaMbl
Pekiiama — moHSITHSI, CBOMCTBA, BUIIBI, (DYHKITUU 4
OUPMEHHBIN CTUIb B OPTaHU3ALUN 6

['naBa 2. DnemMeHThl (PUPMEHHOTO CTHIISI HA PEKJIAMHBIX HOCUTEIAX
AHanu3 UCIoib30BaHus (PUPMEHHOTO CTUIISI OPTaHU3AIUU
[Tpumepsl y1auyHbIX KOHUIENIUNH GUPMEHHOTO CTUIIS

['maBa 3. PazpaboTka KOHIENIIUN (PUPMEHHOTO CTHIIS JIS
komnanun BBDO GROUP

AHam3 BIUSHUSA GUPMEHHOTO CTHJIS Ha YCICITHOE Pa3BUTHE
MaJjoro Om3Heca

Pa3zpaboTtka koHueniuu GupMeHHOTo cTus 1y kommanuu BBDO
GROUP

3aKIoYeHue
CnHcoK UCTI0NBb30BaHHBIX HCTOYHUKOB MH(OpMAIUU

[Ipunoxxenue
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[Tpunoxxenue 3

AHO BO «POCCUUCKUMN HOBBIM YHUBEPCUTET

JIOMOJIEJTOBCKUI ®UITNAJ
OTAEJIEHHUE CPEJHEI'O IPO®ECCUOHAJIBHOI'O OBPA30BAHUSI

COI'JIACOBAHO YTBEPKJIAIO
HNPEJCEIATEJIb IIIK 3AMECTHUTEJIb JUPEKTOPA
« » 202 1. « » 202 .

A AHMUE
IJIS TUILIOMHOM padoThl o0ydaromemy(ei)cst

damunust MMt OT4eCTBO (B narensHOM magexe)

Tema padoThi :

YTBepxacHa MPUKA30M OT « » 202__ 1. Neo
1. Teopernueckas yactb: (1-2 rnaBsr)
2. IpakTuyeckas yacrhb: (3 riasa)
3. JlaTa BbIIauM 32JaHUS « » 202_r.
4. Cpoxk npeacraBjieHust
3aKOHYEHHOH padoThI « » 202 r.

PykoBonuTens paboThl

(moamuce, @.M.0. pykoBOAUTENS TUTUIOMHOM PabOTHI)

3aganue noxy4ui(a)

(moamuce, @.1.0. obydatromerocs)

« » 202_.
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AHO BO «POCCUNCKUM HOBBIM VHUBEPCUTET»

JIOMOJIEJTOBCKUI ®UITNAJ
OTAEJIEHHUE CPEJHEI'O IPO®ECCUOHAJIBHOI'O OBPA30BAHUSI

COI'JIACOBAHO YTBEPKIAIO
HNPEICENATEJIb MK 3AMECTHUTEJIb JUPEKTOPA
« » 202 1. « » 202 r.

A AHMUE
IJIS1 AMILJIOMHOM padoThI 00y4aroiencs

NBanoBoit AHactacuu CepreeBHe

Tema padorbi: OnieHKa CTPYKTYpbI AKTUBOB OpraHU3alluy U

MCTOYHUKOB UX()OPMUPOBAHUS MO JaHHBIM OyXraiaTepckoro OajgaHca

YTBepxkaeHa npruka3zom ot «18» mekabps 2020 r. No 342/k

1. Teopernueckast yacThb:

I'maBa 1. M3y4uTh TEOpEeTHYECKHUE ACIEKTHI OIICHKH HMYIIECTBA
OpraHu3alMil UMCTOYHUKOB €ro (hOpMHUPOBAHMS MO JaHHBIM
OyXxrajaTepcKoro 0ajgaHca

I'maBa 2. IlpoBect 00IIyI0 OLEHKY MOKa3aTeIeil CTPYKTYpbI
oyxrantepckorodananca OOO «Toproseiit lom «Andec LienTp»

2. IIpakTHyeckas 4acThb:
['naBa 3. [IpenoctaBuThH MPEIOKEHUS
o COBEPILIEHCTBOBAHUIO CTPYKTYPBI
6amanca OO0 «Toproseiit [lom «Anbec LienTp»
3. JlaTa BpIIaum 3aganusa «21» sapaps 2021 r.
4, Cpok npeacraB/jieHUsI 3aKOHYEHHOH padoThl «27» masg 2021 1.
PykoBonuTens paboThl IlereneBa Banentnna MuxaisioBHa
3agaHue NoJyyusia NBanoBa AHactacus CepreeBHa

«__« 202 r.
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[Tpunoxxenue 4
Odopmiienue mocjieHero JuCTa JUIIOMHONA padoThI

JlumiomHasi paboTa BBIIIOJIHEHA MHOW CaMOCTOSITENIBHO

Hcnonp3oBaHHbIe B paboTe MaTepHalibl U KOHIEHIUN U3 OIyOJIMKOBAaHHOW HAYYHOMIUTEPATYPhl U
JIPYTUX UCTOYHUKOB UMEIOT CChUIIKY Ha IEPBOUCTOYHUKH.

CHMCOK MCI0Ib30BaHHBIX HCTOUYHHKOB I/IH(i)OpMaI_II/II/I BKJIFO4YACT HauMEHOBAHUIM.

DK3eMIUTSIp BBITYCKHOMN KBaTHU(PUKAIIMOHHON pabOThI CIaH B JIEKaHAT KOJLIEIKa

« » 20 .

