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BBenenue

MeTtonuueckre  pEeKOMEHJAllMM 1O  BBIIOJHEHHIO  KYpCOBOM  paboThI
MpeaHAa3HAYCHBI 71 OOYYaloImMXCS BCEX CIENUATBHOCTEH  CTapmnx KypcoB
HomonenoBckoro ¢dununana AHO BO «Poccuiickuii HOBBIA yHUBEPCHUTET»
OTJIeNICHHE cpenHero npodeccrnoHaibHOTO oOpasoBanus (manee — otaenenue CI1O)
ouHOM (opmbl 00ydeHHs. PexomMeHaamu OKaxyT MOMOIb O0Y4YalomUMCs OTAETICHUS
CIIO B HamucaHuUU KypCOBOW pabOThI MO JUCHUILUIMHAM 0O0IIenpodheCcCHOHANIBHOTO U
CIICHMAIBHOTO IHMKJIOB. B HUX wu3naratoTcsl 1ellb W 3aJlaud  KypCOBOM pabOoTHI,
paccMaTpHUBAIOTCSl ATalbl €€ BBIMOJHEHUS (0T BhIOOpA TEMBI JO 3alUThI), JAIOTCS
PEKOMEHAIMH 110 BEIOOPY TEMBI KYPCOBOM pabOThI, COCTABICHUIO €€ IJIaHa, TOA00py U
U3YYCHUIO HEOOXOJMMBIX HCTOYHUKOB HH(popmaiuu. Kpome Toro, B MeTOAMYECKHUX
PEKOMEHJIAIMSAX TMPUBEICHBI MpaBMiia OPOPMIICHUS TEKCTa, WILTIOCTpAlUi, TaOuIl,
CCBUIOK Ha UCTOYHUKU UH(POPMAIMU, TPUMEPHI OPOPMIICHUS TTPUIIOKESHUIA.

Metoauyeckue peKoMeHAAIMM TOMOTYT OOECHeUUuTh €IUHCTBO TPEOOBaHUM,
NPENBABISIEMBIX K COJEpKaHUIo, OGOPMIICHHIO W KadyecTBy paboT B IIEJIOM.
OOyuaronuecss TakXke CMOTYT O3HAKOMHUTBCS C  OCOOEHHOCTAMHM  MPOLEIYP
PElLEH3UPOBAHNS, 3aIIUTHI U OIEHKH KypCOBOM pabOTHI.

KypcoBast pabota (IIpO€KT) MO AUCIUIUIMHE SIBISETCS OAHUM M3 OCHOBHBIX
BUJIOB YUCOHBIX 3aHSATUM.

BrimoHeHre 00y4aronMucs KypcoBoil paboTsl (IpOeKTa) OCYIIEeCTBISICTCS Ha
3aKJIIOUUTENIPHOM  dTane M3y4YeHUsT Y4eOHOM JUCHUIUIMHBI, B XOJ€ KOTOPOTO
WCTIONB3YIOTCSA TMOJYYEHHBbIE 3HAHUSI U YMEHHSI MPU PEHICHUU KOMIUIEKCHBIX 3a/ad,
CBSI3aHHBIX CO cepoit mpoecCHOHATBEHOM NI TEIBHOCTH OYIyIINUX CICIIHATUCTOB.

KonudecTBO KypcoBbIX paboOT (IIPOEKTOB) M JUCLUMIUIMHBI, MO KOTOPBIM OHH
MPEAYyCMAaTPUBAIOTCS, OMPENCISIIOTCS YYEOHBIM IUIAHOM IO  CHEIUATBHOCTH W
denepabHBIM  TOCYJApCTBEHHBIM  00pa30BaTENbHBIM  CTAHJAPTOM  CPEIHEro
npodeccuoHabHOT0 00pa3zoBaHus 1o crenuaibHocTH (nanee — @I'OC CII0).

KypcoBass pabGora (IpoeKT) MO MAWCIUIUIMHE BBITIOJHIETCS B  CPOKH,

OIIpCACIICHHBIC y‘{C6HLIM IIJTAaHOM.



Brinonnenne oOydaronmcsi KypcoBoi paboThl (IIpoekTa) Mo AUCIUILIMHE
IIPOBOJIUTCS C YENbIO:

— CHCTEMAaTH3allui U 3aKPETUICHUS MOJyYeHHBIX TEOPETUUYECKUX 3HAHUM U
MPAKTUYECKUX YMEHHUM MO AUCIUIUITMHAM NPOo(heCcCUOHATBLHOTO IUKJIA;

— yrayOJeHusl TEOPETUYECKUX 3HAaHUW B COOTBETCTBUU C 33JaHHONU TEMOM;

— (QopMuUpOBaHUS YMEHUI IPUMEHSITh TEOPETUUECKUE 3HAHUS MPU PEIICHUH
MTOCTaBJIEHHBIX BOIIPOCOB;

— (dopmupoBaHUS yYMEHHMH WCIONB30BaTh CIPABOYHYIO, HOPMATHUBHYIO H
IPaBOBYIO JOKYMEHTAIIHIO;

— pa3BUTHS TBOPUYECKON MHUIIMATUBBI, CAMOCTOATEILHOCTH, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH;

— HOJATOTOBKH K TOCYJIJapCTBEHHON UTOTOBOM aTTECTaIMH.

3aoauamu KypcoBo paboThI (ITPOEKTA) SBIISIOTCS:

— pacuIMpeHue TEOPETUYECKUX 3HAHUM 110 U3y4aeMOMYy Kypcy;

— NpUOOpETEHNE MPAKTHUECKUX HABBIKOB PA0OTHI ¢ HCTOYHUKAMH UH(MOpMAIIN
110 TEME UCCIIEOBAHUS;

— o00o00IeHne W cucTeMaTu3alus pe3yiabTaTOB HCCIEAOBAHUS MPOOIIeM,
coJiepKalIuXCs B HAYYHOU JIUTEPATYPE;

— BBISBJICHHE JHUCKYCCHOHHBIX TEOPETHMYECKHMX BOMNPOCOB B  paMKax
HCCIIeyeMOM TPOOIeMBI;

— MIPUOOpPETEHNE HABBIKOB 00pa0OTKH (PaKTHUECKOTI0 MaTepuaia, COCTaBICHUS U
o(OpMIICHUSI MHOTOCTPAHUYHBIX TEKCTOBBIX JOKYMEHTOB C TaOJWYHBIMH BCTaBKaMH,

IMPHUIIOKCHUAMU U CCHIIIKAMHA U UX aHAJIU3.

TemaTnka KypcoBbIX padoT (IIPOEKTOB)

Tematnka KypcoBBIX pabOT (MPOEKTOB) pa3pabaThIBAETCs MpENofaBaTEIIMU
KOJUIeJKa, PAacCMaTpUBaETCid W TNPUHUMAETCS COOTBETCTBYIOIIMMHU MPEAMETHBIMU
(IMKTIOBBIMH) KOMHUCCHUSIMH, YTBEPKIACTCS 3aMECTHTENIEM JHPEKTOpa IO Y4eOHOU

pabore.



Tema KypcoBoil paboThl (IIPOEKTa) MOXKET OBITh MpeIoKeHa 00yYaroIIMMCs
IIPH YCIOBUU 0OOCHOBAHUS UM €€ 11eJeCO00pa3HOCTH.

B oTnenpHBIX Ciiydasx JOMyCKaeTCs BBIMOJTHEHUE KypCOBOW pabOTHI (MpOEKTa)
10 OJTHOM TeMe IPyIIOoi 00yUYaroIUXCs.

[Ipu BBIOOpE TEMBbI KYpcOBOU pabOThl, 0OyYarOUIMICS MTOJDKEH YUYUTHIBATh CBOM
WHTEpEC K TOW WJIM WHOM MpoOJeMe; CTETeHb JMYHOTO 3HAKOMCTBA ¢ HAMEYAeMbIM JIJISI
UCCleloBaHUs OOBEKTOM; Xapakrep HW OOBEeM MPAKTHUYECKH JOCTYIHBIX s
HCITOJIB30BAHUS JTUTEPATYPHBIX, CTATUCTUYECKHUX U APYTHX UCTOYHUKOB H MaTEPUATIOB.

[Ipn HanmucaHum KypcoBOM pabOTHI, OOYyHAIOMIMIICS JOJKEH HCIOJIb30BaTh HE
meHee 10-15 pa3auyHBIX HCTOYHMKOB (HOPMATHUBHBIC TIPABOBBIC AaKThI, Y4eOHbBIC
nocobusi, moHorpaduu, COOPHUKM HAYYHBIX TPYAOB, a TaKke PazHOOOpa3HYIO
NEYATHYIO MPOAYKIIMIO IEPUOTUYECKUX U3TAHU ).

[TockonmbKy KypcoBas paboTa SBISICTCS pPE3yIbTaTOM CaMOCTOSITEIIBHOTO
M3y4YeHHs] 00ydaronMMucs W30paHHOW TEMbI, OHA JOJKHA OBbITh HAaNMCaHa CBOUMU
CJIOBaMH, COJIEp>KaTh HEOOXOAMMbBIC TUYHBIC 000OIIICHUS U BHIBO/IBI.

Tema KypcoBoil paboOThl (MPOEKTa) MOXKET OBITh CBA3aHA C MPOrpaMMOM
IPOU3BOJICTBEHHOM MPAKTUKU 00YYarOITUXCS.

KypcoBast pabota (IIpoeKT) MOXKET CTaTh COCTABHOM YacThIO (pa3/iesioM, Iri1aBoi)

BBIITYCKHOM KBaNM(PUKATMOHHOW pabOThI (IUIIJIOMHAs paboTa).

TpeOoBaHMs K CTPYKType KypCcOBOH padoThI (IPOEKTA)

[To comepxanuio KypcoBas paboTa MOXKET HOCUTb pegepamusHblil,
npaKmuyeckuli. WA ONbIMHO-IKCNepUMeHmalvbHblll  XapakTep. lIpuMepHbIi 00beM
KypCOBOH pabOThI AODKEH cOCTaBIATh (25-30) cTpaHuIl MAIIMHOMUCHOTO TEKCTA.

[To ctpykType KypcoBas paboTa pepepamusro2o xapakrepa COCTOUT U3:

— BBEJCHHS, B KOTOPOM pAaCKpBhIBAaeTCS aKTyalbHOCTh M 3HAYCHHUE TEMBI,

dbopmyupyeTcs 11eab paboThI;



— TEOpPETHMYECKOM 4YacTH, B KOTOPOM JaHbl HCTOpUS BOIPOCA, YPOBEHb
pa3paboOTaHHOCTH TMPOOJEMbI B TECOPUU U TMPAKTHKE MOCPEICTBOM CPABHUTEIHLHOTO
aHaJIM3a UICTOYHUKOB HH(OpMaLUK;

— 3aKJIIOYEHHs, B KOTOPOM COJEp)Karcsi BBIBOAbI M PEKOMEHJALUU
OTHOCHUTEIFHO BO3MOXHOCTEH MUCTOIb30BaHUS MAaTEpUAIOB PaOOTHI;

— CIMCKA UCTIONIb3YEMbIX HCTOUHUKOB UH(POpMALH;

— IPUJIOKEHHE.

[To cTpykType KypcoBasi paboTa npakmuyecko2o XapakTepa COCTOUT U3:

— BBEJICHHS, B KOTOPOM pAaCKpPBIBAETCA AKTYaJIbHOCTh W 3HAYEHUE TEMBI,
(GopMyIupyrOTCS LENU U 3aa4u padoThl;

— OCHOBHOHM 4YacTH, KOTOpasi OOBIYHO COCTOUT U3 JIBYX TIJIAB: 8 NEepeou 21dee
COJIEP)KATCsl TEOPETUUYECKHUE OCHOBBI pa3padaThiBa€MON TEMBI; 6mOpolu  21asol
ABJISIETCSl TMPAKTUYECKash 4YacTh, KOTOpas MpPEACTAaBICHA pacueTramu, Trpadukamu,
TaOIMIIaMU, CXeMaMHU | T. 11.;

— 3aKJIIOYEHHs, B KOTOPOM COJEp)Karcsi BBIBOAbI M PEKOMEHIALUU
OTHOCUTEIBHO BO3MOKHOCTEN MPAKTUYECKOTO TPUMEHEHUSI MAaTEPUAIOB PabOTHI;

— CIHCKA UCTIONb3YEMbIX HCTOYHUKOB MH(POpMAIIHY;

— IPUIIOKEHHUS.

[To cTpykType KypcoBas paboTa onsimHo-9KCNEpUMEHMANbHO20 XapaKTepa
COCTOUT U3:

— BBEJICHMS, B KOTOPOM pACKpPHIBAETCS AaKTYaJIbHOCTh W 3HAYEHUE TEMBI,
OTIPECIISAIOTCA LENH U 337]a4i SKCIIEPUMEHTA;

— OCHOBHOM 4acTH, KOTOpasi OOBIYHO COCTOMT M3 ABYX IJIaB: 68 NEpeol 21dee
COJIEpKaTCsl TEOPETUYECKUE OCHOBBI pa3pabaThiBa€MOIl TeMbI, JaHbl HCTOPUS BOIIpOCa,
YpOBEHb pPa3pabOTaHHOCTH TMpoOJeMbl B TEOPUU U MPAKTUKE;, 6mopas 21asd
IpPEICTaBICH IPAKTHUYECKON 4YacTblo, B KOTOPOW COJEp)KaTCs IJIaH IPOBEICHUS
HKCIIEPUMEHTA, XapaKTePUCTUKU METOAOB IKCIEPUMEHTATbHON paboThl, 000CHOBAaHUE
BbIODAaHHOI'O METOJla, OCHOBHBIE JTallbl JKCIIEpUMEHTa, 0OpaboTKa M aHaIu3

PE3YIBTATOB OIMBITHO-IKCIIEPUMEHTAIBLHOMN pabOThI;



— 3aKJIIOYEHHs, B KOTOPOM COJEp’KATCS BBIBOABI M PEKOMEHAAIMU O
BO3MOKHOCTH IPUMEHEHHUS TIOJIyYEHHBIX Pe3yJIbTaTOB,;

— CITMCKA HCIIOIh3YEMbIX HCTOYHUKOB MH(GOPMAIIHH;

— MIPUJIOKECHUSL.

OcTanoBuMcs 6oJiee moAPOOHO Ha KaXKIOM dTarle HalMCaHUsl KYpCOBOM paOoThI.

|. HauanpHBIM ATamoM BBHITIOJIHEHUST KYPCOBOM PAaOOTHI SIBIISIETCS 0OOCHOBAHUE
akmyanvhocmu @vloopa memuvl. Ha 3T0M 3Tare o0y4aromuMcs OCMBICIUBACTCS BBIOOP
TEMbl KypCOBOW pabOThl, MPOBOJAUTCS aHAIU3 POJM M 3HAYCHUS BBIOPAHHOW TEMBI.
Ocy1iecTBisieTcsl COTJacOBaHUE TEMbI KypcoBOM paboThl ¢ pykoBogutenem. [locie
YTBEPKJICHUSI BHIOpAaHHOW TE€Mbl Ha TMEPBOM KOHCYJbTAIIMU PYKOBOIAUTEIL B OOIIMX
yepTax 3HAKOMHUT OOydYalolerocs C cojiepkaHueM Oyaylied padoThl, PEKOMEHIYeT
OCHOBHbBIC MCTOYHUKH HH(POPMAIMH, JACT 3aJaHUE, CIEays KOTOPOMY OOydarouiuiics
JOJDKEH COCTAaBUTh MJIAH Kypcogou pabomvi. llepBoHAYATIbHO COCTABJICHHBIN IUIaH
SBJISIETCSI TIPEJIBAPUTEIBHBIM M 10 MEPE HANUCaHUsl PadOThl MOXKET MEHSTHhCS IyTeM
BHECEHUS JOTIOJIHUTENIbHBIX MMYHKTOB WJIM UX COKPAIIICHUSI.

B xozme mocnenyroomux KOHCYJIbTaUWWA MpEnojaaBaTelieM pa3bACHSIOTCA
OPUHIMIBL  pa3pab0TKu U o(OpMIICHHS, MPUMEPHOE paCIpeACiCHUEe BPEMEHH Ha
BBITIOJTHEHUE OT/ACJIBbHBIX YacTed KypcoBOM pabOThl (MpoOeKTa), NAarTCs OTBETHl Ha
BOIIPOCHI O0yYarOIINXCA.

Taxkum oOpazoM, KypcoBasi paboTa BBIIOIHIETCS B COOTBETCTBUU C 3aJJaHUEM,
KOTOpOE MOoJydyaeT 00yJyarouics, UCX0sl U3 TEMbI KypCOBOM paOOTHI.

Il. Ilouck u e6vlOOp ucmounuxos uumgopmayuu MO TEME SBIACTCS OJHUM U3
BaXHEUIITNX 3TAanoB pabOThl HaJl KypcoBoi paboroil. Ha aTom 3Tame ocymiecTBisiercs
CaMOCTOSITeJIbHBIA TMOWCK TIEPBUYHOrO MaTepuajga [0 TeMe, TMPOBOJUTCA €ro
cucteMaTusanus, OoOOOIIeHHe, aHaIU3 C TOYKHA 3PEHHS TIOJHOTHI HW3JIOKECHHUS,
TEOPETUYECKON U METOJUYECKOW HOBHM3HBI B HMCCIeOBaHUU TeMbl. Oco00€ BHUMaHHE
Ipu 3TOM oOpallaercs Ha moadop Marepuaia U COOTBETCTBYIOUIYIO €ro 00paboTKy.

OO0s3aTenbHBIM ~ yCIIOBUEM TIPU  HANMCAHUM KYPCOBOM palOTHI  SIBIISIETCS
UCIIOJIb30BAaHUE HE TOJIBKO YYEOHBIX M YUEOHO-METOJUYECKUX, HO U MEePUOJAMYECKHUX

u3naHuil. BaxkHeWIuii UCTOYHUK TEOPETHUECKUX UACH M (PaKTOB — HOPMATHUBHO-



NpaBOBbIE W HOPMAaTHBHO-METOAMYECKHE JIOKYMEHTBI 110 HCCIEIyeMOH TeMe.
Hctounuku nHOpMauy Mo TeMe MoAOHUParOTCs B CUCTEMATHYECKUX (TeMaTHYECKUX)
U alipaBUTHBIX KaTajaorax, UMEIOUINXCS B KXo OHOIHOTEKE.

[Tpr m3y4eHUn UCTOYHHKOB MH(OpPMAHMKU OO0ydJaIOIIUICS TOIDKEH OTOMpaTh U
OCMBICJIUBATh HEOOXOAUMBIH JJI1 KypcOBOM pabOThl MaTepHal, UCXOAs U3 HaMEUCHHBIX
paznenoB Oymymiel paboTel. PexomMeHmyeTcs cpa3y oTMedarh, B KaKOW 4acTH pabOThI
OyZeT UCTOIb30BaH TOT WM MHOW MaTepHall, TO WJIM MUHOE MOJOKEHUE, Pa3BUBAEMOE
aBTOPOM COOTBETCTBYIOIIETO HCTOYHHKA WH(DOPMAIINH.

1. Pesyrbmamsr nposedennoco ananu3a UCMOYHUKOS UHpopmayuu W
COOCTBEHHBIE BBIBOJBI NPUBOJATCS B BUJE Tekcra. Ha »TOM 3Tame mnpoucxoaut
PacKpBITHE TEMBI, B TEKCTOBON (popMe H3/IararoTcs MOJIyUYCHHbIE PE3yIbTaThl COTTIACHO
pa3paboTanHoMy IuiaHy. KypcoByio paboTy HEOOXOAMMO IOMOJIHHUTH TaOIMLIAMU U
pPUCYHKaMH (CXeMaMH, AMarpaMMaMH U T. 1.), TPWIOKEHUSIMHU, KOHKPETU3UPYIOIIHMH,
000011IaI0IIMMH, CHCTEMATU3UPYIOIIUMHU MPEIaraéMblil MaTepHall.

Bce cBeneHusi, B3sTble M3 KOHKPETHOTO HCTOYHHMKA M MCIOJNb3yEMbIE IIpU
HAITMCaHUH KypCOBOU pabOThI, JOMKHBI ObITh CHA0KEHBI COOTBETCTBYIOIIECH CCHUIKON
Ha €ro HOMEpP B CIIUCKE UCIOJIb30BaHHBIX UICTOYHHUKOB.

IV. Ogopmnenue pesyromamos MPOBEIESHHOTO HCCIEIOBAHUS, HEOOXOIUMBIX
MO0 TEKCTy BCTaBOK, CCHUIOK M TPUJIOKEHHUI; COCTAaBIIEHHE CIIMCKAa HMCIOJb30BaHHBIX
MCTOYHUKOB; OKOHYATEIbHOE O(OpMIICHHE KypCOBOM pabOoThl U MpeiCTaBiICHHE ee Ha
PEICH3UPOBaHNE U OIIEHKY PYKOBOIUTEIIO.

Odopmienre KypcoBOi paboThl cjaraeTcsi M3 psAjga IMOCIeI0BaTebHbBIX
oTiepaliyii, BbIMOJHEHHE KOTOPHIX HE MEHEE Ba)KHO, YEM HAIMCAHUE TEKCTAa U KOTOPHIE
TpeOyIOT OOJBIIOr0 KOJWYeCTBa BpeMeHH. K dmciny Takux omepanuil OTHOCATCS
TIIaTEJbHAs MPOBEpKa M PENAaKTHUPOBAHME TEKCTa MeEpe]] pacrnedyaTkod; yTOUHEHHE
Ha3BaHWU OTHENBHBIX dYacTeld paboThl (pa3fenioB, MOAPA3/ELIOB); COCTaBJICHHE
CoJiepKaHusi PaOOTHI C COOTBETCTBYIOIICH pyOpHKaIMew; ThiaTelbHas IpOBEpKa
MPUBOJUMBIX B TEKCTE LIUTAT, CCHUIOK, (POpPMyJ, JATUHCKUX Ha3BaHUM; IepereyaTKka

TEKCTa C COONIIOZEHUEM BceX MpaBuil opdorpaduu; cocTaBlieHUE CIUCKa
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HCIIOJIB30BAHHBIX HCTOYHHKOB, H3IOTOBJICHHUC WJIIOCTPATHUBHBIX MATCPHAJIOB H

TUTYJBHOTO JIUCTA, COEAMHEHNE BCEX YACTEH padOTHI U €€ CKPEILICHHUE.

TpeOoBaHus K COAEPKAHUIO CTPYKTYPHBIX 3JIEMEHTOB KYPCOBOUH

padoThI

KypcoBasi paboTa COCTOMT M3 TEKCTOBOM 4YacTW MU TpaduUyecKkoro marepuaa,
collepKallluX pelieHue 3a7ad, YCTAaHOBJICHHBIX 3aJaHUEM Ha KypCOBYIO paboTy.
KypcoBas paboTa 10mKkHa COAEpKaTh CIACAYIOIMIUE CIMPYKMYPHbIE dNEeMEHMbl.

— TUTYJIbHBIN JIACT;

— 3aJlaHK€ Ha KypCOBYIO paboTy;

— OIJIaBJICHUE;

— BBEJICHUE;

— OCHOBHYIO 4acCTh;

— 3aKJIFOUYEHHE;

— CITUCOK UCIOJIb30BAaHHBIX MCTOYHUKOB HH(POPMAIIHH;

— IPUJIOKEHHE.

TumynoHoill aucm KypcoBOM pabOThl SIBISETCS MEPBBIM JIMCTOM KypCOBOIA
pabotel u He HyMepyeTcs. O0pazer; ohopMIIeHHs] TUTYJIBHOTO JIMCTa KYpCOBOM pabOThI
npuselieH B [Ipunoxennn 1.

TuTyIbHBIN JIUCT MOAMMCHIBACTCS 00YUYAIOIIMMCS TIPU C/1ade KypcoBOU pabOThI
PYKOBOJIUTEIIO, U PYKOBOJMUTENIEM — B TOM CJIydae, €Ciu KypcoBasi padoTa JA0MyCKaeTcs
K 3aIllUTE.

3aoanue Ha Kypcosyilo pabomy BKIHOYAETCS B TEKCTOBYIO 4YacTh TOCIE
TUTYJIBHOTO JIUCTA, He HYMepyeTCcsl U He BKJIIOYaeTcsl B KoiaudecTBo auctoB. OOpaseln
OJlaHKa 3a7]aHusl Ha KypCcOBYIO paboTy npusejeH B [Ipunoxenun 2.

Beeoenue sBnsiercs BCTyIUIEHHEM K KypcoBoi padote. B HeM 000ocHOBBIBaeTCs
BBIOOpP TE€MbI KYpCOBOHM pabOThI, OMpeNessieTcsl €€ aKTyalbHOCTh M 3HAYMMOCTb IS

HayKd U OpakTUku. OnpeneneHue akTyaJbHOCTH TEMBI SIBIIETCS BaKHEHUIIEH YacThIO
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HCCIIEIOBATEILCKOM  JIESITEILHOCTH, TI03BOJIIET YCTAHOBHTh MECTO  IIpeaMeTa
WCCTICOBaHMS B OOIIEH COBOKYMHOCTH HCCIeayeMbix mpobiaeM. C 3TOH IEbIo
paccMaTpUBAIOTCSI OCHOBHBIC TEHICHIIMM M3YYCHHS W PA3BUTHSI MPOOJIEMEI,
aHAJIM3UPYETCS TEKYIEEe COCTOSTHUE, OMPEACIISIIOTCS TPAHMITBI UCCIEA0BaHUS (TIPEIMET,
OOBEKT, XPOHOJIOTMUECKUE W/WIM Treorpapuueckue pamku), pOpMHUpPYETCS OCHOBHAas
11eJ1b, ¥ YCTaHABIIMBAIOTCS 3aJ1a4i KYpCOBOM pabOTHI.

OO6neM BBesieHUsI HE JOJDKEH mpeBwimath 10% ot obmiero od6beMa KypcoBOM
paboThI (2-3 cTpaHUIBI).

OcHoenyio wacms pabOTHI 11e71€CO00pPa3HO pa3/IC/IuTh Ha IBE IJI1aBbl.

IlepBasi riaBa mnpeaycMaTpyMBaeT MCCIEAOBAHUE TEOPETUYECKUX BOIPOCOB,
KOTOPBIC JOJDKHBI OBITh YBSI3aHBI C MPAKTUYECKOW YaCThIO PabOThI U CIIYKUTh OCHOBOM
JUIS pa3pabOTKU TIPEIOKESHUN W pekoMeHaalui. PemraronuM (HakTopoM yCIEnHoro
HalmucaHusi JTUX TIJlaB SBISAETCS TINATEIBHOE W BCECTOPOHHEE M3Yy4YEHUE BCEX
UCTOYHUKOB MHpOpMaIHK 1Mo u3dpanHoi Teme. [Ipu BbIOOpE UCTOPUYECKON TeMaTHKU
HEOOXOJIUMO YBsI3aTh TNPEAMET HCCIENOBaHUS C COBPEMEHHBIMU MpobOiieMaMu
uccienyemMoro Bompoca. OOsi3aTeNbHBIMU  SIBJIIIOTCS CCBUIKM Ha HCMOJIb30BAHHbBIC
UCTOYHUKHU UHGOPMAIIHH.

Bropas riiaBa HOCUT MPAKTHYECKUI XapaKTep U ACTUTCS Ha 2 YaCTH.

B nmepBoit WactTm BaXHO HE TOJBKO TJIyOOKO H3YyYHTh CYIIECTBYIOIIYIO
MPaKTUKY, HO U OCMBICIUTh €€ Ha OCHOBE aHaJM3a COOpPaHHOrO0 Marepuaina. 3amgaden
aHajgu3a SBJISETCS 0030p MW OIleHKa IMPaKTHYECKOTo MaTepuasa, Kacarolerocs
BBIOpAHHOW TEeMBbI MCCIeA0BaHUSA. B pe3ynbrare MpOBENEHHOTO aHaidn3a HEOOXOIUMO
BBISIBUTH OCHOBHBIE TIPOOJIEMBI TIO PACCMOTPEHHOM TEME.

Bo BTopo#i uacTtu riaBbl OOYYarOIIUHCSA MOJBOJUT MTOT BCEH MPOJIEeIaHHOU
paboTe U TOJDKEH OTPA3UTh MPAKTUYECKYIO TTOJIE3HOCTh BBHITTOJIHEHHOTO MCCIICTIOBAHMUS.
Uto BKIOYaeT B ce0s PEKOMEHIALMM W MEPOIPHUATHS IO PEUICHUIO BBISIBJICHHBIX B
mporecce aHaiau3a NPaKTUYECKOTO MaTepuaina mnpoosnem. PexoMmenmanuu criemyer
u3Jaratb MOCJENOBAaTEeNbHO, PAa30MB HA MYHKThl, ApPTyYMEHTHUPYS KaxKIblil BBIBO/I.
Marepuan B pasnuenie JOJDKEH OBbITh JIOTHYECKH BBICTPOEH, YTO ITO3BOJIMT JIETKO

IIPOCJIEIUTH 32 PA3BUTHUEM ABTOPCKOM MBICIM B PACKPBITUN TEMBI UCCIEAOBAHNUS.
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3axnouenue SIBISETCS 3aBepIIalONIel CTaaued HamucaHUsS KypcOBOM pabOTHI,
co/ieprKalllei B c:katoi popMe TEOPETUUECKHUE BBIBOJIbI U MPAKTUYECKUE MTPEJIOKECHHUS.
NHbIMU  clioBamMM, B 3aKJIIOYCHHH aBTOPOM (DOPMYIUPYIOTCS OOIIHE  BBIBOJIBI
pe3yJIbTaTOB  MPOBEACHHOTO HCCIIEIOBaHMUSA, OOOOIIAIOIMIME YacTHBIC  BBIBOJIBI,
MOJTYyYEHHBIC HA MPEbIAYIIMX dTarax padoThI.