(moamuch 0OyvaroIerocs) (pamunus, uMs, 0TIECTBO OOYUAIOIIETOCS )
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[Tpunoxxenue 5

IIpuMepbI ONUCAHUA CMIUCKA UCIIOJIb30BAHHBIX
HCTOYHMKOB HHpOpMaALTUU

OcHoBHas quTEpaTypa
Ecnu ucToYHMK MMeEeT OJHOIro aBTOpa, TO muiiercs ero damunus (mocie haMuiIuu
CTaBUTCA 3amsTas), a 3areM uHHUIManbl. [locne 3armaBusi ctaBUTcs Kocasiuepra (/) u
nuiercs 1M.0.®. aBropa B UMEHHUTEIBHOM HaJEXKeE.
Hampumep:
CemeHOB, B. B. ®wunocodusi: wutor Thicsuenetnin. dDuiocodckas
ncuxouorus / B. B. CemenoB. — Ilymmno: ITHL] PAH, 2000. — 64 c.
Ecnmu aBTOpoB ABa mnu tpu, TO ykasbiBaoT ®.M.0. ognoro aBropa. Ilocne 3arnaBus
craBuTcs Kocas dyepta ( /), u nmepeuncistorcss M.0.®D. Bcex aBTOPOB B MMEHUTEIIBHOM
najexe.
Hanpumep:
KapaceBa, M.B. ®unancosoe npaBo: npaktukym / M.B. Kapacesa, B.B.
I'punienko. — M: FOpwucrs, 2000. — 152 c.
Anemkuna, O.H. Hcropusa rocymapctBa m mnpaBa Poccum @ meron.
pexomenaanuu kK kypey / 9.H. Anemkuna, F0.A. VBanos, B.H. UepHbimies.
— Boponex : U3a-Bo Boponex. roc. yn-ta, 2001. — 384 c.

Eciiv Ha3BaHMe UCTOYHUKA COACPKUT JIOTIOJHUTEIBLHBIC CBeIeHUS: (TTocoOre, yIeOHUK,
COOpHHK TPYIIOB, 0030p, YUCHBIC 3alMCKH), TO MOCJIC OCHOBHOTO HAa3BaHHS CTaBUTCS
JIBOCTOYHE, a 3aTEM JIOTIOJTHUTEIILHBIC CBEJICHUS CO CTPOYHON OYKBBI
Hanpuwmep:
AradonoBa, H. H. I'paxxnmanckoe mpaBo: yueb. mocobue mis By3oB / H. H.
AracdonoBa, T. B. borauesa, JI. 1. ['nymkoBa ; moxa. oomr. pea. A. I'. Kannuna. —
2-¢ u3j., nepepad. u gor. — M.: FOpucts, 2002. — 542 c.

Ecnu aBTOpOB Ooniee Tpex, TO MUIIETCS 3arjaBUe KHUTH, 32 KOCOW YEPTOUITHIIETCS
N.0.®. ogHOTO aBTOpPA M B KBAAPATHBIX CKOOKAX CIIOBO «H JIP.)»

Hanpuwmep:
Wctopust Poccun: yue0. mocodme st crya. Bcex cneruanbHocter / B. H.BbikoB [u
ap.]. — 2-e uza., nepepad. u gom. — CII0. : CII6JITA, 2001. — 231 c.
B cmnywae BBIXOa HMCTOYHMKA TOJA OONIEH penakmue (Mmoj pemakiuen) mocie
HAUMEHOBAaHUS HMCTOYHMKA CTAaBUTCS OJHA Kocas JUHHS (/) U CO CTPOYHOU OYKBBI
MUIIETCS /o 001, pe., win / moa pen. 3aTeM — HHUIMAIBI 1 (paMUiIus peaakTopa B
pOIUTETHLHOM Tajieke. Eciu ke yKa3pIBaeTCsi PEAaKTOp WIIM COCTABHUTEINb, TO IOCIE
HAaMMEHOBAaHUS MCTOYHUKA TAKXKE CTAaBUTCSA OAHA Kocas JuHus ( / ) U CO CTpPOYHOMU
OyKBBI MUIIETCS / pel. WIM /COCT. 3aTeM HWHUIMAIbl U (aMuiIus pelakTopa WU
COCTaBUTENSI B UMEHUTEIBHOM TMaJEXKe.

Harmpumep:
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30JI0TOM KITFOYMK: CKa3kH poc. mucarenei / coct. U. [TonskoBa.— M.: OHHKC,
2001. - 381 c.

B cimywae, ecnu cchuika JaeTcs Ha Kakyro-JIHMOO CTaThlo (pacckas), U3JaHHYIO Cpelu
JIPYTUX TPOU3BEJCHUIN ATOTO K€ aBTOpa M OOBEIWHEHHBIX B OJIHON KHHUTE, TO IOCIHE
dbaMuIuu ¢ WHUNMAJIAMU JTA€TCsS Ha3BaHWE CTAaThH ( pacckasa), 3a Kocoil ueptou (/)
noBTopsiercs M.0.®D. aBTOpa, 3areM CTaBATCS ABE KOChie JimHMH (//) U maroTcs Bce
ounbnuorpaduyeckre JaHHbIE HCTOYHUKA.

Hanpuwmep:

JBunsuunoBa, I'. C. KommuumenT: KOMMYHHMKAaTUBHBIM CTaTyC WJIW CTpaTerus B
muckypee / I'. C. JIunsaunoBa // ConuanbHas BJIacTh sA3bIKa : ¢O. HaAyd. Tp.. —
Boponex: U3a-Bo Boponex.roc. ya-ta, 2001. — C. 101-106.

[Ipu omMcaHuuM MHOTOTOMHBIX H3JaHUN Mocie (aMWIMM M HHULUAIOB aBTOPOB
numiercs — CoOp. cou. wim Cod., CTaBUTCA JIBOETOYME U YKa3bIBAETCS KOJIMYECTBO
TOMOB: B 3 T., B 10 T. ( HO He 3-X, 10-Tu T.) JIoKyMEHT B 11€JIOM:

Hanpumep:

['ummayce, 3. H. Counnenns: B 2 1. / 3. H. T'unmmyc.— M.: Jlakom-kHHTa:

I"abecTpo,2001.

OtnenbHbI TOMHanpumep:

['unmayce, 3. H. Couwnnenns: B 2 1. / 3. H. T'unmuyc.— M. : Jlakom-kHuUTA :
["abectpo, 2001. — T.2. — C.154-161.

[Ipu cchuike Ha TOMa, YacTH, pasjelibl, IJaBbl BCE CBEICHHS JAalOTCA apaOCKUMH
nudpam;
Tak kak 5TU TaHHBIE SBISIOTCS JOTOTHUTENBHONU WH(MOPMAIUEH, OHU OTIETISIOTCS
JPyT OT Apyra TUpe u nuiryTes B cokpamienuu: T.4 , Beim. 5, Ku. 2.
Maneiii, A. Y. Beenenue B 3akoHOIaTeIbCTBO EBporietickoro coobmiectBa / AL
Mansiit // Uactutytel EBpomneiickoro corosa : yue6.mocodue / An. Manbiit, Jx.
Kemm6enn, M. O’Heiin. — Apxanrensck, 2002. — Pazn. 1. — C. 7-26.
I'mazeipun, b. O. ABTOMaTH3alus BBINOJHEHUS OTHEIbHBIX omeparuii B Word
2000 / b. 3. I'massipun // Office 2000 / 3. M. bepnunep, U. b. I'na3zsipuna, b. 3.
['mazeipun. — 2-¢ u3n., nepepad. — M., 2002. —I'n. 14. — C. 281-298.