O0BeM 3akIIrOUeHUs TODKeH cocTaBiATh 8—10% oT ol1ero o6beMa KypcoBoit
paboTHI.

[Ipy HanmucaHum KypcoBOM pabOTBl 00S3aTE€IBHBIM SIBJISIETCA COCTaBIICHUE
CNUCKA UCNOIb308AHHBIX UCMOYHUKOS8 UHopmayuu. B CIUCOK MOTYT OBITh BKITFOUEHBI
TOJIbKO PabOThI, YIIOMSIHYThI€ WJIU IUTUPYEMBIE B MPOIECCE UCCIICIOBAHMUS.

Marepuan KypcoBOd paOOThl JOIMyCKaeTCs IOMEIAaTh B npuiodcenusx. B
NPUIOKCHHUSAX MOXHO pa3MmeliaTth rpa@uyeckuii Marepuaj, TaOauIlbl OO0JBIIOro

(dopmara, KCepoKONuU JOKYMEHTOB, (hoTorpaduu, OyKIETHl U T. 1.

TpedoBanus K 0(pOPMJICHUIO KYPCOBOM PadOThI

(Cm. «Metommueckune pexomenaamuu o MS Word» B [Ipunoxenun 6)

Texcm wabupaercs B mnporpamme Microsoft Word, mewaraercst Ha ogHOMN
ctopoHe smcta ¢dopmara A4 u comepxkut npumepHo 1800 meyaTHBIX 3HAKOB Ha
cTpaHwuIie (cuuTas mpoOebl MEXKTy CIIOBaMH U 3HAKU npenuHanus): mpudT Times New
Roman — oObrunbiid, pazmMep — 14 NyHKTOB, MEXIYCTPOUYHBIM HMHTEpBAl —
MOJIyTOPHBIN, BEpXHEE U HUXKHEE MOJsl cTpaHullbl He MeHee — 2,0 cM, JIeBoe He MeHee
— 3,0 cM u mpaBoe He meHee — 1,0 cM; OTCTyM (KpacHasi CTPOKa) TOKEH OBITh paBEeH
1,5 cm.

bonbive Tabnuipl, WUTIOCTpAllMM M pacnedyaTku (3aHumatromme O6osee 50%
MEYaTHOTO JIUCTA) PEKOMEHAYETCSl pa3MenaTh B mpuiaoxkeHuu. O0beM NpUIoKEHUN HE
OrpaHUYMBAETCSI.

Crpanurel paboOTHl ClIeIyeT HyMepoBaTh apaOCKumu 1mudpamMu, coOmroaas
CKBO3HYIO HYMEpalHUIO M0 BCEMY TEKCTy paboTel. Homep cTpaHMIlbI IPOCTaBISIIOT B

cepearHe BepxHero moiisi crpanuipl (mpudt — 10). Homep cTpaHuUIbl HA TUTYJIBHOM
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JIMCTE, 3aJaHWM M OIJIABJICHUM HE MNpOCTaBIsIOTCA. HyMepanms HayuHAETCS €O

CTpaHHIIbI C 3aI0JIOBKOM ((BBCI[GHI/IG)), HOMCP CTPpAaHUIIBI PaBCH 3.

A03a1el B TEKCTE CJeAyeT HAYMHATH C OTCTyma, paBHoro 15 mm (5 ymapos
KJIaBHIIIEH Tipoben).

Cimoa «OrJiaBjeHnue», «BBeaeHme», «3aK/JIKWYEHHE» MUINYTCS 110
IEHTPY C MpomnucHoW OykBbl (mpudT — 16, «IMOTY>KUPHBI») M BKIIOYAIOTCS B

cozepxkaHue padoThl. JlaHHbIE 3ar0JIOBKM HE HYMEPYIOTCS.

3ajaHue K BBINOJIHEHUIO KypCOBOM pabOThl OpolIropyercs B KypcoBOMl padoTe
HOCJIE TUTYJIBHOTO JIUCTA, HE HYMEPYETCS U HE BKJIIOYAETCS B KOJIMYECTBO JIMUCTOB.

Ornasienne padotel (IIpmitoskeHre 3) BBIOJIHSAETCA IO YCTAHOBJICHHOMY
oOpa3iy He HyMepyeTcs U PaclojokKeHO MOCe CTPAHULbl C 3aJJaHUEM, BKIIOYAETCS B
KOJIMYECTBO JIMCTOB.

OcHOBHas 4acTh pabOTHI COCTOUT U3 TJIaB, Pa3/IeioB, MOAPA3/IEIOB, IIyHKTOB U
HOJNYHKTOB (NP HEOOXOAMMOCTH). ['7aBbl JOJKHBI MMETh MOPSAKOBBIE HOMEpa B
npeneax Bce KypcoBoil paboThl, 0003HaueHHbIE apabckumu mudpamu (mpudt — 16,
MOy KUPHBINY). Paznens! (upudt — 14, «nonyxupHsiii»). Homep pazaena cocTouT u3
HOMEpa TJIaBbl U HOMEpa paszfelna, pa3felieHHbIX TOukod. B koHIle HOMepa pa3zzaena
CTaBUTCS TOYKA.

HaumeHoBaHue T71aB M pa3/iesioB ClEAyEeT 3alUChIBATh C MPOMUCHON OyKBbI 6€3
TOYKH B KOHIIE. A BONPOCUTENBHBIN, BOCKIUIATEIFHBIA 3HAKK U MHOTOTOYHE B KOHIIE
CTaBSITCSI.

IIepeHOC CJIOB B 3aroJiOBKax HE JOIMYCKAKTCS, IPEIJIOTH M COIO3bl IEPEHOCITCS

Ha HOBVIO CTPOKY.

HanMeHnoBanue ri1aB M pas3feiioB HE MOAYEPKUBAIOTCS U PACIOJIAralOTCS T10
IIEHTPY CTPAHUIIBI.

PaccTossHre MeEXIy 3arojlOBKOM H TEKCTOM MA0mKHO Obith 15 MM (3
MEXKCTPOYHBIX WHTEpPBANa), a MEXAy 3arojoBKaMu IWaBel W pasgena — 8 mm (1,5
MEXCTPOYHBIX HHTEpBajia). PaccTosiHue OT KOHIIAa TEKCTa [0 3arojioBKa paszelia
JIOJDKHO OBITh 15 MM (3 MEXKCTPOUHBIX HHTEpBAJA).

KEI)KI[VIO I'JIaBy Da6OTBI CJICAYCT HAYHMHATD C HOBOM CTPAHHUIIBI.




14

Hywmeparust myHKTOB JOJKHA OBITH B Mpeaenax pasziena. [IyHKThI, Kak mpaBuio,
3aroJIOBKOB HE MMEIOT U MPH HEOOXOIMMOCTH MOTYT OBITh pa3OWUTHI Ha MOJITYyHKTHI,
KOTOpBbIE€ JOHKHBI MMETh TMOPSAKOBYIO HYMEpPAIMIO B TpeAesiax KaXXJoro ITyHKTa,
Hanpumep: 4.2.1.1., 4.2.1.2. u 1. 1. B KoHIle HOMEpa MyHKTAa WU MOJIYHKTa TOYKa

CTaBHUTCA.

Ilpumep 1.

I'maa 1. CocTraBienue u opopMiieHue J0KYMEHTOB

1.1. MndopManiuoHHO-CIIPABOYHbIE JOKYMEHTbI

B cocTaB nH(}opMaImoHHO-CITPaBOYHBIX TOKYMEHTOB, KaK IIPaBUIlo,
BKJIFOYAIOT:
- TOKJIA/IHAS 3aITACKa;

- cllye0Has 3amucka.

1.2. Opranu3anuoHHO-NPABOBbIE JOKYMEHThI

B coctaB opranuzanuoHHO-TIPaBOBBIX JIOKYMEHTOB BXOJISIT:

- YCTaB WJIM MOJIOKEHUE 00 OpraHu3aly;

- YUpPEAUTENbHBII J0TOBOD;

- TIOJIO’KEHUE O CTPYKTYPHBIX MOAPA3ACICHUSIX, KOJUIETUAIBHBIX U

COBCIIATCIIBHBIX OpraHax;

Dopmynvl, conepkanecs B paboTe, pacnoiaraloTcsi Ha OTAEIbHBIX CTPOKax 0e3
oTcTyna (KpacHOM CTPOKH), HYMEPYIOTCSl CKBO3HOM HyMepalueil apaOckumu 1udpamu,
KOTOpbIE MHUIIYTCS Ha YpOBHE (opMysbl clipaBa B KpyIJbIX ckoOkax. dopmyibl
npeanodTuTenbHel HabupaTh B Microsoft Equation 3.0. mim ¢ momMomnisi0 BCTPOSHHOTO
B MS Word MaremaTrueckoro nakera.

Henocpeacrsenno mox Qopmysoil NpuUBOAUTCA paciid@poBKa CHUMBOJIOB U

YHCIOBBIX KOA((UIIMEHTOB, €CTM OHU HE OBbUIM MOSICHEHbI paHee B Tekcre. llepas
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CTpOKa paciIM(ppOBKH HAYHMHAETCS CJIOBOM «T1e» 0e3 ABOeTouHs Iociie Hero. Beime u
HUKE KaXI0M (DOPMYIIBI TOJKHO OBITH OCTAaBIICHO HE MEHEe OAHON CBOOOIHOM CTPOKH.
Jlonmyckaercss Hymepauusi ¢popMyJ B Ipejaenax riaaBel. B 3Tom cioyuyae Homep
(GOpMyIIBI COCTOMT U3 HOMEpA IIaBbl U MOPSAKOBOTO HOMepa (pOPMYIIbI, pa3aelieHHbIX
Toukoi, Hampumep: (2.4). Dopmyibl, TOMeNIaeMble B MPHIOKEHUSIX, IODKHBI

HYMCPOBATHCA OTACIBHO apa6CKI/IMI/I III/I(bpaMI/I B IIpCACiIaX KaAXKAO0TO IIPUIIOKCHU:I.

Ilpumep 2.

ITiomans TPANEIUU BRIYUCIAETCS IO popMyIie

rie @ — OCHOBAHUE TPAICUH, CM;

b — ocHOBaHuMeE Tpameuu, CM;

h — BEICOTA Tpamenuu, cM.

Bce ncnonszyembie B paboTe MaTepuaibl JAlOTCS CO CChUIKOW Ha MCTOYHUK. B
TEKCTE IMOCJe YIMOMHUHAHUS MaTepuaia, B KOHIIE TOr0 MPEMJIONKEHUS, TNI€ HYKHO
COCIIaTbCSl HAa KAaKOW-TO HCTOYHHMK, B KBAJPATHBIX CKOOKax CTaBUTCS HOMEp, O]
KOTOPBIM OH 3HAYUTCSA B CIUCKE HCIOJIb30BAHHBIX MUCTOYHUKOB, U HOMEP CTPAHUIIHI,
HarpuMmep [5, c. 42]. B ccbuikax Ha riaBbl, pasjaeiibl, GOPMYIIbl, IEPEUNCICHUS CIEAYET
yKa3bIBaTh UX NOPSAKOBBINA HOMep. [IpuMepsl: B rnase 3, nom. 3.3.4, nepednciieHue, a B
bopmyie (3).

CokpailleHMe CJIOB B TEKCTE€ HE JOMYCKAeTCs, KpPOME YCTaHOBJICHHBIX
cneayrorumu ['OCTamu: T'OCT 2.316. I'OCT P21. 1101, TOCT7.12. YcnoBHbie
OykBeHHbIE U Tpaduyeckre 0003HAYEHUS! JOJKHBI COOTBETCTBOBATH YCTAHOBJICHHBIM
cragaaptam (I'OCT 2.105). O6o3nauenre equHull GU3NIECKUX BETUINH HEOOXOIUMO
npuMeHsTh B cootBeTcTBUU ¢ 'OCTowMm 8.417, CH 528.

Texct paboTel MOMKEH OBITH KpPaTKUM, YETKUM M HE JOIMYCKATh Pa3IUYHBIX

TOJIKOBaHUH. B HeM He momyckaeTcsi cokpaiieHne 0003HAYCHUS €MUHUIl (HU3UICCKUX
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BEJIMYMH, €CJIM OHU YMOTpeOstoTcs 0e3 nudp (3a UCKI0UeHUneM 0003HaYEHUsI €TUHHUII
¢usznyecKkux BENMWYMH B TaONHMIaXx M B pacmudpoBKax OYKBEHHBIX O0O3HAUYCHUH,
BXOJISIIINAX B (DOPMYJITBI I PUCYHKH).

Tabauya MOXET MMETh Ha3BaHHE, KOTOPOE CIEAYET BBINOIHATH CTPOYHBIMU
OykBaMu (KpoMe IEepBOM MPOMHCHOW) W TMOMEMATh Haj Tabmwied mo 1eHTtpy. He
JIOIyCKaeTCsl B HA3BaHUM TAOJIUIIBI IEPEHOC OJTHOTO CJIOBA Ha JAPYTYIO CTPOKY.

3aronoBku rpad ¥ CTpOK TaOIUIBI HAYMHAIOTCA C MPOMUCHBIX OyKB. Pa3nensTs
3aroJIOBKM W TIOJI3arOJIOBKM JTUATOHAJIBHBIMHU JIMHUSAMH HE JOIMYCKAaeTCs. 3aroJIOBKH
rpag MoryT OBbITh 3amUCaHbl MapajuIeNIbHO WM  TMEPHEeHIUKYJSIpHO  (TIpH
HEO0OXOIUMOCTH) CTPOKAM TaOJIHUIIBI.

Tabnuiel ciaeayer HyMepoBaTh apabCKUMHU IU(paMu CKBO3HOM Hymepaluei. (B
[IpunoxxeHun uUCHONIb3YETCsl CBOSI CKBO3Hasi HyMmeparusi). JlomyckaeTcs Hymepaius
Ta0IuI B TIpeieiax riaaBbl. B aToM cirydae HoMep TabIUIlbl COCTOUT M3 HOMEpA TJIaBbl U
MTOPSITIKOBOTO HOMEpa TabJUIIbI, pa3IeICHHBIX TOUKOM.

Han BepxHuUM mpaBbIM yIJioM TaOJUIBI MOMEMIAOT Haanuch «Tabmuma ...» c
ykazanuem ee Homepa. [Ipumep: Tabnuma 1 (B KoHIIE HOMEpa TOYKA HE CTABUTCS).

[ToBTOpsitoruiics B rpade TaOIUIBI TEKCT, COCTOSIIUNA M3 OJMHOYHBIX CJIOB,
gyepenyrommxcs ¢ nudpamMm,  JOMyCKAaeTcsl  3aMEHATh  KaBblYKaMH.  Ecim
MTOBTOPSFOIIMICS TEKCT COCTOUT M3 JIBYX M O0JIee CIIOB, TO MPHU TIEPBOM TIOBTOPEHUH €TO
3ameHstoT cioBamu «To ke», a nmamee KaBblukamMu. CTaBUTh KaBBIYKH BMECTO
MOBTOPSIOIIMXCS (P, MApPOK, 3HAKOB, MATEMAaTHYECKUX CUMBOJIOB HEJIB3SI.

Ha Bce Tabmumpl pa®OThl JOJDKHBI OBITH JTaHBI CCBUIKM B TekcTe. Ilpmmep:

(Tabmuma 1).

IIpumep 3.
Tabmuma 1
Pacxonpl Ha ortaty Tpyaa
JIomKHOCTD KonunuectBo 3apmuiata, pyo.

['eHepasIbHBIN TUPEKTOP 1 25000
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byxrantep 1 15000

Hroro: 2 40000

B cnydae, ecnu Tabnuia He moMeniaeTcss Ha OJHY CTPAHMILY, MOKHO MOCTYNHUTh

CIeAYIOIUM 00pa3oMm:

[Tocne odopmienus Tabmuibl naenaeTcs orcTyn 1,5 WHTEpBajza M TEKCT
HaYMHAIOT 0OPMJIISATH C OTCTYIIA.

K tekcty u Tabnmuuam MOTyT JaBaThecsi npumedanus. [lpuuem ans tabnui
MpUMEYaHus JOJKHBI ObITh MPUBEIEHBI IO Ta0auIEei. B KoHIle TabauLbl O JIMHUEH,
o0o3HavarlIeld okoHyaHue tabnuibl. [Ipumeyanus ciaeayer BBITONHITH C MPOMUCHON
OykBbl. Eciiu mpumeuanue onHo, ero He HyMmepyroT. Ilocne crmoBa «llpumedanuey
CTaBUTCA TOYKA. TEKCT MpUMeYaHHsl HAUMHAETCA TOXKe C MPONUCHOM OykBbl. Heckombko
MpUMEYaHN HyMEPYIOTCS TI0 MOPSAKY apaOCKuMU I pamu.

Hnnrocmpayuu, cxembl U TpaUKH OJDKHBI BBIMOJIHATHCA C HPUMEHEHUEM
YepTEeKHbIX NpubopoB. WimrocTpai MOTyT OBITH PACIOJIOKEHBI KaK IO TEKCTY
KypcoBoil pa0OoThl, Tak M B HIpwiokeHuu. Wx crnenyer HymepoBaTh apaOCKUMU
mudpaMu CKBO3HOM HyMepaluei, 3a UCKIIIOUeHHEM WILTIoCTpauui npuioxeHuil. Ecimu
PUCYHOK OJIMH, TO OH 00o03Havaetcs Tak: Puc. [lomyckaeTcss HymepoBaTh WILTIOCTPALUA
B npezenax raasbl. [Ipumep: Puc. 1.1.

Wnmoctpau  MOTYT  UMETh  TOSICHUTENbHBIM — TeKCT  (MOANUCH K

I/IJ'IJ'IIOCTpa]_II/IHM). CnoBo «Pwuc.» m Ha3BaHue INOMCIIAIOT A0 IIOACHHUTCIBHOI'O TCKCTA.
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[Tpumep: Puc. 1 Dtansl ynpasnenus kagpaMu. CCbUIKM Ha WUTFOCTPALMU JI€]At0T TaK:
«B COOTBETCTBHUHM C PUC. 2» — IIPU CKBO3HOW HYMEPALIMH, U «B COOTBETCTBHHU C pUC. 1.2»

— IIPU HYMCpalli1 B IIPCACIaX I'JIaBhbI.

Ilpumep 4.

Puc. 1 Tpanenus

I/IJIJIIOCTpaI_[HH, Ta6J'II/II_[BI, TCKCT BCIIOMOI'aTCJIBHOI'O XapaKTCpa HOOITYCKACTCA
JaBaTb B BUAC HpI/I.]'IO)KeHI/If/'I.

[Tpunoxenue odopmisieTcss Kak MpoJ0JDKEHHE paboThl Ha TOCIEAYIONINX €€

nuctax, cnoso IIpuiioxeHue — nomyxkupabiM 16 mpudrom. Eciam npumoxenuit

HECKOJIbKO Toa HuM mwuimercs «[Ipunoxenue 1» oObyHBIM mIpuUdTOM pazmepom 14.
Kaxnoe cnenyroiiee npuiioxKeHUE HAYMHAECTCSL C HOBOM cTpaHullbl. CJIOBO
«IIpunoxkenre» TMHUIIETCS B BEPXHEM IMPAaBOM YTy, TMOPSIAKOBBI HOMEp €ro
obo3HavaeTcs apabckumu tudpamu. Ecnu npuioxenue 3aHuMaer 0Oojee OIHOMN
CTpaHMIIBI, MHIIETCs, HanpuMmep: «IIpogomkeHne mpuaoKeHus 2» OOBIYHBIM MPUEGTOM
pazmepowm 14.

CTDaHI/H_IBI C HDI/IHO)KCHI/ISIMI/I HE HYMCPVIOTCSI U B OI'JIABJICHUHW HC VKA3bIBAIOTCS

HOMECpAa CTPaHHII.

Ilpunoosicenue IOIKHO HMMETH 3aroJIOBOK, KOTOPBIM NUILETCA € IPOIKUCHON
OYKBbI OTIENbHOM CTPOKOH. B TekcTe pabOThl Ha BCE MPUIIOKEHUS JIOJKHBI ObITh
ccoutku. [Ipumep: (Ilpunoxenue 2).

Ha otnenpHble NaHHbIE, TPUBEICHHbBIE B paboTe, JAIOTCS CHOCKH.

Oghopmnenue cHocok 8 Konye pabomul (konyesvie). llutara 6epercs B KaBbIUKU

— «eJIOUKW», TpaMMatuyeckas (opma coxpaHseTcs, MPONMyCKaTh CloBa WUIU (Ppasbl
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MOXHO, €CJIM 3TO HE HCKa)kaeT cMbIc. IIpomycku o0o3HavaroTcs MHOrorournem. Cpasy
MOCJIe ITUTAThl B KBAJAPATHBIX CKOOKaX YKa3bIBAIOT MOPSIKOBBIA HOMEDP IUTHPYEMOTO
HMCTOYHHKA TI0 CIHCKY HCIOJb30BaHHBIX HCTOYHHKOB WHGOPMAIIMU M, €CIH OTO
TpeOyeTcss, HOMEp LUTUPYEMOW CTpaHHUIbl. B KOHIIC paboThl O(GOPMIISIOT CIIHCOK
WCITOJIb30BAaHHBIX HCTOYHUKOB, B KOTOPOM IIOJ] COOTBETCTBYIOIIUM HOMEPOM JAIOT
NoJIHbIe OubInorpaduueckue cBeeHusl 00 UCTOYHUKE.

[Tpumep ohopMIIEHHS CCHUIKU:

«Tekcr mutate» [1, ¢.25]. DTO O3HaYaeT, YTO MCTOYHHUK, yYKa3aH B CITUCKE
MCIOJIb3YEMBIX HCTOYHUKOB WHoOpManmu mox HomepoMm 1, 25-1 cTpaHuma 3Toro
MCTOYHHKA. TOUYKa B KOHIIE MTPEAJIOKEHUS] CTABUTCS MOCIIE KBAAPATHON CKOOKH.

Cnucox UCNONb308AHHBIX UCMOYHUKOG UHGpOpMayuu TIPUBOIUTCSA IEpen
[TpunoxxeHneM u cocrtaBiisieTcss B andaBUTHOM Mopsiake, He Oonee 20 3K3eMIUISIPOB.
CnHcoK HCIONb30BaHHBIX MCTOYHHUKOB HMH(OpPMALMU TPENCTaBiseT cOO0M MepeyeHb
MCIIOJIb30BaHHBIX UCTOYHUKOB CO CKBO3HOM HyMepaluen B CIEAYIOIIEM MOPSAKE:

- MEKIlyHapOHbIE HOPMATHUBHO-IIPABOBBIE AKTHI;

- Koncrurynus PO;

- enepanbHbIe KOHCTUTYIIMOHHBIC 3aKOHBI PD;

- ¢penepanbHbie 3aKk0oHBI PD;

- ykassl [Ipesunenrta PO;

- nocraHosiyieHus [Ipasurenscra PO;

- HOPMaTUBHBIE aKThl CyObEeKTOB PD;

- Y4eOHHMKH, MOHOTpaduu, TuccepTayu 1 T.11.;

- CTaTbU U3 NMEPUOANYECKUX U3/IaHNH;

- CIIPAaBOYHUKY;

- UutepHeT-pecypcsl.

Ceenenust o kaurax (MoHorpaduu, ydeOHUKHU, CIIPABOYHUKU U T. I.) JOJKHBI
BKJIIOUaTh (aMWINI0O W MHUIMAIbl aBTOpa (aBTOPOB), HA3BaHME KHWIHU, TOPOJ,
U3JIaTEeNIbCTBO, TO/ U3/IaHus, KOIUYECTBO cTpanull. [Ipu Hamuuuu Tpex u Oosee aBTOpOB
JIOITyCKAeTCsl yKa3blBaTh (PaMWIMIO U MHULMAJBI TOJIBKO NEPBOIO M3 HUX M CIIOBA «HU

ap.» HaummMmeHnoBanue mecrta u3aaHus HGO6XOI[I/IMO IIPUBOANUTH IIOJIHOCTBIO B
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UMEHHUTEIFHOM MajeKe, TOMYCKAIOTCS COKpAllleHHsT Ha3BaHUN TOJBKO JBYX TOPOOB:
Mocksa (M) u Canxrt-IlerepOypr (CII0).

CBeneHHsI 0 CTaThe M3 MEPUOINUYECKOTO U3IaHUS JOHKHBI BKIIIOYATH (DAMIIIHIO
Y MHUIMAIIBI aBTOpa, Ha3BaHUE CTaThH, Ha3BaHUE M3JaHMs (KypHaia), Ha3BaHHUE CEPHH,
roJl BBIITyCKa, TOM, HOMEP WM3AaHUs (KypHaJIa), CTPAHMIIBI, HA KOTOPBHIX IMOMEIICHA

CTaTb.

Opranmaunﬂ BBIINOJTHCHUS, PCHCH3UPOBAHUA U 3ALIIUTDHI

KYPCOBOi1 padoThI (IIPOEKTA)

OO6miee pyKOBOJICTBO M KOHTPOJIb 3a XOJOM BBIMIOJIHEHHSI KYpPCOBOM pPabOTHI
(mpoekTa) OCYyIIECTBISIET PYKOBOJAWTENb — MPENOJABaTeNb COOTBETCTBYIOIICH
JTUCITUTUTUHBI.

OCHOBHBIMU (YHKYUAMU PYKOBOOUMe KyPCOBOM pabOThI (POEKTA) SBISIOTCS:

— KOHCYJBTHPOBAHHE TII0 BOMPOCAM COACPNKAHHUS H IOCIEIOBATEILHOCTH
BBITIOJIHEHUS KYPCOBOM paboThI (IPOEKTa);

— OKa3zaHue MOMOIIU OOydarlieMycsi B MOJ00pe HEOOXOIUMBIX HCTOUYHHKOB
uH(popmanuu;

— KOHTPOJIb X012 BBIMOJTHEHUSI KypCOBOW PabOTHI (ITPOEKTA);

— MOATOTOBKA MUCbMEHHOTO OT3bIBa Ha KYPCOBYIO paboTy (MPOEKT).

HeoOxoaumo TpaBUIIBHO pACTIPEEINTh W MPOAYKTHBHO HCITOJIB30BaTh BPEMS,
OTBEJCHHOE JJII HEMOCPEICTBEHHOTO BHITIOJHEHUS KYPCOBOW PabOThI U MOJATOTOBKH €€
Kk 3amure. OOydaronuiics o00si3aH peryiasipHO (corjlacHO rpaduKy KOHCYJIbTAIUH)
nH)OPMUPOBATH PYKOBOAMTENS O XOJI€ BBIMOJHEHUS KypCOBOW pabOTHI, MPEACTABISS
eMy JUIsl O3HAaKOMJICHHS M TPOBEPKH TEKCTa OTACIbHBIC pa3felibl W TMOApa3Ieibl B
paMKax YTBEpXKIACHHOW TMPOrpaMMbl BBIMOJHEHUS paboThl. B ciydae cepbhe3HbIX
3aMEYaHui PYKOBOJUTENSI TEKCT OCHOBATENLHO TepepadaThiBaeTcs. B ucmpaBieHHOM
BUJIE B TIOJIHOM O0BbEME U BMECTE C WILTIOCTPALMSIMHU OH CHOBA MOJAETCS Ha MPOBEPKY

PYKOBOJUTEIIO B YCTAHOBJIEHHBIN CPOK.
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OdopmiienHass U noAnucaHHash OOyYalOIIMMCS Ha TUTYJBHOM JIUCTE KypcoBas
paboTa 3a TpH HEAENH JI0 3allUThI JOJDKHA OBITh ClaHa PYKOBOIUTENO. PykoBoauTenb
MOXET paccMaTpuBaTh KypCOBYIO pabdOTy B TEUEHHE D JHEH C MOMEHTa €€ CIayu.
PykoBoguTenb MOANUCHIBAET €€ M BMECTE C MHCHBMEHHBIM O0m3bl160M TEpeaacT
o0yyaronemMycs JJisi 03HaKOMJICHHUS.

[IuceMeHHBIN 0M3b16 NOJIKEH BKIIKOYATh:

— 3aKJIFOYEHHE O COOTBETCTBUH KYpCOBOM pabOoThI (IPOEKTA) 3asiBICHHON TEME;

— OLICHKY Ka4yeCTBa BBINOJHEHUSI KypCOBOW pabOTHI (ITPOEKTA);

— OLEHKY HOJIHOTHI Pa3pabOTKH MOCTaBJIEHHBIX BOMNPOCOB, TEOPETHUUYECKOU W
IPAKTUYECKON 3HAYUMOCTH KypCOBOM pabOTHI (ITPOEKTA);

— OIIEHKY KYypCOBOM padOThI (ITPOEKTA).