Mecto u3ganHusi — oO0si3aTenbHbIA OMOMUMOTrpadUyUEecKuili 3JEMEHT — MPUBOJIUTCA B
UMEHUTETHLHOM Ta/IeKe.

[Ipunsarsie cokparmenus: MockBa — M.; Jlenunrpan — JI.; Cankr-IletepOypr — CIIG.;
[Terepobypr — IIt.; Huxuuit HoBropoa — H. Hoeropon; Pocros na Jlony — PoctoB H//];
Jlonpoun — L.; [Tapux — P.

[Tpu AByXx MecTax W3IaHUS U ABYX H3/AaTEIbCTBAX YKa3bIBAIOTCS 00a M OTIEISIOTCS
JIPYT OT Apyra TOYKOU C 3aIATON.
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['ox n3maHust yka3pIBaeTCs MOJHOCTHIO 0e3 OYKBBI «r». IIpu OTCYTCTBUUM romaun3naHus
MUY TCS CTPOYHBIE OYKBBI «0.1.» (6€3 roja).

bubmmorpaduyeckoe omucaHne MCTOYHUKOB, B3ATHIX M3 Ta3eT W JKYPHAJIOB: JACTCS
damuus 1 UHUIHATB! aBTopa. [Iumercs Ha3BaHUM CTaThH, 3aTeM cTaBuTCs Kocas( /)
NUINTYTCS WHUIUAIBI U (aMHUIMs aBTOpa, 3aTeM JBe Kocbkle nuHHH ( // ), Ha3BaHUE
’KypHaJa WM ra3eThl, TOYKa, TUPE, TOM, TOUKA, THPE HOMEP KypHaa, (€CIU UCTOUYHUK
B3SIT U3 Ta3eThl, BMECTO HOMEpa YKa3bIBA€TCA JaTa BBITyCKa), TOUKA, TUPE, CTPAHHIIBI
(mpornncHast C) cTaThu.

Ecnu razera umeer 6onee 8 crpaHull, B ONMUCAHUU MIPUBOAUTCS HOMEP CTPAHUIIbI,HA
KOTOPOU MOMEIIIEHA CTaThs.

Muxaiinos, C. A. E3aa no-eBponencku: cucrteMa IaTHeIX Jopor B Poccun
HAXOJUTCS B HauaabHOM ctamuu pa3putus / C. A.Muxaiiios // He3aBucumas ras.

— 2002. — 17 urons.
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[Tpunoxenue 6

Oopasen opopmiieHHsI CHOCOK

TexcT TMNIIOMHO padoThI
3ammra TIpaB MOTpeOUTENCH TpeaCTaBIseT COO0H KOMILIEKC Mep, peaTu3yeMbIX
TOCyJapCTBOM H HAMPAaBICHHBIX HA PETyJWpOBaHUE OOIIECTBEHHBIX OTHOIICHUH,
BO3HHUKAIOIIUX MEXAy IMpuooperareneM ((PU3HMUECKUM JUIIOM, HPHOOPETAIOIIIM
MPOAYKT WU YCIYTY JUIsl IMYHBIX, CEMEUHBIX, JOMAITHUX UUHBIX HYX], HE CBSI3aHHBIX
C MPEANPUHUMATEIBCKOM JEATENbHOCThIO) M CYOBEKTOM NPEANPUHUMATEIbCKOMN
JEATEIbBHOCTH (M3TOTOBHUTEIIEM, UCITOJTHUTENIEM, MPOJABIIOM) U BKJIIOUYAIOIIUX B CeO:
YCTAHOBJICHHE KOHKPETHBIX IpaB MOTpeOureneit; GopmMbl BO3MOXKHBIX HapyIICHUH

MpaB U MEXaHW3M HX 3alllUThl; OTBETCTBEHHOCTh 3a HAPYILICHHUE MpaB MOTpeOUTENCH

[7, c. 22].
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[Ipunoxenue 7

AHO BO «POCCUNCKUM HOBBIM VHUBEPCUTET»

JTOMOJIEJIOBCKU ®MIINAJT
OTAEJIEHHUE CPEJHEI'O IPO®ECCHUOHAJIBHOI'O OBPA30OBAHUAS

PELIEH3UA

Ha JIMIIVIOMHYIO PABOTY

00y4Jariencs no cnenuajabHOCTH

38.02.01 Dxonomuka u Oyxrajarepckuii yuer (10 OTPacsiM)

HNBanoBoii EJieHbl CepreeBHbI

Ha Temy: OIleHKa CTPYKTYPbI aKTUBOB OpraHU3allui U UICTOUHUKOB UX
dbopMUpOBaHUsI 1O JAHHBIM OYyXTalaTepCcKOro OajgaHca

Penenzent - JlyOpoBka A.JI., mpenoaaBaTenb KOJJIEAKa

Junmomuas pabora MBanoBoit E. C. cooTBeTCTBYyeT IpeaIoKEHHOMY 3a/1aHuio. Tema
JUTIIIOMHOM paOOThI SIBJISETCS aKTyalbHOM, TaK Kak OyXrajaTepckuil OajlaHC oTpaxaeT
HE TOJIBKO CYMMAapHBIE, HO U CTPYKTYPHBIE U3BMEHEHUS B COCTaBE CPEACTB. Bo-nepBhIX,
OaJlaHC pacKphIBACT CTPYKTYpY HMMYIIECTBA U HMCTOYHHKOB €ro (GopMHpoBaHUS B
pa3pese uX TUIIOB U TPYIII; BO- BTOPHIX, CIIYKUT UCXOJHBIM UCTOYHUKOM MH(POPMAIIUU
JUIsT pacyeTa (PUHAHCOBBIX TOKa3aTeliel, XapaKTepU3YIOIIUX COCTOSHHUE CyOBheKTa
XO34MCTBOBAHUS.