[IpoBepky, cocTaBieHHE NHCHbMEHHOTO OT3bIBA W TPHUEM KYpCOBOM pabOThI
(TIpo€KTa) OCYIIECTBIISIET PYKOBOAUTEIL KYpCOBOM pabOThI (ITPOCKTA) BHE paCHUCAHUS
y4EOHBIX 3aHSATUM.

PabGoTa, mosyuuBIIas TOJOXKUTEIBHYIO OIEHKY, JOMYCKAeTCs K 3alluTe |
00yYaroIINIICs TOTOBUTCS K 3alUTE.

OTtpuriatenbHasi peleH3usl MPEANnoaraeT MmojJHyr Wi YaCTUYHYIO MepepadoTKy
KypcoBOil palOThl, €€ MOBTOPHOE PELEH3UPOBAHME W (B CiIy4yae IMOJIOKUTEIbHOM
OLICHKM) ee 3amutry. IIpy moarotoBke K 3amIuTe KypcOBOW padOThl 00yyaroluics
JOJDKEH BHUMATEIIBHO O3HAKOMUTBCS CO BCEMU 3aMEUYaHUSIMH, OTMEUYEHHBIMU B
pELEH3HH, U YCTPAHUTh HEJJOCTATKHU.

PykoBonuTenb KypcoBoil pabOThl O JUCIUIUIMHE OPTaHU3YET 3awyumy KypcoBOU
paboThl. 3amuTa KypcoBOM pabOTHl MPOBOAUTCS B popMe MyOIMIHOTO BBICTYIIJICHUS, B
X0JIe KOTOpOro oOydaroniuiicss 0OOCHOBBIBA€T BBIOOP TEMbI KypCOBOH palOThI U ee
aKTyaJbHOCTh, YKA3bIBACT II€JIb U OCHOBHBIC 3374l UCCIEAOBAHUS, PUBOIUT OOIIYIO
XapaKTEPUCTUKY OOBEKTa HCCIENOBaHUS, KPATKO H3JIaraeT OCHOBHBIE BBIBOJBI H
pe3yibTaThl pabOThl W OTBEYaeT Ha 3aMeyaHus, OTMEYEHHbIE B  PELECH3UMU.
BricTynnenne oOydaromierocs B XOA€ 3allUThl JOJDKHO OBITh YETKUM, OTBETHI Ha
BOIIPOCHI — MPOAYMAHHBIMU, TOYHBIMU M JAKOHUYHBIMH. 3alMTa KypCOBOM pabOThHI

IMPOBOAMUTCA 3a CUCT o0beMa BPCMCHH, ITPCAYCMOTPCHHOI'O HA U3YUYCHUC JTUCITUITJINHBI.
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Obwas oyenka KypcoBOW paOOThI CKJIAaIbIBACTCA M3 JIBYX OIICHOK: OIICHKU
KadecTBa caMoil paboThl (ee copeprkaHus, OPOPMIICHHUS U T. J.) W OICHKH 3aIUThHI
KypCOBOM paboThl oOywaromuMmcs (IO pe3ysibrataMm coOecefoBaHusi). [lpu oreHke
paboThl YUUTHIBAIOTCS CTENEHb M3YUYEHHOCTH U PACKPBITHUSI TEMbI KypCOBOM paboOTHI,
JIOCTIDKCHHE IIeTM W 3a7]ad  WCCICIOBAaHUS, YMEHHWE aHaJU3UpOBaTh COOpPaHHBIN
MaTepHall, TPaMOTHOCTh W3JI0KEHUS; MPaBUIBHOCTh O(POPMIICHHS, Ka4yeCTBO JOKIIaaa
o0ydJaromerocsi, apryMeHTUPOBAHHOCTh €r0 OTBETOB Ha BONPOCHL. [Ipu BBICTaBIECHUU
OIICHKH 0CO00 YYHUTBHIBAIOTCS CaMOCTOSTEIBHOCTh W WHHUIIMATUBHOCTH O0YYaromIerocs
pu pa3pabOoTKe TEMbI paOOTHI.

ITo pesymbpraraMm 3amIuThl BBICTABISCTCS OKOHYATENIbHAs OIEHKA, KOTOpas
YUYUTHIBAET CTENEHb YCTPAaHEHUS YKAa3aHHBIX HEIOCTAaTKOB U KayeCTBO OTBETOB
00yyJaromerocs rnpu cooece0BaHNH.

KypcoBas pabota (mpoekT) OLIEHMBAETCS MO YEThIpEeXOAIIbHON IIKaJe:
COTIMYHO», «XOPOIII0», «YTOBICTBOPUTEIHHOY, «HEYIOBICTBOPUTEIHHOY.

OuLeHKYy «omauyHo» TIOAydaeT O0ydarouIuicsi, KOTOPhIA IMOKa3ajl B KYypCOBOM
paboTe W MpH ee 3anuTe TIyOOKHEe 3HAHHS M0 TeMe, TBOPYECKH HCITOIB30BAT UX IS
aHaJn3a COBPEMEHHOTO COCTOSHUS MPOOJEMBI, CMOT 000OHIUTh  (PaKTUUECKUA
MaTepuan W CAeNall BBIBOJIBI M BHEC MPEIJIOKCHHUS MO Pe3yJIbTaTaM HCCISAOBAHMS.
JlanHast paboTa He T0JDKHA UMETh CYIIECTBEHHBIX HEJOCTATKOB.

O1eHKy «xopouioy Moy4aeT 00y4aromuics, KOTOPBIM MoKa3ail B KypCOBOM

paboTe U TpH €€ 3alIuTe JOCTATOYHBIC 3HAHMS 10 TEME, OCBETHII BCE BOIPOCHI,
YCTpaHWJI BBISIBIIEHHBIE HETOCTATKH, HO HE MPOSBUI TBOPUYECKOT'O OTHOIICHHUS K padoTe.
OuLeHKYy «yoosiemeopumeibHoy TONydaeT oOOydYalolMiicsi, KOTOPBIA HE
MOJTHOCTBIO PACKPBUI OCHOBHBIE BOMPOCHI KypCOBOW PabOThI, TUOO M3JIOKHIT HX

HEJI0OCTATOYHO JIOTUYHO, HE B MTOJIHOW MEpe YCTPAHWII BBISIBJICHHBIC HETOCTATKA U
HEYBEPEHHO OTBEYAJI IPU 3aIIUTE PAOOTHI.

OueHky «HeyoosiemgopumenvHoy TOIyd4aeT OOyYaromuiics, KOTOPbIA He
PacKpblUl TeMy KypCOBOM paboThl, AOMYCTUI TpyOble OMMOKH M HETOUYHOCTH TPHU €e

HanucaHuu. Takas pa60Ta HC JOITYCKACTCA K 3allIUTC U IMMOAJICIKUT Hepepa60TKe.
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OOyuaromumcsi, MOJTYYUBIIUM HEYIOBIECTBOPUTEIBHYIO OIIEHKY IO KYpPCOBOM
pabote (IpOEeKTy), MPEeaOCTaBIsAETCS MPaBO BHIOOpAa HOBOM TEMbI KypCOBOM pabOTHI
(DpoekTta) UM, MO PELICHUI0 Ipenojasares (M MO COINIACOBAHUIO C PYKOBOJICTBOM
KOJUIe/Ka), NOpaOOTKM TPEKHEH TeMbl, W OINpeAeNsieTCsl HOBBIA CpPOK Mg €€
BBITIOJTHEHUS U 3aIUTHI.

Tlonoosicumenvuas oyenka 1Mo TOW JUCHUIUIMHE, [0 KOTOPOH MpeaycMaTpUBaeTCs
KypcoBas paboTra (IPOEKT), BBICTABISETCS TOJIBKO MPH YCIOBHH YCICIIHOW CHaud U

3aIIUATHI KypCcOBOM pabOThI (TPOEKTA) HA OLIEHKY HE HUKE «)0061€mMEOPUMENbHO)Y.

XpaHeHHe KYPCOBbIX padoT (IMPOEKTOB)

BrinonHeHHble 00y4arOmUMUCs KypcoBble paOdoThl (IIPOEKThI) XpaHiTcs 1 roa B
KaOMHETax COOTBETCTBYIOIIMX IUCHUIUIMH WM B jAekaHate otaeneHus CIIO. Ilo
MCTEYEHUHU YKA3aHHOT'O CPOKa BCE KypCOBbIE pabOThI (ITPOEKTHI), HE MPEICTABIIAIONINE
11 KaOWHeTa UHTepeca, CIUCHIBAIOTCS 110 aKTy.

Jlyumme  KypcoBble  paboTbl  (MPOEKTHI),  MPEACTABISIONIME  YYEOHO-
METOJUYECKYIO [IEHHOCTh, MOTYT OBbITh MCIIOJb30BaHbl B KaUECTBE YUEOHBIX MOCOOUH.
W3nenust 1 OpOAYKTHI TBOPUECKOM NEATEIBHOCTH IO PEHICHHI0 00pa30BaTeIbHOIO
YUPEKIAEHUSI MOTYT OBITh HUCIIONB30BAaHbI B KAUY€CTBE YUEOHBIX MOCOOMI, peaan30BaHbl

4CpeC3 BLICTABKHU-IIPOAAXKH U T. II.
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[Tpunoxenue 1

JdomoaenoBckuii (puiiuast
ABTOHOMHOM HEKOMMEPYECKOM OPraHu3anus

BbICIIEr0 00Pa30BaHUA
«POCCHUMUCKHUI HOBBIA YHUBEPCUTET»

OTAEJEHHUE CPEJHEI'O ITPO®ECCHOHAJIBHOI'O OBPA3OBAHUA

KYPCOBASA PABOTA

10 ANCHUIIIINHC

Ha TEMY:

Beimonxun obyuaroruii(as)cs
OuHoli (GopMbI 00yUeHHUs

DaMuHst UMS OTIECTBO (8 UMEHUMENbHOM nadedice)

CIICOHAJIBHOCTD

(K00 u HaumeHoBaHue)

PykoBoaurens

damunnsa nms
OTYECTBO (B UMEHHUTEILHOM ITaJIeKe)

(yu€Has creneHsb, SBaHI/Ie)

(omenxa)

(maTa, TOAITUCH PYKOBOAUTEIS)

Homonenoso 202
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[Tpunoxenue 1

JdomoaenoBckuii (puiiuast
ABTOHOMHOM HEKOMMeEPUYECKOH OpPraHu3anus

BbICIIEr0 00Pa30BaHUA
«POCCHUMUCKHUI HOBBIA YHUBEPCUTET»

OTAEJEHHUE CPEJHEI'O ITPO®ECCHOHAJIBHOI'O OBPA3OBAHUA

KYPCOBASA PABOTA

10 JUCUHUILINHE . OpFaHI/I?)a]_II/IOHHa}I TCXHHKA

Ha TeMy: O0opy10BaHNE OPUCHBIX TOMEIICHUI

Brimonanna obyyvarorasics
OuHoii hopmbl 0O0yUeHUS

IlaBnosa Hanexxna IBanoBHA

cnenmanbHoCTh 43.02.11
['ocTMHHUYHBIN CEpBUC

PyxoBoaurenn

Bacuiibe Hukouaii [lerpoBuu
KaH/JAJIaT UICTOPUYECKUX HAYK

(oueHka)

(1aTa, TOAITUCH PYKOBOIUTEIIS)

Jlomonemoso 2022
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[Ipunoxenue 2

JdomoaenoBckuii (puiiuast
ABTOHOMHOM HEKOMMEP4YECKOU OPraHu3anus

BbICIIEr0 00Pa30BaHUA
«POCCHUMUCKHUI HOBBIA YHUBEPCUTET»

OTAEJEHHUE CPEJHEI'O ITPO®ECCHOHAJIBHOI'O OBPA3OBAHUA

COI'JTACOBAHO YTBEPXIAIO
MNPEACEJATEJIB ITIK SBAMECTUTEJb JUPEKTOPA
« » 202_r. « » 202_r.

3AJIAHUE K BBIIIOJIHEHUIO KYPCOBOU PABOThI

I10 CIICOUAJIbHOCTH

oOy4aroremycsi(ecs)

(®.1.0. obyuaromerocs)
1. Tema padoThI:

2. 'nasa 1.

I'maBa 2.

3. OcHOBHbBIE peKOMeH/lyeMble HCTOYHUKHU UH(poOpMAINU

4. JlaTa BbIAa4H 3aJaHUS « » 202 r.;

5. Cpok npeacTaBIeHUus: 3aKOHYEHHOI PadoThI « » 202_ .

PykoBoguTens paboThl

(moxmuch, yueHas creneHs, 3sanue, ©.1.0.)

3aganue noxyyus(a)

(noamuce, ®.1.0. oGyuaromierocs)

« » 202_ .
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JdomoaenoBckuii (puiiuast
ABTOHOMHOM HEKOMMEP4YECKOU OPraHu3anus

BbICIIEr0 00Pa30BaHUA
«POCCHUMUCKHUI HOBBIA YHUBEPCUTET»

OTAEJEHHUE CPEJHEI'O ITPO®ECCHOHAJIBHOI'O OBPA3OBAHUA

COI'VTIACOBAHO YTBEPXIAIO
NHNPEJACEJATEJIb IIIK 3AMECTUTEJIb IUPEKTOPA
« » 202 1. « » 202 .

3AJAHUE K BbIITIOJIHEHHUIO
KYPCOBOM PABOThI

o cuenuaapbaocTd 40.02.10. IIpaBo 1 oprasu3aims COMaAILHOr0 00ECIIeYESHUS

obyuaromemycsi CmupHoBy Hukoaaw UBaHOBUHYY

1. Tema padorsi: ['ocygapcTBeHHas collMalibHas MOJIUTHKA

2. 'nasa 1:IToHsTre rocy1apCTBEHHON COMUATILHOM ITOMOIIN;

I'nmasa 2: [{opsgnok v VCIIOBUS IPENOCTABJIEHUS TOCYIAPCTBEHHON COMAILHOU

IIOMOIIIH .,

3. OcHOBHbBIE peKOMEeHlyeMble HCTOYHUKHU UH(pOpMALNHU:

4. J1ara Beiaaum 3aaanus «03» gexadps 2022 r.;

5. Cpok npejacTaBjieHusi 3aKOHYEHHOM padoThl « 18 » deppans 2023 r.

PykoBoguTens paboThl npenojasarens Jhxkypaesa H.1O.

(momucs)

3aaHue NOJTy4YnI Cwmupnos H.W.

(moamucek)

«04» nexabps 2022 r.
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[Tpunoxxenue 3

OrJasjieHune
|23 2101 (53 0% (<R 3
['maBa 1. ®upMeHHBIH CTUIIb KaK OJUH U3 3PPEKTUBHBIX HIEMEHTOB PEKIAMBI ......... 7
Pexiiama — OHSTHS, CBOMCTBA, BUADBL, DYHKIIHM «..c..vveeereesriesireesseeesnseessseeessneessneessneenes 7
OUPMEHHBIN CTUIID B OPTAHMBALIMHM ....ceeevveeesnreesssreeesssneessnneessnsessssnesssssnesesasnesssnsnnenns 13
['maBa 2. DneMeHTHl (GUPMEHHOTO CTHIISI HA PEKIAMHBIX HOCHTEIIX ..vvvvvveervreesenensns 25
AHanu3 UCTOb30BaHUS (PUPMEHHOTO CTUJIISI OPTAHUBAIUU ... 25
[TpuMeps! yaauHbIX KOHIETIHA PUPMEHHOTO CTHIIS ...vvvvevveessveessvenanenens 30
I'maBa 3. Pa3paboTrka koHnenimu GupMeHHoro cTuis 1t komnanun BBDO

GROUP ... e be e nree s 35
AHanu3 BIUSHUS (UPMEHHOTO CTHJIS Ha YCIEIIHOE Pa3BUTHE MAJIOTO OU3Heca......... 35

PazpaboTtka koHueniuu GupMeHHOTo cTUs s komrnanuu BBDO
GROUP ...t 53
O E N 1101 (5] 1 (TSP TP R PPPR 65
CHIHCOK UCITOIb30BAaHHBIX HCTOUHUKOB MHPOPMAITHH ... vvveivvereiireeesireessnsnnessssneennns 68

[Ipunoxenue
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[Tpunoxenue 4
Oo6pa3sen opopMiIeHUsI CHOCOK

TekcT KypcoBoii padoThbI

3amuTa mpaB NOTpeOuTENel nMpeAcTaBsieT co00il KOMIUIEKC Mep, pealn3yeMbIX
rocyJapcTBOM M HaIpaBJICHHBIX Ha PEryJIHpOBaHHE OONIECTBEHHBIX OTHOIICHUH,
BOZHHMKAIOIINX MEXAy TMpuoOpeTaTeneM ((QU3WIECKUM JUIOM, MPUOOPETAIOIINM
OPOAYKT WM YCAYry IS JIMYHBIX, CEMEHHBIX, JOMAIIHUX W HHBIX HYXI, HE
CBSI3aHHBIX c IpEeANPUHUMATEIBCKON JIEATEIIbHOCTBIO) u cyOBeKTOM
MPEANTPUHUMATEIILCKON ACATEILHOCTH (M3TOTOBUTENIEM, UCIOJHUTENIEM, IPOJAABIIOM) U
BKJIIOUAIOMIMX B ce0sl: yCTAaHOBJICHHE KOHKPETHBIX IIpaB MoTpeduTenei; (Hopmbl
BO3MOXXHBIX HapyIICHUWM TpaB M MEXaHU3M UX 3alllUThl, OTBETCTBEHHOCTh 3a

HapyllleHue paB norpedutenei [7, c. 22].
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[Tpunoxxenue 5

IIpumepsl onucaHus
CIIUCKA UCNOJIb30BAHHBIX HCTOYHUKOB HH()OPMALMHU

OcHoBHast

Eciu ucTOYHMK HMMeEeT OJHOr0 aBToOpa, TO mumercs ero damuius (mmocie
dbaMuuu cTaBUTCS 3amsiTas), a 3areM WHUImaibl. [locne 3armaBusi cTaBUTCS Kocas
yepra (/) u numerca U.0.D. aBTopa B UMEHUTEIILHOM TaJeXKe.
Hanpumep:

Cemenos, B. B. ®unocodust: uror TeicsyeneTuii. Oumocodpckas ncuxoaorus /
B. B. Cemenos. — [lymmuno: [THII PAH, 2000. — 64 c.

Ecom aBropoB nBa wim Tpu, TO ykaseBaror ®.M.0. omnoro asropa. Ilocie
3aryiaBusi ctaBUTCs Kocas depta ( / ), m mepeuncnsiores M.0.dD. Bcex aBTOpOB B
MMEHUTEIHLHOM TaJIexKeE.

Hanpuwmep:

KapaceBa, M.B. ®unancoBoe mnpaBo: mpaktukym / M.B. Kapacesa, B.B.
I'punienko. — M: FOpucts, 2000. — 152 c.

Anemkuna, 3.H. Hcropus rocymapctBa u mnpaBa Poccum :©  meron.
pekomenaanuu k kypcy / D.H. Anemkuna, FO.A. Meanos, B.H. YepHsbimes. —
Boponex: N3n-Bo Boponex. roc. yu-ta, 2001. — 384 c.

Ecnu Ha3zBaHWe MCTOYHMKA COACPKUT JOTOJHUTEIBHBIC CBEACHUS: (Imocodue,
y4eOHUK, COOPHHMK TPYJZIOB, 0030p, YUEHBIE 3aIUCKH), TO TMOCJIE OCHOBHOTO Ha3BaHUS
CTaBUTCS JBOETOYHE, a 3aTEM JIOTIOJIHUTEIbHBIE CBEJICHUS CO CTPOYHOU OYKBHI.

Hanpumep:

AradonoBa, H. H. I'paxxaganckoe mpaBo: ydue0. mocooue s By3oB / H. H.
Aradonona, T. B. borauesa, JI. . I'mymkoBa ; mox. obmr. pen. A. I'. Kanmuna. — 2-¢
u3 ., nepepad. u nom. — M.: FOpucts, 2002. — 542 c.

Ecnu aBTOpOB 0OoJiee TpexX, TO MUIIETCS 3arjiaBUe KHUTH, 33 KOCOW 4epTou
numiercs U.0.®. ogHOro aBTOpa M B KBaJApaTHRIX CKOOKAxX CJIOBO [H 1Ip. ]

Hampumep:
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Hctopust Poccun: yue6. mocobue mais cTya. Bcex cneruanbuoctei / B. H. Brikos

[v ap.]. — 2-e uzn., mepepad. u mon. — CII6. : CITI6JITA, 2001. — 231 c.
B ciywae BbIxola HCTOYHMKA ToA oOOmIeH pemakuued (Mo peaaxkiuen) mocie
HAMMCHOBAHMs WCTOYHHMKA CTAaBUTCS OJHA Kocas JMHUS (/) ¥ co CTpouHOW OYKBBI
MUTIETCS /o1 00, pefl., Win / o pea. 3aTeM — WHULUAILI U (paMiiis peaakTopa B
poauTensHOM Tajexe. Ecnmu e yka3bIBaeTcsl pelakTop WM COCTaBUTENb, TO TMOCIE
HAaMCHOBAaHMS WCTOYHWKA TAK)KE CTABUTCS OJHA Kocas JuHUSA ( / ) M CO CTPOYHOU
OykBbI THIIETCsS / pen. WM /COCT. 3aTeM WHUIMAIbI W (aMWIAS peIaKkTopa WIN
COCTABUTEIIS B UMEHUTEIIBHOM TAJIEKE.

Hanpumep:

30710TOM KITFOUMK: cKa3ku poc. mucatened / coct. U. [MomskoBa.— M.: Onukc, 2001.

—381c.

B cnyuae, ecnu cchUika JaeTcsi HA Kakyroo-TMOO CTaThlo (pacckas), W3IaHHYIO
Cpeau Ipyrux MPOU3BEACHUN ITOTO K€ aBTOpa U OOBEIMHEHHBIX B OJHOM KHUTE, TO
nociie GaMUIIuK C MHUIUAJIAMU JTaeTCsl Ha3BaHUE CTaThH ( pacckasa), 3a KOCOW 4epToi
(/) moBTopsiercst N1.0.®D. aBTOpa, 3aTeM CTaBsTCS JBE KOcChle JuHUU (//) U AaroTcs Bce
oubnmorpaduueckue JaHHbIC UICTOYHHKA.
Hanpumep:

JBunsnnHoBa, I'. C. KommmmenT: KOMMYHUKATUBHBIN CTaTyC WM CTPATETHS B
muckypce / I'. C. [IunsaunoBa // CommanbHas BIacTh s3blka . cO. Hayd. Tp.. —
Boponex: N3a-Bo Boponex. roc. yn-ta, 2001. — C. 101-106.

[Ipu ommcanuyu MHOTOTOMHBIX W3JIaHUN TIOCNie (paMUJIMM W WHHUIIMAIOB aBTOPOB
numercss — CoOp. cou. unu Cod., CTAaBUTCSA JBOETOUYHE W YKA3bIBACTCS KOJUYECTBO
TOMOB: B 3 T., B 10 T. (HO He 3-X, 10-Tu T.) [{JoKyMeHT B 1ienom:

Hanpumep:

I'unmyc, 3. H. Counnenust: B 2 1. / 3. H. I'mnmmyc.— M.: Jlakom-KkHwura:

["abecTpo,2001.

OTtnenbHBIN TOM

Hamnpumep:

I'unmmyc, 3. H. Counnenns: B 2 1. / 3. H. Tunmmyc.— M. : JlakoM-KkHuTa :
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I"abectpo, 2001. — T.2. — C.154-161.
[Ipu cchuike HA TOMA, 9aCTH, Pa3/Ieiibl, TJIaBbI BCE CBEACHUS AIOTCS apaObCKUMU
wppan;
Tak Kak 3TU JTaHHBIE SABJISIIOTCS JOMOJHUTEIbHON HH(pOpMaIIMEl, OHU OTIEISIOTCS
JpyT OT Apyra TUpe U muiryTcs B cokpamenuu: T.4 , Beim. 5, Ku. 2.
Mansiii, A. V. Beenenue B 3aKoHOAATENbCTBO EBpomeiickoro coobmiectBa / Ajl.
Mansriit // Unctutytel EBponeiickoro corosza: yue6.mocobue / An. Mansbrid, J[x.
Kemno6enn, M. O’Heiin. — Apxanrensck, 2002. — Pazn. 1. — C. 7-26.
I'maspipun, b. D. ABTOMaTH3aIUs BRIMOJIHCHHS OTEabHBIX oneparmii B Word 2000
/' b. 3. I'mazeipun // Office 2000 / 3. M. bepnunep, U. b. I'massipuna, b. D.
['na3pipun. — 2-¢ u3n., nepepad. — M., 2002. — I'n. 14. — C. 281-298.
Mecto uznanusi — o0s3aTeNbHBIA OMOIHOTPAPUIECKUIN ATEMEHT — MPUBOIUTCS
B IMCHHUTEIILHOM TTaJIeKeE.
[Tpunsteie cokpamenus: MockBa — M.; Jleaunrpan — JI.; Cankr-IlerepOypr — CIIG.;
ITerepOypr — IIt.; Hmxuuit Hosropoa — H. Hosropon; Poctos Ha Jlony — PoctoB H//l;
Jlonnon — L.; ITapux — P.
[Ipm nAByx MecTax Wu3JaHUA M JIBYX H3JaTEIbCTBAX YKa3bIBalOTCS o00a U
OTAENSAIOTCA IPYT OT JIpyra TOYKOM C 3aIsSITOM.
['on u3maHus yka3wpIBaeTCsl MOJHOCTHIO 0e3 OyKkBHI «r». [lpu oTrcyTcTBUM TOAa
W3JIaHUS THITYTCSI CTPOYHbIE OYKBBI «O0.1.» (0€3 roja).
bubnmuorpaduueckoe omvcaHUE WCTOYHUKOB, B3STHIX W3 Ta3eT W KYPHAJOB: JACTCS
dbamunus 1 “HUIMATBI aBTopa. [luiercs Ha3BaHWM CTAaThbU, 3aTeM CTaBUTCA Kocas (/)
NUIIYTCS WMHULMAIBI U (paMuiIus aBTopa, 3aTeM JBe Kocble JuHuu ( // ), Ha3BaHue
KypHajia Win Ta3eThl, TOUKA, TUPE, TOJl, TOYKA, TUPE HOMEP KypHaja, (eCIu UCTOUHUK
B3ST U3 Ta3eThl, BMECTO HOMEpa yKa3bIBaeTCs JaTa BBIMYCKa), TOYKA, TUPE, CTPAHUIIBI

(mporucHast C) craThy.

Ecnu razera umeer Oonee 8 cTpaHul], B ONMCAHUM MPUBOAUTCS HOMEP CTPAHUIIBI, Ha
KOTOPOM IIOMEILIEHA CTaTh.

Muxaitnos, C. A. E3ga mno-eBpomeiicku: cucTeMma IUIaTHbIX Jopor B Poccum
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HaxXOJWTCS B HadallbHOM ctaauu pa3Butusa / C. A.Muxaitnos // He3zaBucumas ras. —
2002. — 17 uroHs.

Myxuna, B.A. [IcHXONOTHYECKUI CMBICI HCCIIEIOBATEIBCKON AEATEIBHOCTU IS
pa3uTus uuHocTH / B.A. Myxuna // Hapognoe oopazoBanue. — 2006. — N 7. — C .123-
127.

AyaMous1aHus

I'mankos, I'. A. Kak 1pbBEHOK M yepenaxa Mneju MecHIO U APYyrue CKa3Ku Mpo
Adpuky [3Byko3amuck] / I'. A. 'maagkoB. — M.: Dkcrpadon, 2002. — 1 mk.

Poman (nepomon.). Ilecuu [3Byko3amnuck] / uepomonax Poman; ucn. JKanna
buuesckas. — CII6. : Lentp ayxoB.npocsemienus, 2002. — 1 371eKTpOH. ONT. TUCK

Buaeousznanus

Ot 3akara 10 paccBeta[Bumeosamnucs] / pexx. Pooept Poapurec. — M. : [Ipembep-

BugeodmisMm, 2002. — 1 Bk.

uieKTpOHHBIEe Pecypcnl

XyI0KEeCTBEHHAS  DHITUKIIONEAHWsS 3apyOe)KHOTO  KIIACCHYECKOTO  HMCKYCCTBa
[OnexTponHbIil pecypc]. — M.: bonbmias Poc. annuki. [u ap.], 1996. — 1 snekTpoH. omrT.
auck (CD-ROM).

Caenenusi, B3ThIE HE C TUTYJIBHOTO JIMCTA, 3aKII0YAIOTCS B KBAJPATHBIE CKOOKHU.

bu6auorpadguyeckoe onucanue 10KymeHnTa u3 cetu Internet
berukosa JI.C. Koncrpykrususm / JI.C. Berukosa // Kyneryponorus XX Bek - "K".