[IpencraBnennas paboTa UMeET JJIOTUYECKYIO CTPYKTYPY, BKIIOYAIONTYIO BBEJICHHE, TPU
IJIaBbl, 3aKJIIOYEHHE, CIIUCOK  HCIOJB30BAaHHBIX  HCTOYHUKOB  HMHGpOpMAIUH,
MIPUIIOKEHHUS.

Bo BBeaeHum oTpakeHa aKTyaJbHOCTh BBIOPAHHOW TEMBI, YE€TKO C(HOpMYIHpPOBAHBI
1EJU ¥ 33/1a41 TUTIOMHON paboTHI.

B coOTBETCTBUU C LIENIBIO aBTOP PACCMOTPE:
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B IMaBe | — MOHATHE W TOKa3aTeIu CTPYKTYpbl AKTUBOB M HCTOYHHUKOB UX
dbopMupoBaHus,
B rjaBe 2 — OOIIYI0 OICHKY IOKa3aTeNel CTPYKTyphl Oyxrantepckoro 6aimanca OO0
«Toprogsrit Jlom «Andec L{eHTp»,
B IJlaBe 3 — OCHOBHBIE HANpPAaBJICHHsI COBEPIICHCTBOBAHUS CTPYKTYyphl Oamanca OO0
«Toproseriit [lom «Anbec LleHTp».
[Io pe3ynpTaTaM HCCIEIOBAHUS HAMKMCAHO 3aKJIIOYEHUE, COAEpKAlllee BBIBOABI O
poJeiIaHHON paboTe W MPEAJIOKEHUS MO COBEPIICHCTBOBAHUIO CTPYKTYpHI OanaHca
OpraHU3alMH.
Takum oOpa3om, B cBoeil paboTe aBTOp MPOJAEMOHCTPUPOBAN CHOPMHUPOBAHHOCTH
KOMITETEHLIUM B paMKaX OCHOBHBIX BUJOB MPO(HECCHOHATBHONAESTENBHOCTH.
K mnpeunmymiectBaM OLEHHMBAEMOM AUINIOMHONM pabOThl MOKHO OTHECTHU JIOTHUKY
NOCTPOEHUSI TEKCTa, HMCMIOJb30BAHUE TEMATHUYECKON JHUTEpaTypbl U MPaKTUYECKYIO
3HAYMMOCTD CEJIAHHBIX BBIBOJIOB.
Pabota HanrcaHa 3KOHOMUYECKH IPAMOTHBIM SI3bIKOM C MCIIOJIb30BaHUEM (DaKTHUECKUX
JIAHHBIX, TAOJIMYHOTO MaTepHaa.
K HegocTaTkaM paboThI ClieyeT OTHECTH:

1. Hepouersl mnpu 0QOPMIIEHHH CHUCKAa MCHOJb30BAHHBIX HCTOYHHKOB

uHdopmaIuu.

2.  OTtcyTcTBUE WUTIOCTPALMOHHOTO MaTepuaia B 1 riaBe ncciaenoBaHusl.
OpHako HaliICHHbIE HEIOCTATKU HE BJIMSIOT Ha KaUeCTBO MCCIEA0BAaHUS MO0 BRIOPaHHOMN
TEME.

B nenom pumniomHas paborta mpeacTaBisieT coO0M 3aKOHUYEHHOE CTPYKTYPUPOBAHHOE
uccienoBanne, 0o(pOPMIIEHHOE COMIACHO CYUIECTBYIOUIUM TpPeOOBaHUAM. 3acilyKUBAET
OLICHKU «OTJIMYHO», a cama MBanoBa E. C., B cilyyae yCHEIHON 3alUThI, - IPUCBOEHUS

KBaJTU(DUKALIUK «OyXTanTepy.

« _» 202 T JyopoBka A.JI.
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[Ipunoxenue 8

AHO BO «POCCUNCKHUMN HOBBIM YHUBEPCUTET»

JTOMOJIEJIOBCKU ®MIINAJT
OTAEJIEHHUE CPEJHEI'O IPO®ECCHUOHAJIBHOI'O OBPA30OBAHUAS

OT3bIB PYKOBOJAUTEJIA
Ha JUIJIOMHYIO padoTy

oOyuaromeiicsa no cnenuaiabHoctu 43.02.10 Typusm

IHamkogoii I0gun CepreeBHbI

Ha Temy: Pa3paboTka HHHOBAIIMOHHOTO Typa BO OpaHIIMIO HA OCHOBE
aHaJIM3aCOBPEMEHHBIX TEHACHIIMNA MEXTYHAPOAHOTO TyprU3Ma

PykoBoauresn - HoBukoBa C.A., npenonaBarens | kB.kat. koyuemka PocHOY

Hacrosimass paGoTa TocCBsIIeHa OYEHb AaKTyallbHOW TeMe, TaK KaK B HACTOSIIEe BpeMs
HaOMrogaeTcs TeHACHIMA K WHHOBauusM. [IponBumkeHue mr000i NeATenbHOCTU U Cdepsl
MIPOM3BOJICTBA HEBO3MOXKHO 0€3 BHEAPCHHS HOBBIX TEXHOJOTHHA M JOCTH)KCHUN HayKH,
yIy4IIeHUsT JCHCTBYIOIIUX MOJENeH C YYeTOM HM3MEHEHUH Ha phIHKE U MOTpPeOHOCTEM
MOKYyTIaTeNIsl, a TaKXKe 0e3 yMEHHUs ObITh MOOWMIIBHBIM CPEIN KOHKYPEHTOB. Takue M3MEHEHUS
onpeAesieT WHHOBAIMOHHBIA MNyTh pa3BUTHUS OTpaciu. MHHOBamuMu B TypH3Me€ — 3TO
HOBOBBEJICHHS U CBEXHE M B cdepe MyTeHIeCTBUM U OTAbIxa. ITOroM BHEAPEHUs] TaKUX
WHHOBAITUH SIBJISIETCS] YBEITMUCHHE TYPUCTUUYECKOTO TOTOKA U POCT MPUOBLITH.

WMHHOBanus MpoayKTa - BHEJIPEHUE HAa TYPUCTCKUN PBIHOK HOBOTO MPOAYKTa (Typa, YCIyTH,
ToBapa). Ero HOBU3HAa d0OKHA OBITH OYEBUIHA JUISI TMPOU3BOJMTENCH, IMOCTABIIUKOB,
noTpeduTenel 1 KOHKYPEHTOB.

B Hacrosimee Bpemsi Bce akTHBHEE pa3palaThIBAIOTCS MApIIPYThl HA OCHOBE HCIIOIH30BAHUS
AKOJIOTMYECKU MPUPOIHBIX pecypcoB. Takke MpOCIeKUBACTCS TEHICHIMA UHAMBUIYaTbHOTO
Typusma. 10 U MHoroe apyroe crygeHtka I[lamkoBa FO.C. oTpa3uia B CBOEH BBIMYCKHOM

KBaTM(UKAITMOHHOM pabdoTe.
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Henpro naHHOW paboThl SBISETCS NPOAHATM3UPOBATh TEHJICHLUUU MEXIYHApPOIHOTO
TYPUCTCKOTO PBIHKA, ¥ Ha OCHOBE JAHHOIO aHaju3a pa3paboTaTh WHHOBAIMOHHBIA TYp BO
Opanmuio. B cBs3u ¢ 3TUM mepes; CTyACHTKOM ObUIM MOCTaBJICHBI CIEAyIOUUe 3aaadn: 1)
U3YYUTh MECTO U pPOJIb MEXIYHAapOJHOTO Typu3Ma B MHUPOBOM XO3SIICTBE; 2) U3YUYUTh
MUPOBbIE TEHICHIMI pa3BUTHUA TypU3Ma; 3) MPOBECTH aHAJIU3 TYPUCTHUECKOrO MOTEHLHAa
@®panuuu u pazpadorka typa. Co Bcemu nocraBieHHbIMU 3agadamu [lamkosa 10.C. ycnenno
CIIpaBUJIACK.

B nepBoii rnmaBe paccMOTPEHbI MECTO MU POJb MEXKIYHAPOJIHOIO TypHU3Ma B MHPOBOM
XO35MCTBE.

Bo BTOpo#i rinaBe paccMOTPEHBI COBPEMEHHBIE TPEHABI M TEHICHIMH MEXIYHapOIHOTO
TypH3Ma.

B Tpetbeli rmaBe mpencTaBieHa MpakTUYECKas 4acTh, B KOTOPOW CHavajla aHAIU3HPYETCS
TypUCTCKMA ToTeHUuuan OpaHlUMM, 3aTEM paccMaTpUBAIOTCS OCOOEHHOCTH pa3pabOTKU
TypOB, a Jlajee HEeMOCPEICTBEHHO pa3pabaThiBaeTCs MHHOBAIIMOHHBIM Typ B BBIOpaHHYIO
JECTUHALIHIO.

[ToxBonst oOmue WTOTH, HAMO CKa3aTh, YTO CTYIEHTKa COOJIOJana KaJlleHTapHbIH Trpaduk
BBITIOJTHEHUS! pa0OThI, OTMEUEHA BBICOKAs CTENIEHb TBOPUYECKOTO BKJIaJa. 3a BpeMsl HalmMCaHUs
paloThI CTYAEHTKA MpPOSBIIa MHULUATHBY, CAMOCTOSITENILHOCTh U JPYTUE IMOJIOKUTEIbHbIE
kauectBa. Kpome Toro mokazama ymeHwe paldoTaTb C pa3IUYHBIMU HMCTOYHHKAMHU,
CIIOCOOHOCTh CTPYKTYPUPOBATh U CUCTEMATU3UPOBATHUH(OPMALINIO, a TAKIKE JI€JIaTh BHIBO/IBI.
B 3axmroueHun MOXHO CKa3aTbh, YTO paboTa BBIMOJIHEHA MOJHOCTHIO U 3aCIYXKHBAET OILCHKU

«OTJIMYHO». BBIHYCKHaSI KBaJ’II/I(i)I/IKaHI/IOHHaSI pa60Ta MOJKET OBITH JAO0ITyIIC€HAa K 3alluTe.

«_» 202 1. Hosukona C.A.
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[Tpunoxenue 9

Metoanueckne pexkomenaanuu no MS Word

OPOPMJIEHHUE

JIUIIJIOMHOM PABOTBI
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1. Kak ycTaHOBHUTB HY:KHOe (popmMaTHpoBaHue?

OdopmiieHHEe OCHOBHOTO TeKCTa

OcHOBHOM TeKCT paboThl JoJKeH ObITh HamucaH mpudTom Times New Roman, 14 ot
(pasmep mpudTa), ¢ MEKCTPOUHBIM HHTEpPBaJIOM 1,5, BhIpaBHEHHBIA MO UIUPUHE.

Kpachas ctpoka gomkHa UMeTh oTcTyn 1,95.

I[JBI TOrIO, YTOOBI O(bOpMHTB TCKCT I10 BBIIICIICPCYHUCIICHHBIM

TpeOOBaHMIM, HEOOXOIUMO:

1. BbiaenuTh TeKCT.
2. Bri06pats Ha neHTe «I'aBHas».
3. B paznene «llIpudr» Beidopats «Times New Romany.

4. YcranoButs pazmep mpudra 14.
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5. HepefmeM K BBIPABHHUBAHHUIO TCKCTA II0 HIMPHUHC, YCTAHOBKC KPACHBIX
CTPOK U MCKCTPOYHOI'O MHTCPBAJIA.

Haxatn Ha IIPpaBYyIO KIIaBUITY MBIIIH, ITIOABUTCA CIICAYIOIICC OKHO

6. BriOpats cTpoky «A63am». OTKpoeTcs OKHO, B KOTOPOM HE0OXOIUMO

YCTAHOBUTBL BCC TOUYHO TaK, KaK Ha KAPTHHKEC HUXKEC.