— (http//iwww.philosophy.ru/edu/ref/enc/k.nhtm1).

[Tcuxomnorust cMbicia: Opupoja, CTpoeHue u auHamuka JleontseBa [I.A. — 1-¢
u3a. — 1999. — (http//www.smysl.ru/annot.php).


http://www.philosophy.ru/edu/ref/enc/k.htm1\)
http://www.smysl.ru/annot.php\)
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Cnucok ucnoJib30BAHHBIX HCTOYHUKOB HH(pOpMaLIMK

1. @3 or 24.11.1996 Ne 132 «O0 ocHOBax TYpUCTCKOMN JAESITEIBHOCTU B
Poccuiickoit @enepanun» (pen. 04.06.2018r.)

2. T'OCT P 50690-2000 Typuctckue yciayru. Obmue TpeboBaHUs

3. T'OCT P 50681-2010 Typuctckue ycnyru. [IpoektrupoBanue TYypUCTCKHX
yCIIyT

4.  Anekcanapona, A. 0. Mexnynapoaabiii Typusm /. — 1-¢ u3n. — MockBa:
Acnext Ilpecc, 2016. — 470c. [DnexrponHbiii pecypc]/. — Pexum npocryna:
http://tourlib.net/books_tourism/aleks.htm (mata oopamenus 15.05.2019)

5. boromo6oBa, E. B. CoBpemMeHHbIE TEHJEHIIMU W TEPCHEKTUBBI PA3BUTHUS
MeXayHapoaHOTo Typu3Ma // Monomo# yuensiit. — 2017. — Ne37. — C. 52-55. —
URL https://moluch.ru/archive/171/45573/ (nata oopamenwus:12.05.2019)

6. Becenora, H.}O. Opranuzanus TypuCTCKON JEATEIHHOCTU [DIIEKTPOHHBIM
pecypc]: yueOHoe mocodue aiist 6akanaBpoB / H.FO. BecenoBa. — DieKTpoOH. TEKCTOBBIE
nannaeie. — M. : JlamkoB u K, At [Tu Op Meaua, 2018. — 255 ¢. — 978-5-394-02391-
0. — Pesxxum noctyma: http://www.iprbookshop.ru/75212.html

7.  Bockpecenckuii, B. FO. MexayHapoaHbIii TypusM [DIeKTpOHHBIN pecypc]:
y4eOHOE MocoOue MJisg CTYACHTOB BY30B, OOYUYAIOIIMXCS MO CIECIHAIBHOCTIM
«ConmanbHO-KyJIbTYpHBIH  cepBUC H  Typusm», «['eorpadus», «MeHemKMEHT
opraHuzanum», « JKOHOMHUKA U yIpaBjieHHe Ha mpeanpustuu (mo orpacism)» / B. TO.
Bockpecenckuit. — 2-e¢ uzn. — DNEKTPOH. TeKCTOBble naHHble. — M. : FOHUTU-
JHAHA, 2017. — 462 c. — 978-5-238-01456-2. — Pexxum gocryma:
http://www.iprbookshop.ru/71022.htmi\

8. TlarapueBa, Apuna BuanucnaBoBna, Kanoea 3apuna HOpbeBHa
Opranmzanus KyJbTypHO-TI0O3HaBaTeIbHOTO Typu3ma Opanruu // JISRP. 2014. Ne§ (12).
URL: https://cyberleninka.ru/article/n/organizatsiya-kulturno-poznavatelnogo-turizma-

frantsii (nara oOpaienus: 21.04.2019).


http://tourlib.net/books_tourism/aleks.htm
http://www.iprbookshop.ru/75212.html
http://www.iprbookshop.ru/71022.html/
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9. IxymammeBa, A.-. OCHOBHBIE TYPUCTCKHUE IEHTPbBI WU
KYPOPTBI ®PAHIINU // Martepuansr [X MexmyHapoaHOW CTYACHUYSCKOW HAyIHOU
KOH(epeHIInU «CTyneHueckuii Hay4HbIN bopym» URL: <a
href="https://scienceforum.ru/2017/article/2017039990">https://scienceforum.ru/2017/a
rticle/2017039990</a> (nara oopamenus: 05.05.2019).

10. Morteimmunaa, M. C. MenemxkmenT typusma: yuebnuk qis CIIO / M. C.
Mortsimuna, A. C. bomemakos, B. M. MuxaiinoB. — 2-e¢ u3n., ucnp. U gom. — M.:
N3marensctBO FOpaiit, 2019. — 282 ¢. — (Cepust: [Ipodeccrnonansnoe oOpa3oBaHue).
— ISBN 978-5-534-10777-7. — Pexum J0CTyTIA: www.biblio-
online.ru/book/92228119-4785-4D2B-B1BC-3450C74F044C.

11. CyxoB P.M. Opranuzanusi TYpUCTCKON J€ATEIBHOCTH [DJIEKTPOHHBIM
pecypc]: yuebnuk / P.M. CyxoB. — DIeKTpoH. TEKCTOBBbIC JaHHBbIe. — PocToB-Ha-
Hony: IOxwub1A Geaepanbublil yauBepcutet, 2016. — 267 ¢. — 978-5-9275-2003-9. —
Pexxum noctyna: http://www.iprbookshop.ru/78686.htmi

12. Tpycoa, HM. Typusm [DneKTpOoHHBIN pecypc] : MEXIUCIUILIMHAPHBIN
acriekT. KoHCnekT Jiekiuid aJisi CTyJeHTOB, oOyJaromuxcs 1no HampasieHuro 43.03.02
(100400.62) «Typusm» / H.M. Tpycosa, C.A. MyxamenueBa, H0.B. KiroeB. —
DJIEKTPOH. TEKCTOBbIE JaHHble. — KeMepoBo: KemepoBCKkHMII TOCyIapCTBEHHBIN
UHCTUTYT KynbTypbl, 2015. — 171 c. — 978-5-8154-0292-8. — Pexum poctyma:
http://www.iprbookshop.ru/55821.html\

13. Yepesuuko, T. B. Dkxonomuka Ttypusma: YueOHoe mocodme / T. B.
Yepesuuko. — 2-¢ u3n. — M.: U3marenscko-ToproBas kopmoparus «/lamkoB u K»,
2012. — 264 c.].

14. Yupsunckas, E.JI. ®panius: TocyaapcTBO U KyJbTYpHOE HacCJeaue
[DnekTponnbiii  pecypc]. Jlara oOpamenus 21.04.2019 r. Pexum pocryna:
www.Juristib.ru

15. Accommanus TtyponeparopoB:  URL:https://www.atorus.ru/news/press-
centre/new/45762.html

16. International Tourism: A Global Perspective. Madrid: UNWTO, 1997.]


http://www.iprbookshop.ru/78686.html
http://www.iprbookshop.ru/55821.html/
http://www.juristib.ru/
http://www.atorus.ru/news/press-
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17. https://cyberleninka.ru/article/v/osnovnye-tendentsii-razvitiya-turizma-v-
sovremennom-mire

18. Le Plus Beaux Villages de France. Pexxum mocryma: http://www.les-plus-

beaux-villages-de-france.org/fr/qui-sommes-nous

19. Permonst ®@panmuu. Pexum moctyma: http://www.tournet.ru/france-
region.htm

20. ®depepanbHOE areHTcTBO M0 Typu3my: URL:http://www.russiatourism.ru

21. UNESCO World Heritage Centre URL.:http://whc.unesco.org



http://www.tournet.ru/france-
http://www.russiatourism.ru/
http://whc.unesco.org/
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[Tpunoxxenue 6

Metoanueckne pexkomenaanuu no MS Word

OPOPMJIEHHUE

KYPCOBOM PABOTHI
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OrJasjieHune
1. Kak yCTaHOBUTH HY>KHOE (DOPMATUPOBAHME? ....vvvveirvveeeiireeesireeesseeesssnnesssseessnns 0
ODOPMITIEHUE OCHOBHOTO TEKCTA ..vvvvveesrvrssssrressssrensssssensssssessssssnsesssneenns 0
OhOPMIICHHE 3aTOTOBKOB PAOOTDL.....veeuveerirerireaseeereesieesiresneesneesseesneenes 2
2. KaK BCTABUTD TAOIIHITY 7 ....vvveeiuiiieesiiiiessiieeessiieesstteesssiaesssnbeesssnseeesnsseessnsnesssnsnnssnnns 4
Coznanue Tabnuipl. DopMaTUPOBAHUE TEKCTA B TAOIHUIIC ......veeervenee. 4
BCTaBKA (DOPMYIT ..evviiiiiiiiiiiie it siie st e e iee et snbae s nnne e snnee e 7
3. Co31aHre aBTOMATHUCCKOTO OTTIABIICHHTSI ... veeuvveeasseeessreessreesssessssesssensssneessnessnsenss 8

4, Kak IPOHYMEPOBATE CTPAHHITBI? 1.veivvvreiirreeisireesssineesssseesssssesssssessssessssssessssssnes 10



1. Kak yctaHoBUTH HY:kHOe opMaTHpoOBaHue?

OdopmiteHHE OCHOBHOT'O TEKCTA

OCHOBHOW TEKCT pabOThl JOJDKeH ObITh HamucaH mpudrom Times New
Roman, 14 nt (pazmep mpudTa), ¢ MEKCTPOUYHBIM UHTEpBaIOM 1,5, BEIpaBHEHHBIH

no mupuHe. KpacHas ctpoka n1omKkHa uMeTh oTeTyI 1,5.

Jlns Toro, 4ToObl OPOPMHUTH TEKCT IO BBIIICIIEPEUNCICHHBIM TPEOOBAHUSM,
HE00XO0IUMO:
1. BeragenuTh TEKCT.

2. BoiOpathb Ha neHTe «[ ' 1aBHas».

3. B paznene «Illpudt» Be10path « Times New Romany.

4. YcranoButh pazmep mpudra 14.



5. llepeiinem K BhIpaBHUBAHUIO TEKCTA MO MIUPUHE, YCTAHOBKE KPACHBIX
CTPOK ¥ MEXCTPOYHOI'0 MHTEPBAJa.

Haxatn Ha IIPpaBYyIO KJIaBUITY MBIIIH, ITIOABUTCA CIICAYIOIICC OKHO

6. BwiOpath cTpoky «Ab3aiy. OTKpoeTcst OKHO, B KOTOPOM HEOOXO0IUMO

YCTAaHOBHUTBL BCC TOYHO TaK, KaK Ha KAPTHUHKC HHXKC.

Azay ? X

OTCTynbl W MHTEPEAAE  TMonoxeHue Ha CTpaHLE

Obwme
Bupassnsanmne: | [ENTTEENTTNN -
YpoBeHL: OcHoBHOM TekeT | CBEpHYTH N0 YMOMHAHUID
OTeryn
Cnega: Ocm = Nepeas (Tpoka: Ha!
Cnpaea: Ocm = QTeryn | (1,5 £

[ 3epkanersie otcryne

WHTepean
Nepeg: om 5 MEXAYCTPOUHEI: ZHAUEHME:
Nocae: om 5 1,5 crpokm ~

[] He ao6aBnat uHTepBan Mexay a63aLaMM OAHOTD CTUNA

Obpasey,

TaGynauna.. [o ymonyaHuw OTmeHa

Takum 006pa3oM, OCHOBHOM TEKCT OyneT o(pOpMIIEH COTIACHO TPEOOBAHUSIM.



OdopMmiaenue 3aro10BKOB padoThl

[Tpu opopmieHNM 3ar0JI0BKOB BaKHO TIOMHHTH CIIAYIOIIICE:

1. B koHI1€e J11000T0 3arojloBKa TOYKA HE CTAaBUTHCA.

2. Bce 3aroioBKy JOIKHBI OBITH BRIPABHEHEI 110 TIEHTPY CTPAHUITHL.

3. Bce 3aronoBku JOMKHBI OBITh BBIJIEICHBI «ITOTYKUPHBIMY HIPUPTOM.

4. Ornasnenue, Beenenne, I'maBa 1. Ha3Banme rnaswl, ['nmaBa 2. Ha3Banwme
rnasbl, [ 1aBa 3. Ha3Banue rnasl, 3akmoueHre, CIMCOK UCIIOIb3yEMBIX HCTOYHUKOB
uHpopmanuu uMerot mpudT Times New Roman, 16 0T, «HOTyKHUPHBIY.

5. lognyukTel (Hampumep, 1.2. Ha3zBanue BTOpPOro myHKTa MEPBOW TJIaBbl)
uMeroT mpu@t Times New Roman, 14 0, «omay>KupHBIiD».

6. Paccrosinue MexIy 3arojoBKOM M TEKCTOM JIOJDKHO OBITH 15 MM (T.e.

3 IIT), @ MEXKTy 3ar0JIOBKAMH TJIaBhI M paszeia — 8§ MM.

JlomycTuM HaM HEOOXO0IMMO NpaBUWIIbHO 0opMuTh BBenenue. /s storo:

1. [Tumem HA HOBO¥ cTpaHUIlE CJIOBO BBeneHue (B KOHIIE TOUKY HE CTaBUM!).

2. Breirensiem cioBo u ycranaBnuBaem mpudt Times New Roman 16. ( cm. 1.1,
OdopmiieHre OCHOBHOT'O TEKCTA).

3. Jly1s1 yCTaHOBKH MOTY>KUPHOTO OYepTaHHs HaxkuMaeM Ha 7K.

-

Times Mew F ~ |16 - A A Aa- A

K K 4 -abex, x* A-3-A-
ﬁ WpKudT a

4. Tenepb ycTaHOBUM paccTOsiHUE OT ciioBa BBenenue no texcra. CHOBa BBIAEISAEM
cioBo Beenenue. M HaxkuMaeM Ha IpaByo KJIABUILY MBIIIU U BhIOUpaeM «Ab3aiy.

5. PaccrosiHMe Mexay 3arojJoBKOM M TEKCTOM YCTaHAaBIIMBAETCS C IOMOILBIO
MexCcTpOoYyHOro MHOKHUTENS paBHOTO 3. Bee JOMKHO OBITH CTPOro Kak Ha KapTHUHKE

HIXKCE.