Asay, ? X

QTCTyNbl M UHTEPBaNE  MMonoXeHWE HA CTPaHULE

OGume
ELECOPESDRES Mo wwpnme |3
VpoBeH: OcHOBHOI TeRTT |~ CBEpHYTH N0 yMOAYAHNIO

oTecryn
Caesa: Ocm = MNepEaa CTPOKA: Hai
Cnpasa: Oem = QOTeryn v [1,5m

[[] 3epkanehsie otoryne

WHTepean
Nepea: ont = MERAYCTPOYHEL: ZHAYEHHE:
Mocne: ont |5 1,5 crpoku v

[ He a06aBnaTE uHTepBaN Mexay 363aLAMM OAHOTD CTUAR

O6pasey

Taéynauua... Mo ymon4aHuo OTMmeHa

Takum o0pa3oM, OCHOBHOM TeKCT OyaeT oQOpMIIEH COTJIACHO

TpeOOBAHUSIM.
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OdopMmienue 3aro10BKOB padoThl

[Tpu opopmieHnn 3aro0BKOB BaKHO MOMHUTH CIIETyIOIIEe:

1. B xon11e 1100010 3arojioBKka To4ka He CTaBUTHCS.

2. Bce 3aroiioBku JOKHBI OBITh BRIPABHEHBI O LIEHTPY CTPAHULIBI.

3. Bce 3aroyioBky JOJKHBI OBITH BBIICJICHBI «IIOJTYKUPHBIMY IIPUDTOM.
4, OrnaBnenue, Bpenenue, I'maBa 1. Ha3sBanue rnaBel, I'maBa 2. Ha3panue

rnaBbl, ['maBa 3. Ha3Banue rnaBbl, 3akmouenue, CIHUCOK MCIMOIB3YEMbIX HCTOUYHHUKOB
uHpopmanuu umeroT mpudt Times New Roman, 16 nr,

«TOJTYKUPHBIN.

S. [ToamynkTe! (Hampumep, 1.2. Ha3Banue BTOPOTO MyHKTA MEPBOI TTIaBHI)
umeroT wpudt Times New Roman, 14 0, «omyKUpHBII».

6. Paccrosinue Mexay 3arojioBKOM M TEKCTOM JIOJDKHO ObITH 15 MM (T.€.3 11T), a

ME3K]ly 3aroJIOBKaMH TJIaBbl U pa3jelia — 8 MM.

JlonmyctM HaM HE0OX0IMMO TIpaBUiIbHO 0opMUTh BBenenue. J{ns storo:

1. [Tumem Ha HOBOM cTpaHHIlE CIOBO BBeneHue (B KOHIE TOUKY HE CTaBUM!).
2. Beinensiem cnoBo u ycranaBnuBaem mmpudt Times New Roman 16. ( cwm.
1.1.

OdopmieHre 0CHOBHOT'O TEKCTA).
3. JI71s1 yCTaHOBKM MOTY>KUPHOTO OUepTaHUs Haxknumaem Ha 7K.

L

Tirmes Mew F ~ |16 -l A A Aa- A

W K M -abex, ¥ A-3-A-
G WpwdgT Ta

4. Tenepp yCTaHOBHM pacCTOSIHHE OT ciioBa BBeneHue 1o Tekcra. CHOBa BBIIEISEM
cioBo Beenenue. M HaxxuMaeM Ha IpaByoO KJIABUIY MBIIIU U BbIOUpaeM «AO3aip.

5. PaccTosiHMe MeXay 3arojJJOBKOM M TEKCTOM YCTAHABIMBAETCS C IOMOUIbIO
Me:XCTpOUHOTO MHOXKUTENS paBHOro 3. Bce MOMKHO OBITH CTPOrO Kak Ha KapTUHKE

HHMXKC.
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Abzay 7 X

OTCTYyNE U WHTEPBANBL  [oAOMEHNE HA CTPEAHNLE
OBwme
BripasHueanmne: | o ueHTpy ~

YpoBeHE: OcHOBHOW TekeT |~ CEepHYTH N0 yMON4aHWID

OTayn
Cneea: O = Nepeag TpoKa: Ha:

Cnpasa: O |5 [HeT) ~
[ 3epkansHeie otcryne
WHTepean
Nepea: 0nt z MERAYCTPOUHEIR: IHaueHUe:
Nocae: ont o MHOMUTEND ~ 3\

[[] He AogasnATE MHTEpEaN MeXAY 3633LMH OJHOTD CTHAR

O6pazey

TabynaumA... Mo ymondaHuw OTmeHa

N naxxnmaem «Ox».

Takum ke obOpazom odopmisercs OrnaBieHHe, BCe Ha3BaHUs IJiaB, 3aKJIIOUEHUE,
Crucok UCNoiIb30BaHHBIX UCTOYHUKOB MH(popManuu, [Ipunoxenue.

[Tpu odopmnennn mynkroB 1.1., 1.2 u T.1. HEOOXOAUMO BBHIIEIUTH Ha3BAaHUE MYHKTA.
VYceranoButh mpudt Times New Roman 14. MexcTpounsiii MHOKUTENH 1,5.

HpI/I IMPpaBUJIbHOM BBIIIOJHCHUHN BCCX ITYHKTOB AOJIKHO ITOJIYUYUTCS CICAYIOIICES

I'naBa 1. CocTraBiienue u opopmiieHre JOKYMEHTOB

1.1. UndopManiuoHHO-CIIPABOYHbIE CHCTEMbI

B cocrtaB I/IHCI)OpMaI_[I/IOHHO-CHpaBO‘—IHLIX JOKYMCHTOB, KaK IIPpaBHJIO, BKJIIFOYAKOT:
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2. Kak BcTaBUTH Tadaumy?

Cozpanne Tadaunbl. PopMaTHpPOBaHUE TEKCTAa B TaldJuIIe.

J11st TOrO, 4TOOBI BCTAaBUTH TAOIUILYy B pabOTy, HEOOXOIUMO:

1. [leperitn B pa3aen «BcraBkay.

2. Haxxumaem Ha «Tabnuia» u BeiOMpaeM HEOOXOAUMBIE MapaMeTpPhI.

Hanpumep, Ham HeoOxoauMa Tabauna 6x6.