Abzay 7 *

OTCTynbl M MHTEPBANbl  [ON0XKEHWE HA CTREHNLE
Ofwwe
BripasHusaHue: Mo ueHTpy v

¥poseHs: OcHOBHOR TekeT ~ CBEPHYTH MO YMONYAHNO

aTeyn
Cnesa: O 3 NEpPEaaA CTPOKA: Ha:
Cnpasa: Dem |3 (HeT) v
[] 3epraneHeie otcryn
WHTepBan
Nepes: onr 2 MEXAYCTP O4HEI 3Ha4YeHue:

Mocne: Ont 3 MHoxuTENE ~ 3\

[ He goBasnaTe nHTepEan Mexcay a63aLamMM 04HOTO CTNA

O6pasey

Tabynauwa.., No ymonuanno OTmeHa

N naxxnmaem «Ox».
Taxum xe obpazom odopmisiercst OrnaBieHue, Bce Ha3BaHMs IJ1aB, 3aKJIIOUEHUE,
CnucoK UCTIOIb30BAHHBIX HCTOYHUKOB HH(opManuu, [Ipunoxenue.
[Tpu opopmnennn mynkroB 1.1., 1.2 u T.4. HEOOXOANMO BBIICIUTH Ha3BaHWE
nyHkTa. YcranoButh mpudt Times New Roman 14. MexcTpouHblii MHOXHTENb 1,5.

HpI/I INpaBUJIBbHOM  BBIIOJIHCHHMHM BCCX IIYHKTOB OOJDKHO  IIOJIYYHUTCA

clenyromee

I'naBa 1. CocTraBjienune u opopmiieHre JOKYMEHTOB

1.1. UndopManiuoHHO-CIIPABOYHbIE CHCTEMbI

B cocrtaB I/IH(l)OpMaI_II/IOHHO-CHpaBO‘-IHI)IX JAOKYMCHTOB, KaK IIPpaBHJIO, BKIIFOYAIOT:




2. Kak BcTaBuTh TA6 1M1y ?

Coznanue Tadaunbl. PopMaTUpPOBaHUE TEKCTa B Ta0JuIle.

J11st TOrO, 4TOOBI BCTAaBUTH TAOIUILYy B pabOTy, HEOOXOIUMO:

1. Ilepeittu B paznen «BcTaBkay.

2. Haxumaem Ha «Tabmuma» u BbIOMpacM HEOOXOJMMBIC IapaMeTpBhl.

Hanpumep, Ham HeoOxoauma Tabiuma 6x6.

@ H S O-

OAIAN FNABHARA BCTABKA JA3AIAH PASMETEA (

B Turynbhas ctpannua = D |:|| l_zl>

j [TycTan cTpaHuua
/ g Tabnuuya Pucynkn Wzobpaxenwna Qury)

1
= Paspble cTpaHlLbl - w3 MinTepHeta -

CTpaHnuel Tabnuua bxb auy

c |
.
.
|
.
.
I
N

B Bcraewte TaBanuy...

1

1l

L&

L

1

™ Hapwucosats Tabnuuy

1

E[';] Tabnuua Excel

1o

B 3kcnpecc-tabanuel K

3. HaunHnaeM moCcTeneHHO 3amoJHATh TaOJIHITY.



Ecnu ecth HEOOXOAMMOCTD B 00bEIMHEHUH HECKOJIBKHUX CTPOK, TO CIICAYET
MOCTYNaTh CIAEAYIOUIUM 00pa3oM:
v’ BBIJIEINTH 3TH CTPOKH;
v HaXkaTb NPaBOH KIIABHUILEH MBIIIH, BEIOpaTh «OO0bEANHUTE

STYEUKI).

Times Mew Ror = |14 ~| A" o7 & l_:|v I__?J\_T

X K =3% - A - dr- i - Boaska Yaanenme

O0LeInHeHIE | |
& Boipesats

Egy Konuposats

& [Mapametpel Boraskm:

il

[

BecraenTe K

¥aanuTe AYerKN...

E OBEEAMHNTE AYERKN

CTUAKN ofopMNEHNA rpanny | #
“ﬂ Hanpaenenue Tekcra...

r|:!| CeoAcTEE TABAMUEL...

L ¢ Co3gate npumMedaHne

B utore, nonyuum xenaemoe. /{151 Toro, 4ToObI TEKCT OBLI MO LIEHTPY,

IpUMEHsIEM «BBIPOBHATH MO LIEHTPY».

3

O0wennHedIe

B curyanuu, koryma TeKCT T0JDKEH OBITh PACIOJIOKEH BEPTUKAIBHO,
MOCTYIAEM aHAJIOTUYHO. BhiiensieM TEKCT B iUeiike, HAXKUMAEM MIPaBYIO KIaBUIILY

MBIIIH U BeIOUpaem «HampaBnenue Tekcray.



[locne 4yero mMoOsSIBUTCA OKHO, B KOTOPOM CIIEyET BHIOpATh

HamnpasyieHue Tekcra. M naxumaem «OK».

PRI R N ARy T

HanpaeneHue TekcTa - Aueiika TaBauyb

DpreHTauma

TekcT

Tekcr

MprUMeHUTE:

1oa ]

O6pazey,

?

Kam sl
OXOTHWE
WENAET 3HATE,
rae cuamT

dazaH,

OTmeHa

HEOOX0IUMOE

B caydae HeoOxomumocTu A00aBJICHHS CTPOKM WM CTOJOIA, CIEAyeT

BBIICIIUTE CTPOKY, BBI6paTB B MNOSIBUBLIEMCS OKHE «BCTaBUTHY. BI)I6paTB TO, 4TO

HE00XO0aMMO.



= X Bopesams
| Eg Konwposats

T}, MNapameTpsl BCTaBKM:
s

[

BcraenTe 4 BcraenTe cTonBubl cnesa

r .
S AANUTE AYEWKN... BeraewTte cTonBupl copasa

B Otreannite aueiikn BcraeuTe cTpoKK CBEpRY

CTnnn odopMneHnA rpaany | ¥ BcrasnTe cTpokK cHW3Y

o

“ﬁ ﬂﬂl’lpﬂﬁ."lEHHE TEKCTA.. EETEEHTI: AYERKM. ..

E|:!| CeoicTEa Tabnuyel...

[ # Co3gate npumMedaHne

BHoBb He 3a0bIBaeM Mpo TO, YTO HEOOXOAUMO MPABUIIBHO MOJIMHUCATH

Tabuily ¥ OpOPMUTH CCHUIKY Ha HEE B TEKCTE.

BceraBka ¢popmya

Jlns Habopa dopmyn B MS Word MoXHO HCIIOJIB30BaTh KaK BCTPOCHHBIN
penakTop Gopmyi, Tak u ¢ momoinpo Microsoft Equation 3.0.
[IepBbIil BapuaHT.
[lepexoqum B Bkiaaky «BcraBka». B rpynme «CumBoiib» BbIOMpaeM
«YpaBHenue». Ecnu HaxkaTh Ha CTPENOYKY PSIOM C 3TUM IIYHKTOM, TO HOSIBUTCS

BBITIJIAIOIIIEE MEHIO, TJIe MOKHO BBIOpATh OJIHY U3 BCTPOCHHBIX (DOPMYII.

A E - [# - T Ypasrerme -
4 - B €2 Cumeon -
TekcTos0E

none - -

TekcT CHMMEONRI

OTKpBIB, MOKHO HaOpaTh JTFOOYIO POPMYITY JOCTATOYHO MTPOCTO U OBICTPO.

Bropoi BapuaHT.



OTtkpeiBaeM BKIaAKy «BcraBkay. B pasznene «Texct» BbiOMpaem «BcTaBUTh

00BEKTY.

B nmosiBuBmemcs okue Beionpaem Microsoft Equation 3.0. U naxxumaem «OK»

[TosiBuTCS pegaktop popmyi.

[Tpuntun pa®oThl peaaKkTopa TaKoH e, Kak U B TIEPBOM CIIOCO0E.

3. CO3I[2[HI/IC ABTOMATHYECKOIO OrJ1aBJICHUA

[Tocne TOro, Kak HEOOXOMUMBIA TEKCT ObUI HANHMCaH, CIEIyeT MEPEeUTH K
opopmiieHnto  cojepxkaHus. Bed  ocHoBHas  umHpoOpManus [0 CO3AAHUIO
ABTOMATUYECKOT0 COJIEpKaHUsI HaXOAUTCs B 1. 1.2.

ITocne IMPOACIaHHBIX BCCX I[CﬁCTBI’IfI, OCTacCTCA TOJIBKO CO6paTB CoCpKaHHC.



OrnaBieHue JOJDKHO HAaXOJIUThCS HA BTOPOM  CTpaHUIbl  pPabOThI.
CoOTBETCTBEHHO, BO3BpAaIllaeMCsi Ha BTOPYIO CTpPaHUIy CBOEH pabOThI M CTaBUM
Kypcop Ha MepBYIO CTPOUKY. 3aTeM MepexouM Bo BKIaAKy «Ccbuiku». U BeiOHpaem

«OrnaBneHue.

B nosiBuBLIEMCS criMcKe BhIOMpaeM «ABTOCOOMpPAaeMOe OrIaBiieHUE 1.

OrnaBnenue ¢axtuuecku rotoBo! Heo0XoaumMo TONIBKO BHOBb BCIIOMHHUTH O
npaBuiax opopmiieHus (pudT, UHTEPBaAJ, BBIpABHUBAHUE TEKCTA).

Ecnu npu Hanucanuu paboOThl, TOMEHSUTUCh KaKUe-TUOO JaHHbIE U OHHU HE
COOTBETCTBYIOT OIJIABJICHUIO HAa CTPAaHHULE 2 Ballel paboThl, TO HEOOXOAUMO MPOCTO
OOHOBHUTH OTJIABJICHHUE.

Haxxumaem Ha ornasienue. M BeiOupaeM « OOHOBUTH TAOIHILY».
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OOGHOBUTH MOXKHO MPOCTO CTPAHUIIBI (CIIy4au, €CJIM B KaKUE-TO MyHKThI
paboThI UTO-TO JOOABUIIU, WIIH, HA0OOPOT, yOpasu)

Ecin  kakoil-To M3 TMyHKTOB ObLI yOpaH WJIM M3MEHEHO Ha3BaHUE;
n06aBieH(bl) MyHKT(bI), TO UCIIOJIB3YEM «OOHOBUTH LIETUKOM).

He 3a6niBaeM 0 TpeOoBaHusX K 0hopMIIeHUIO!

4. Kak npoHyMepoBaTh CTPAHUIIbI?

1. Bosppamaemcss Ha TEpByHO CcTpaHuily, Ha cTpouke MockBa 201_

yCTaHaBJIMBaeM pa3pblB cTpanuilbl. Jlns sToro mepexomuMm B pasnaen «Pa3zmerka

CTpaHHMIIBI». 3aTeM BbIOMpaeM «Pa3pbIBbD.
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2. Takyto ke oTepaluio IpoIeIbIBAEM U Ha BTOPOU CTpaHUIIE, T HAXOIUTCS

OrnasJieHHUeE.

3. Tlocme mponmenaHHBIX IEWCTBHM, MEPEeXOaWM B BKIaAKy «BcrtaBkay,

BeIOMpaeM «Homep crpanutsy. [1o TpeGoBanmio BeiOHpaeM «BBepxy CTpaHUIIBI.
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Teneps Ha Bcex cTpaHUIax ecTh Hymeparus. OcTanock NpocTo yoparthb

HYMEpAaLHUIO C IEPBOM U BTOPOM CTPAHULIBI.

4. Ha TUTYJIbHOM JINCTE HAXKUMaeM Ha Hymepaiiuio (To ecTb Ha 1). OTkpoeTcs

OKHO KOJIOHTHUTYJIL.

H PAIMETKA CTPAHMNLLEI
B 3kcnpecc-Gnokn
l_—||;|PIv1C}'HKb1

D;_. Wsobpamerna ns MHteprera

Bcraeka

3 2 1 g 1

CChIKA PACCBLIKIA PELLEH3MPOBAHWME BN MaTematuka KOHCTPYKTOP
r| Eiq OcoBblil KONOHTUTY.N ANA NEPBOIA CTPAHULEI i1,
En PasHble KONOHTUTYARI ANA HETHBIX W HEHETHBIX CTPAHNL, =1,
Mepeit K HuskHemy .
KOnOHTUTYTY /| Mokazate TeKcT gokymeHTa
Mepexogel MapameTtphl Maon
2 3 4 5 [ 7 8, 9 10 11 12 13 14 15 16 4 1F
19

3areM HaxkumaeM TpaBoil kiaBuined Mbimu Ha 1. OTkpoercs cieayronuii

CITMCOK.
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T'_h, MNapameTpbl BCTABKM:
il
[

! OBHosuTs none
W3meHnTs none...

Kogel/3HauyeHnAa nonei

E"E DopmMaT HOMEROE CTPaHWLL..

A WpwdT..
B cnucke BpiOupaeM «®opMar HOMEpOB CTpaHui». W ycraHaBiuMBaem

«Haugats ¢ 0». Haxxumaem «OK».

Tropmar Homepa cTpaHuLel ? bt

Qopmar Homepa: (1,2, 3, .. k4
] [] Brntouute Homep cnasel |
HAYMWMHAETCA CO CTWAR: | 3aronosok 1
pasgenuTent: - [gedunc)

Mpumeps: 1-1,1-A

Hymepauma cTpaHuL
() npogonxuTs

® vavate ¢ |0 =

ITocne aTOrO NEUCTBUS MOYKEM 3aMETUTh, YTO TUTYJIbHBIN JUCT cTaj 0, a JucT

¢ comepxkanue 1. IMeHHO 3T0 HaM U HY>KHO!

Tenepp HaxkumaeMm Ha (0 Ha TUTYJIBHOM JIUCT€ U B OTKPBIBLICKCS BKJIAIKE
HaxomuM «OcoOBIii KOJOHTUTYJI JJisi TEPBOM CTPAHUIBD) M CTaBUM TaJlOuKy.

COOTBCTCTBGHHO, Ha TUTYJBHOM JIMCTC HCT HyMCpaluu.

PACCHLNKIA PELEHZMPOBAHINE B4 MaTtematka KOHCTPYKTOP
m Eiq Ocobbli KONOHTHTY.N ANA NEPEOA CTRAHWLE a1
i PasHele KONOHTUTYABI GNA YETHBIX M HEYETHBIX CTRAHWL, =
zpxHenty [NepeTi K HUsHEMY .
Ty KONOHTHTY Y | MokasaTe TEKCT JOKYMEHTE
Mepexogbl MapameTpbl Ma
4 L [ 7 8 i 9 10 11 12 13 14 15 16 i 17
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Takum >xe oO0pa3oM TOCTYNmaeM M CO CTpaHUIEH, TJae pa3MeleHO
OrnasieHue.

5. Teneps mpoOnema ik B TOM, 4TO BBeneHne Hymepyercs 2 CTpaHUIEH.
Oto mompaBumo. HeobxoaumMo CHOBa HakaTh Ha 2 MPaBOW KIIABUIIEH MBIIIU, B
MOSIBUBIIIEMCSI CITUCKE BRIOpaTh «DopMaT HOMEPOB CTpaHully. M ycTaHaBIMBaeM
«Hauats ¢ 3». Haxumaem «OK».

Bce roroso!