EE“)'G:

DA FNABHARA BCTABKA JN3AIAH PASMETKA (

& Turynbnas crpannua - D | - . @

j [TycTan cTpaHuua
/ P TabBnnua Pucynkw Mzobpaxedna Qury|

:: PazprIE cTpaHuLel - w3 MHTephera -
CTpaHuuk Tabnuua 6xb auy
: IO
; IO
IO
’ CICICE
IO
: 0000
N O [ [
A .
BN Bcrasuts Tanugy...
- m‘ Hapwucosate Tabnuuy

L

E[';] Tatnwuua Excel

10

Bl 3xcnpecc-taGnuyel r

-
-

3. Haunnaem mocTeneHHo 3amoaHsATh TaOJIUITY.
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Eciu ecTh HEOOXOAMMOCTE B 00BEIMHEHUH HECKOIBKUX CTPOK, TO CIIEAYETIOCTYIIATh
CIEeAYIOIUM 00pa3oMm:
v’ BBIJICIIUTH OTH CTPOKHU;

v Ha)XaTh PABOM KJIABUIIIEH MBIIIH, BHIOpaTh « OOBEIMHUThIUCHKID).

Times Mew Roir = |14 = | ao° o7 & mv l__?l_v

X K =3 - A - dy- i - Boaska Yaanenme

O0LeInHeHIIE | |
& Boipesats

Eg Konwposats

& [Mapamerpol BoraBkm:

e

[

BecraewTe ¥

¥aanute Auerkn...

E O BEEAMHNTE AYERKN

CTvnwn ofopMnednA rpanny | #
“ﬂ Hanpaenenwe Tekcra...

r|:!| CeoicTEa Tabnnyel...

[ # Co3gate npumMedaHue

B utore, nmonyuum xenaemoe. /s Toro, 4To0bl TEKCT OBLI MO LEHTPY,IPUMEHIEM

«BBIPOBHSATH MO LIEHTPY».

3

O0Le IIHeHIIe

B curyanuu, korma TeKCT TOJDKEH OBITh PACIIONIOKEH BEPTHKAIBHO, MIOCTYIaeM
AHAJIOTUYHO. BhiziensieM TeKCT B siUeiike, HAXKMMAEM TMPaBYyIO KIaBUIIYMBIIIU U

BbIOMpaeM «HampaBnenue Texkcray.
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[Tocne yero mosIBUTCS OKHO, B KOTOPOM CJIETyET BHIOpaTh HEOOXOUMOE HAIPABJICHHE

tekcta. M Hasxkumaem «OK».

..... PRI R N ARy T

HanpaeneHue TekcTa - Aueiika TaBauyb ? >

DpreHTauma O6pazey,

:
Kaxasii

OXOTHHE

HENJAET ZHATE,

Tekcr
Loda ]

rae cuauT

dazaH,

MprUMeHUTE:

Omess

B cnywae HeoOXxomuMocTH m00aBlEHUS CTPOKH WM CTOJOIA, CICAYET BBIJACIHUTH

CTPOKY, BBI6paTI> B IIOSIBUBIIEMCS] OKHE «BCTaBUTHY. BBI6paTB TO, UTO H€O6XO,Z[I/IMO.
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= X Bopesams
| Eg Konwposats

[
T

& [Mapamerpol Bcraskm:

e

O

Bcraewte » BcrasuTe cTonBuel cnesa

YaanuTe Aueikm... BcraeuTte cTonBuel cnpaea

E O EBEAMHNTE AYERKN Bcraeute cTpokn ceepxy

CTunn odopMneHna rpaany | F BcrasnTe cTpokmn cHM3y

B B R

“ﬂ Hanpaenenue Tekcra... BcTaenTs AYEikN...

E|:!| CeoicTEa Tabnuyel...

[ # Co3gate npumMedaHne

BHOBE He 3a0bIBacM IIpo TO, 4TO H€O6XOIII/IMO IIpaBHUJILHO HOI[HHC&TBTa6JII/IHy u

0(hOPMUTH CCHUIIKY Ha HEE B TEKCTE.

BceraBka ¢popmya

Jlns Habopa ¢opmyn B MS Word M0oXHO HCIIOJIB30BaTh KaK BCTPOCHHBIHPEIAKTOP
dbopmyi, Tak u ¢ momoriso Microsoft Equation 3.0.
IlepBbIil BApHUaHT.
[Tepexoqum B Bkiaaky «BctaBka». B rpymnme «CuMBOIBDY BBIOMpaeM
«YpaBHeHue». Eciin HaxaTh HA CTPEIOUYKY PSAAOM C 3TUM IMYHKTOM, TO MOSIBUTCS

BBITIQIAIONIEE MEHIO, TJI€ MOKHO BBIOPATh OJIHY U3 BCTPOSHHBIX (DOPMYIL.

A E - [# -~ T Ypasrerne ~
4 - B €2 Cumeon -
TekcTosoe

none = . -

TekcT CHMEDNH

OTKpBIB, MOKHO HaOpaTh J1I00YI0 POpPMYITy JOCTATOYHO MPOCTO U OBICTPO.

Bropoi Bapuanr.
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OtkpeiBaeM Bkiaaky «BcraBka»y. B pazgene «Tekcr» BbiOMpaem

«BcTaBUTH 0OBEKTY.

B mosiBuBmemcs okue Beiompaem Microsoft Equation 3.0. U nHaxxumaem

«OK»

[TosiBuTCS pegakTop Gpopmyi.

[Tpunun pa®oThl peAaKkTopa TaKoM ke, Kak U B IEPBOM CIIOCO0E.



54

3. C03IlaHI/I€ ABTOMATHYCCKOI'O OIJIaBJICHUA

[Tocne Toro, kak HEOOXOAUMBIN TEKCT OBbLIT HAITUCAH, CIEAYET MEePEUTH K 0(HOPMIICHUIO
cozepkanus. Bes ocHOBHas nH(OpManys 1o CO3/1aHUI0 aBTOMaTHYECKOTO COJIEPIKaHUs
HaxoauTcs B 1I. 1.2.

[Tocne nponenaHHbIX BCeX AEHCTBUN, OCTAETCS TOJIBKO COOpaTh COIEpKAHUE.
OrnaBieHHE [TOJDKHO HAaXOJIUTHCS Ha BTOPOHMl cTpaHulbl padoThl. COOTBETCTBEHHO,
BO3BpAIlaEMCA Ha BTOPYIO CTPAHHUIy CBOEH pabOThl U CTaBUM KypcoOp Ha IEPBYIO

CTPOUKY. 3aTeM nepexoauM Bo BKIAIKy «Ccouikuy. Y BeiOUpaem «OriiaBieHUEY.

B nosBuBIIEMCS CITMCKE BI)IGI/IpaCM «ABTOCO6I/IpaCMOC orjapjeHue 1».
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OrnaBnenue gaktudecku rotoBo! Heo0X0auMO TOJIBKO BHOBb BCHOMHHUTB O MpaBHIIax
odopmienus (mpudT, UHTEpPBaJI, BBIpABHUBAHNUE TEKCTA).

Ecniu npu nHamucanuum paboOThl, MOMEHSJIUCh Kakue-Tu0O0 JaHHbIE M OHH He
COOTBETCTBYIOT OIJIaBJICHHIO Ha CTpaHHIE 2 Baieil paboThl, TO HEOOXOAUMO MPOCTO
OOHOBUTH OTJIaBJICHUE.

Haxxumaem Ha ornasieHue. M BeiOupaeM « OOHOBUTH TAOIHILY».

OOHOBHUTH MOKHO MPOCTO CTPAHUIIBI (CIy4yau, €CIM B KaKHUE-TO MyHKTHIPAOOTHI
YTO-TO 100aBWJIM, WK, HA000POT, yOpain)

Eciu KakoW-TO W3 TMYHKTOB ObUI yOpaH WM U3MEHEHO Ha3BaHUE;
n00aBieH(bl) MyHKT(bI), TO UCTIOJIB3YEM «OOHOBUTH IIETUKOM).

He 3a0b1BaeM 0 TpeOoBaHUAX K 0hOpMIICHHUIO!
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4. Kak npoHyMepoBaTh CTPAHUIbI?

1. BosBpamiaemcst Ha TepByro cTpaHuily, Ha cTpouke MockBa 201_
yCTaHaBIMBAaeM pa3pblB cTpaHulbl. Jlias sToro mepexomauMm B pazaen «Pa3meTka

CTpaHMIIbD». 3aTeM BbIOMpaeM «Pa3pbiBbDy.

2. Takyto ke onepauuio IpoAEbIBAEM U Ha BTOPOM CTPAHHUIIE, IJ€ HAXOAUTCS
OrnasieHue.
3. [Tocnie mpoenaHHbIX JEUCTBHUM, MEPEXOJUM B BKIAIKY
«BcTaBkay,

BbIOUpaem «Homep ctpanuis». [1o TpeboBanuio Beioupaem « BBepxy cTpaHuiib».
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Temepp Ha BceX cTpaHMIAX eCTh Hymeparusa. OcTajaoch MPOCTO yOpaTbHyMEpaluio

C IIEPBOM U BTOPOM CTPAHULBI.

4, Ha TuTynbHOM 5HCTE Ha)XMMaeM Ha HyMepauuio (TO €CTh Ha

1).

OTKpOGTCH OKHO KOJIOHTHUTYIJIL.

H PAIMETKA CTPAHWLLEL CChIKIA PACCHINKIA PELEH3WPOBAHWE BIA Matemaruka KOHCTPYKTOP
|;| Jkcnpecc-Gnokn ~ |-_| =] Ocobblit KONOHTWTYA ANA NEPBOF CTPAaHMLbI i1,
’?‘gPMC}'HKM Ll) PasHele KONOHTWTYNbI 40A HETHBIX M HEHETHBLIX CTRAHWL, '_|t 1,
MepeliTn K HUsXHEMY .
’_T'@_. WzoBpaxerna ns MintepHeta KONOHTATYY +| MokasaTe TEKCT AOKYMEHTE
Bcraeka Mepexogpl NapameTpel Mon
3 2 1 E 1 2 3 4 5 [ 7 8,19 10 11 12 13 14 15 16 4 17
19

3aTeM Ha)XXMMaeM MpaBoil KiIaBHIled Mbld Ha 1. OTKpoeTcs cieayroIiiCIINCOK.
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B [NapameTpbl BCTaBKM:

il

[

4! OBHoewTs none
Hamenuts none...

Koael/3HavyeHnA nonei

Erj DoprMaT HOMEPOE CTPAaHWL,..

A WpwdT..

B cniucke BbiOuMpaem «@PopMar HOMEpPOB cTpaHull». W ycraHaBiMBaem

«Hauats ¢ 0». Haxxumaem «OK».

TlopmaT HOMEpaE CTpaHNLEI ? >

Qopmat Homepa: (1,2, 3, . w
; [] Benounte Homep cnase |
HaYWHAETCA €O CTUAR: | 3aronosok 1
pazgennTent: - [gednd

Mpumeper: 1-1,1-A

HyMepauma cTpaHKL,
() npogonxute

(® nawate ¢ |0 =

ITocie 3TOro NEMCTBUST MOXKEM 3aMETHTh, YTO TUTYJbHBIM JucT ctan 0, a JUCT C
coaepkanue 1. UMeHHO 3TO HaM U HYKHO!
Teneppr HaxknmaeM Ha 0 Ha TUTYJIBHOM JIUCTE W B OTKPBIBHICHCS BKJIAJKE HAXOAUM

«OcoObIY KOJIOHTUTYJT JJIsl TIEPBOM CTPAHUIB» W CTaBUM rajodyky. COOTBETCTBEHHO,

Ha TUTYJIbHOM JIMCTC HCT HyMCpallluu.
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PACCBLNKI PELLEH3IMPOBAHIAE Bl Maremaruka KOHCTPYKTOP
r| Ey Ocobbli KONOHTHTYN 40A NEPEOA CTPaHWLE i1
. E PasHble KONOHTWTYNB! 4NA YETHBIX M HEYETHEIX CTRAHWL, e
Mepeltn K HUHHEMY .
KONOHTHTYTY | MokasaTe TEKCT LOKYMEHTE
Mepexognl MapameTpol Mo
4 5 [ 7 85 9 10 11 12 13 14 15 16+ 4, 17

Takum xe 00pa3oM NMOCTyMaeM U CO CTpaHUIIeH, rae pa3MelieHo OriaBieHue.

5. Teneps npobieMa nuIs B TOM, 4TO BBeaeHue Hymepyercs 2 CTpaHUIlEH.
Oto mompaBumo. HeoOxoammMo cHOBa HakaTh Ha 2 TIPaBOM KIIABHIIEH MBIIIH, B
MOSIBUBIIEMCSI CIHCKE BbIOpaTh «®DopmMaT HOMEPOB cTpaHuily. W ycraHaBimuBaem
«Hauats ¢ 3». Haxxkumaem «OK».

Bce roroso!



